STATE OF CALIFORNIA ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF VETERANS AFFAIRS
Post Office Box 942895

Sacramento, California 94295-0001

(916) 653-2374

REQUEST FOR PROPOSAL

NOTICE TO PROSPECTIVE BIDDERS

You are invited to review and respond to the attached Request for Proposal (RFP) entitled Fundraising and
Outreach Efforts Consultant RFP No. 10GS0022. In the submissio our proposal you must comply with
the following instructions:

The proposal delivery addresses for Fundraising and Outreac}‘&orts Consulta

U. S. Postal Service Deliveries Hand Dglven
Attention: Dawn DiBartolo ﬂ Express Mal @ al Express)

0. 10GS0022:
RS

Department of Veterans Affairs Attentioft” DawmBiBartolo
Office of Procurement and Contracts Departme terans Affairs
1227 “O” Street, 1° Floor, Room 1 fice ofgProc ent and Contracts

Sacramento, CA 95814 227 '€’ Stre@, 1% Floor, Room 100
ramento, CA 95814
NOTE: If sending by special%l proposal .& > separately sealed before placing it in
the delivery package.
Proposals should provide

S orward, concjs sdiiptions of the Bidder's capability to satisfy the
requirements of this RFP. Q& pfoposal is to lete and accurate. Omissions, inaccuracies, or

misstatements will be sufficient€@tSe for rejeeti any proposal.

pe. Jihe Bidder shall enclose in the envelope one (1) original
. Ble to limited storage space, the proposal package should be
i.e., cover page with staple in upper left-hand corner, no fancy
be marked “original Master” and have original signatures on the
eet”. The envelope must be plainly marked with your:

Master paper copy; three (3) pap
prepared with the least expensivegt
bindings). The original proposal
“Attachment 4, Bid/Bidder Ceifi

Company Name
Company Address
RFP Title — Fundraising and Outreach Efforts Consultant
RFP Log Number — 10GS0022
Bid Proposal — Do Not Open

Proposals not received under sealed cover and marked as indicated will be cause for rejection.



Fundraising and Outreach Efforts Consultant RFP No. 10GS0022
Page 2 of 48

Notice to Prospective Bidders

Sealed proposals will be received at the above address until 3:00 p.m., Pacific Daylight Time on
October 6, 2010. Proposals and modifications received after this date and time will not be
considered.

All documents submitted in response to the RFP become the property of the State of California
(State). Backup material will be returned only at the Bidder's request and expense, after final
execution of Agreement. The written proposal shall remain the property of the State as a permanent
record.

If the proposal is made under a fictitious name or business title, the actual legal name of Bidder must
be provided.

Proposals may be rejected if they show any alterations o ons not_célledyfor, conditional

proposals, incomplete proposals, or erasures or |rregul jes of any kingf'u s Corrected and
initialed.

No oral agreements or understandings shall in a r degre r change the terms of
the written proposal, nor resulting agreement.
\.\ gh agrées to éhter |nto a written agreement with the
furffished by the State.

The State reserves the followi to reject dll proposals, b) to make award as the
Agency determines to be ingthe "besWiat€rest of th@gStatéfC) to waive any immaterial informal, or

irregular deviations in prg @: nd d) to am @ draw this RFP at any time prior to the final

[~

If a proposal is accepted by the State, the
i i isiops MSWREP and on fg

bid proposal submission ¢
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Request for Proposal

Fundraising and Outreach Efforts
Consultant

RFP — 10680@% ((\

ﬁ

Dep Vet ffairs
Offic ureme ntracts
1 et 1st oom 100

acrame 9 14

Oi}
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REQUIRED ATTACHMENT
Check List
In order for the bid to be responsive, the following documents must be returned with this Check List.
Failure to submit any of the documents on this checklist will result in rejection of bid:
Attachment 1 — Pre-Evaluation Checklist Page 20
Attachment 4 — Bid/Bidder Certification Sheet Page 23
Attachment 5 — Bid Quote Sheet Page 25 **Submltted parate sealed envelope.

Attachment 6— Bidders Reference Sheet Page 26

__ Attachment 7 — Subcontractors List Page 29 * ble

__ Attachment 8 — California DVBE Program R O
Bidders Declaration Page 34 **If Appli

_____ Attachment 9 — Darfur Contractln@
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NOTICE TO RESPONDENTS

As a result of the state’s on-going budget crisis and funding shortfalls, the California
Department of Veterans Affairs (CalVet) has been statutorily required to raise funds for
several projects through private donations. Additionally, the Department has been
forced to seek partnerships with private corporations and organizations to help reach out
to the more than 2 million veterans in California through its new outreach initiative known
as “California’s Operation Welcome Home.” Yet, with those new fundraising
requirements and partnership development efforts, the department has never had the
expertise to properly develop a robust and dynamic fundraising structure or grant writing
effort for its programs and homes. For that reason we are proposing a contract that will
build on existing relationships with corporations, proven expertise in coalition building,
experience in building non-profit foundations, to provide guidance and advice in
development of a long-term fund raising grant-writing strate d gwdance on
formalizing an agreement with a non-profit organlzatlor‘ at of Californi
universities and alumni associations.

BACKGROUND

S aordinar |n its duties
lifornia. The Depart@ent's desire is to

The California Department of Veterans Affairs
to provide services for veterans in the St
coordinate and facilitate programs wi cus on hous ucation, health
care, and jobs. The CDVA also ha a the sition of California's veterans
to C|V|I|an life in the very diverSe n California is e to*and yet it has a limited
nd benefits available to

cltive bragch has imposed on the
ivate donation and through grant

clude the Mexican American Veterans

mittee (SB 599 of 2007) and the Gold
08). Additionally, the Department has the
s with the development of their support
ding options for programs like the Pathway
lic-private partnerships to build on the efforts and
itiative “California’s Operation Welcome Home.”

Star License Plate program (SB 1
responsibility to help the new
foundations; helping to
Home and continuing to Wiili

successes of the Gove '
While this Depariiienfiias®™®one some fundraising through the various veterans home
foundations and % the development of a partnership with the VetFund Foundation
it does not have the or expertise to adequately pursue an aggressive and
successful fundraising and grant-writing program. As the Department is continually
being asked to “do more with less” the need to seek alternative funding sources such as

donations and grants becomes more important to implementing the strategic goals of the
Department.

This contract is needed to help achieve some of the long range goals of the Department
and specifically achieve the vision it has laid out that — “California veterans will live the
highest quality of life with dignity and honor.”
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GENERAL INFORMATION

A. CONTRACT TERM

The term of this Agreement shall be November 1, 2010, or upon approval, whichever
is later, through April 30, 2011.

B. APPROXIMATE TIMELINE:

RFP Released to Prospective Bidders: September 13, 2010
Question deadline September 20, 2010

Question answered September 22, 2010

Deadline for Proposal Submission: October 6, 2010, 3:00 p.m.
Interviews: October 11 - 12, 2010

Notice of Intent to Award: October 14, 2010\
Final Date to Protest October 25, 2010
Selected Firm Notified October 26, 2010

C. For questions regarding this Request for Pro
contact: Dawn DiBartolo, Contract Analys
Affairs, Office of Procurement and C
9089, email dawn.dibartolo@cdva.calgov.

2
nt

PROJECT INFORMATIO

Project Name: FundraiSingan each Effo

RFP Number: 10GS6

Location: Califorgla Depaitment of Veter If§); Headquarters

1227 OfStreet

\<

1. A statewi % ence that can be utilized to capitalize on connections within the
business amd c@fporate communities;

2. A status thatwill give the vendor the ability to interact with local agencies and

jurisdictions;

Its headquarters located in Sacramento for ease of communication and

coordination with the Department’s leadership;

Experience developing and establishing non-profit foundations;

Experience working with state agencies;

Experience working with legislative and executive branch leadership;

Demonstrated connections within the veterans community;

Operations that can provide both fundraising and grant writing advice as well as

marketing and community relations and coalition building expertise.

w

O N O A
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SCOPE OF SERVICE / DELIVERABLES

A. Fundraising/Grant Writing

As part of this contract, the Vendor in coordination with the CalVet Communications

Office will:

1. Develop a fundraising strategy to include communications, media and marketing
efforts for statewide campaigns.

2. Assist in the conceptual design and execution of events created as support and
reinforcement mechanisms for departmental priorities and fund development.

3. Assist the department in developing a management structure for an effective and
responsible role, i.e. fiduciary (with segregated accougigidentification), marketing,
communications, and fundraising.

4. Develop fundraising opportunities with corporatg,Sponsor

5. Assist in the writing and development of grantgtoposals from priva
foundations.

6. The Department will provide Subject Mat@r when ne

B. Communications O

As part of this contract the vendorgwould be ected to: 0

1. Develop and producggamii jon package thatigan b?utilized for meetings
with potential supp

2. Help the Depar% effective ¢ ] ion tools through the
utilization of new s and marke such as Facebook, Twitter,
LinkedIn,

3. Develop illustrating the hat are supported by the
Departme

4. Develop pa [ Singss corporate sponsors for outreach efforts.

5. Initiate an educational canpa the Legislature and its staff on the programs
funded through privateg@onations and offered through the Department.

6. Initiate a Letter- mp#&ign for all major publications in California,

he LA Times, San Diego Union-Tribune, San
Orange County Register, and established ethnic and
to highlight the fundraising efforts and programs
7. local TV, radio, and cable appearances by credible individuals
: ent and surrogates to promote the efforts of the Department.
8. The Department will provide the vendor with any branding and trademarks

needed for fundraising and communication efforts, provided their usage is
approved by the Department beforehand.

C. Coalition Building

The vendor would help the department develop coalitions with organizations and
groups that would supplement and augment its fundraising efforts. A strategic
approach that should be developed would include but not be limited to the following
organizations:
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1. Key Veteran Service Organizations such as AmVets, VFW, American Legion,
etc. that have large fundraising capacity and endowment funds;

Congressional Members and their staff;

Legislative members and their staff;

Creation of Public-Private Partnerships with the Department and Chambers of
Commerce, such as the California Hispanic Chamber of Commerce, the Asian
Pacific Chambers of Commerce, California Indian Nations Gaming Association,
and California Black Chamber of Commerce, and other entities such as the
California State University Systems and its campuses, etc.

Pwn

D. Department Liaison

The vendor would serve as the liaison with the VetFund Foundation. The role as
liaison will accomplish the following:

1. Maintaining strong communication ties with the Repartmegt's leaders
ensuring that messaging and branding will be ggnchroniZzed and co
effectively with the Foundation;

2. Ensuring that project priorities are identifi d and cg edina
parallel process — programs such as "@p¢ elcome Hq @ e Pathway
Home, Project Gold Star, and other de al progr hat.cal be impacted

through efforts of the Foundation
3. Coordinate with the Departm
program design for an aggres
identified by the Dep
organizations;
4. Advance the C
with corporate st
Pacific Islg 3
through g

ard in their f elopment
ge that will support programs
utually agree on &tween the two

ehensive outreach strategy
as AmVets, Gl Forum,
ican American interest groups

interest groups
ated effort with t

E. Retention of R
All documents, videos an items\gleveloped for this campaign under this

contract become thg,prope d oWned by CDVA.

COMMUNICATION

A. RESTRICTI COMMUNICATION

Respondents or their representatives are prohibited from communicating with any
CDVA officials, which includes their staff, regarding the RFP from the deadline of
submission (October 6, 2010) until it has been acted/awarded (October 26, 2010)
upon by CDVA, except for TECHNICAL QUESTIONS. This includes “thank you”
letters, phone calls, emails, and any contact that results in the direct or indirect
discussion of the RFP and/or proposal submitted by Respondents. Violation of this
provision by the Respondent and/or their agent may lead to disqualification of the
Respondent’s proposal from consideration.
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B. TECHNICAL QUESTIONS

1. All questions regarding this RFP must be submitted in writing before the question
deadline date of September 20, 2010.

2. Respondents may submit questions concerning this RFP, in writing only, to the
CDVA Contact Person. You can contact Dawn DiBartolo at
dawn.dibartolo@cdva.ca.gov. Verbal questions are not permitted. All requests
must be sent via electronic e-mail with specific questions. No inquiries/questions
regarding this RFP will be answered if received after the question date.
Communication is not permitted with CDVA Contact Person(s) after the deadline
for submission.

3. CDVA reserves the right to contact any Respopgent for clarification after
responses are opened and/or to further negoti‘ Respondentif such is
deemed desirable by CDVA.

BASIC CRITERIA FOR THE PROJECT

The following criteria will be used in reviewin omparing the pr @ and in
determining the "most responsive bidder." 0

Administrative Component
The submitted proposal meets all the istrative re emen§ and is complete in
terms of including all require signatures, forms, etc'as identified in the RFP.

Grade: Pass/Fail. A
further consideratio

of the proposal from any

Technical Comp
e Bidder Q Qs
o Evaly of recen
Specific expertise

the requirements of the Project Scope.
ent related projects.

0 EXxpe ce, qualifications, and education of the team members.
0 Team organization.
o0 Inclusion of veterans or active duty military baccalaureate or post-
graduate level students.
e Project Approach
0 Project team's proposed method of addressing the Project Scope.
o0 Description of how the proposed approach will meet project goals.
o0 Description of project team's approach for presentation of results.
0 Unique or innovative additional research, studies, and analysis that the
project team feels will improve the results.
o Timetable
0 Project team's proposed timetable for successful completion of the project
including all milestones listed above.
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EVALUATION PROCESS

A. Responsiveness

To be considered responsive, a submission must comply in all respects with the
requirement of the RFP. Bidders shall not be permitted to deviate or take exception
to any requirements or clauses in the RFP or its attachments. A submission that
attempts to qualify the requirements of the solicitation documents in any way may be
determined non-responsive and as such will be excluded form further consideration
in the evaluation and award process.

CDVA reserves the right, at its sole discretion, to determine that a deficiency is not

substantive and waive the deficiency as immaterial. Waiyewpof an immaterial defect
by CDVA shall in no way modify the RFP docume
compliance with contract requirements if the bidderJ

accept any submission, or part thereof. CD
change the RFP, and to procure the servi

B. Responsibility
mine, responsibility of

ts aﬁ met by virtue of

ial stability to ensure contract
firm’s latest audited financial

Capabilities and Experience:
perform the services requ

ust have the capabilities and experience to
this RFP.

ve a satisfactory performance record in providing
s containing similar responsibilities. References will be
g previous performance. Negative responses from
clients may b, ejection of the submission.

C. Qualification tion Total Non Incentive Points Possible — 300

Quialification evaluation considerations are included on Attachment 3. There will be
three (3) phases to the selection process.

1. Phase I: Administrative & Evaluation of the Technical Proposal -100 Points Possible

a) Administrative: Minimum Qualifications (Pass/Fail): The bidder must submit
the required information in the format as described in the Section Submission
of Responses. All of the information must be included; any missing or
incomplete information will cause immediate rejection of the proposal. If the
bidder passes this phase, the Technical Proposal will be evaluated.
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b) Technical: The Technical Proposal will be evaluated on the bidder’s ability to
outline a concise list of products and services, along with a listing of staff
responsible for handling the CDVA account. This would include a listing of
services offered, so CDVA can make the most informed decisions. This
written proposal should summarize how the firm will service CDVA and the
veterans we serve in the most comprehensive, cost effective method, as
described in this RFP and other data that CDVA may need. The maximum
number of points possible on this phase will be 100 points. Proposals will be
evaluated and scored using the Evaluation Criteria Point Values as found in
Attachment 3, Proposal Evaluation Criteria and Scoring on page 22. Only the
top five (5) bidders, who have scored a minimum of 100 points, will move to
the next phase. Should there be an exact tie, the tie will be settled by coin

toss.
c) DVBE Incentive Program: 0 tive Points Possible
Refer to page 18 and Attachments 7 and 8 fgFdetal
2. Phase ll: Interview -- 100"ReintsBossible

Those bidders that are interviewed wil arded up to a ma

points. The interview will consist of quegtio nd a revj icati

the proposal material by the Eval am. In this interview, the bidder
should be prepared to discussgaovato imptove the Depa s fundraising and

outreach efforts.
2

3. Phase lll: Proposg 100 Points Possible

iews and @Wwar points for that phase, the

ae opeRed. Use nt 5;Bid Quote Sheet to provide your
ded contract ased upon this Bid Quote Sheet, which
a

e a partdof the actual€oniractd/ The Bid Quote Sheet should be
i our propesal parate sealed envelope on or before

the Bid Submission Deat indicated in the General Information
Section, paragraph B

1) Bidder’s Cost / (divided by) Other Bidder's Cost = (equals) A
3 (times) Maximum Cost Points = (equals) Cost Points for Other
Bidder.

2) Example: If the lowest bidder proposes $100,000 and the other bids
are $150,000 and $200,000, the second and third bidders will receive
67 points and 50 points respectively.

Second Bidder Third Bidder
$100,000/$150,000 = .667 $100,000/$200,000 =.50
100 (max. points)*.667 = 67 | 100 (max. points)*.50 = 50
points points
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D. Contract Award

1.

If awarded, the contract will be awarded to the bidder meeting all of the
qualifications and requirements set forth herein, and receiving the highest
combined scores for the RFP.

The Contractor agrees to negotiate a contract with CDVA within 30 days of the
award.

If the Contractor fails to negotiate a contract with CDVA within 30 days, the
contract will be awarded to the responsible bidder with the next highest combined
scores for the RFP.

If the contract is terminated or not renewed for any n, CDVA shall promptly
exercise one of the following options;

a) CDVA may require the Contractor to concla@e the handling of n iténs
as provided under the contract; or

b) CDVA may require the Contractor rn all open files n rmination of
the contract and the Contractor,sha itled to p II services
rendered up to that time.

In the performance of this
information designatg

e Cadntract ay e or receive
. The Contra not disclose this
e expres rmission of CDVA.

(st show your firm name and address, and
', as shown in the following example:

RFP 10GS0022
(Proposed Cost Section OR Administrative and Technical Proposal Section)
Attention: Dawn DiBartolo
Department of Veterans Affairs
Contract Office
1227 O Street, Room 100
Sacramento, CA 95814

DO NOT OPEN

Bids not submitted under sealed cover may be rejected. An original and a minimum
of three (3) copies of the proposal must be submitted.
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Mail or deliver bids to the following address:

Department of Veterans Affairs
Contract Office
Attn: Dawn DiBartolo
1227 O Street, Room 100
Sacramento, CA 95814

B. The original proposal and three (3) copies, clearly marked as indicated above,
should be submitted to: California Department of Veterans Affairs. Proposals must
be received no later than 3:00 pm on October 6, 2010.

C. Responses to this RFP shall be submitted in two separa ckages: 1) The
Administrative section (Minimum Qualifications an
Technical Proposal section in the first package; an
the second package. Each section shall be submi
marked to identify the first package as the Ad

section, and the second package as the Pro oSt section.

Submit one (1) original and three (3) copieSyof section ¢ package.
The Proposed Cost section, Attach Quote Sheef] shalithbe placed into a
second package/envelope and shguld¥e no More than one inal page and
three (3) copies. It must specify t costé€over services included in the
submission. ¢

of electr
na ifver forms wi

ission, such as electronic
onsidered.

E. If the submitf@ SIRFP is by an @ er than personal delivery, then it is
the Responden responsibi é re the submittals are delivered to the

exact location B

D. Responses submitﬂ
mail, facsimile, fax o

F. Responses should be cle ise
an 8 ¥2" by 11" portgaitdormatNlhustr
17" sheets.

d complete. They should be submitted using
ons, if required, may be submitted on 11" by

G. Responses ma y any means except paper/binder clips.

H. By submissio @ esponse, the Respondent acknowledges that it has read and
thoroughly understands the Scope of Service, agrees to all terms and conditions
stated herein, and acknowledges that it can perform all tasks, as required.

RESPONSE FORMAT

A. The response shall be organized as follows:
1. Cover Letter

I.  Submit a cover letter, prepared on the letterhead of the lead Respondent,
which summarizes the relevant characteristics that distinguish the
Respondent in its ability to work with CDVA on this project.

II. The cover letter should identify each team member and his or her role.
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lll. The cover letter should identify a principal contact person authorized to
commit the respondent to a contractual agreement. In addition to providing
the name of a principal contact person, the address, telephone number,
facsimile number, and email address of said individual shall be provided.

IV. If submitting a joint proposal, the above information is requested for all
entities and individuals involved.

V. The cover letter should contain a description of the relationship between the
lead Respondent, subsidiaries, professional advisors, and other members
of the professional consulting team.

2. Project Team and Resumes, including organizational chart

I. Provide an organizational chart and a resume oggihe capabilities,
experience, and qualifications of each teaga m
include, but is not limited to, the team projett mana
name, title, education, brief overview of piofessio
licenses or professional affiliations.

II. Provide a summary of not more tha e [1) page dets Ne uhique

qualifications of each sub-consult

3. Team Experience including a
years that are similar i

*

last five (5) years, in which
hose sought in this

Provide a list of ¢

the Responden
solicitation.

Name of Clj
Location ndiState)
o Duration ollassignment
e Re role in project

ead the information contained herein and submit a

2 {0 guirements and questions as directed. Bid packages, which
% pnal clauses, or alterations, or items not called for in the RFP
documents, or irregul@rities of any kind, are subject to disqualification by CDVA, at its
option. CDVA makes no guarantee that an award will be made as a result of this RFP,
and reserves the right to accept, reject, or cancel any or all qualification packages or the
project, waive any formalities or minor technical inconsistencies, or delete any
items/requirements from this RFP or resulting contract when deemed to be in CDVA's
best interest. Representations made within the bid packages will be binding on
responding firms. CDVA will not be bound to act by any previous communication or bid
packages submitted by the firms other than this RFP. No bid package may be changed,
amended, modified by telegram or otherwise, after it has been submitted or filed in
response to this solicitation, except for obvious errors in extension. However, a bid
package may be withdrawn and resubmitted any time prior to the deadline set and no
bid package may be withdrawn after the submittal deadline without approval of CDVA.
Bid packages, if accepted, shall remain valid for the life of the contract and any other
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additional information submitted by Respondents in response to this RFP shall become
the property of CDVA.

CONTRACT AWARD

A.

The final contract shall include a provision that it is subject to the examination and
audit of the State Auditor for a period of three (3) years after final payment under the
agreement as per Government Code Section 8546.7.

. The final contract shall include a provision that Contractor agrees to indemnify,

defend and save harmless the State, its officers, agents, and employees from any
and all claims and losses accruing or resulting to any and all contractors,
subcontractors, and any other person, firm or corporatio nishing or supplying
work services in connection with the performance afythi t, and from_ any and
all claims and losses accruing or resulting to any pegson, i
may be injured or damaged by the Contractor in thel perfor

The final contract shall include a provision th ORtractor, ang
0

employees of the Contractor, in the perforfa e agreeme [
independent capacity and not as officers offem ees or a State of
California.

Contractor agrees that CDVA qr it ate will hay, e right to review, obtain, and

copy all records pertainig nce of the contiact. ntractor or vendor
agrees to provide the gV owgepartment or i with any relevant
information reques% permit CDVA G @legate access to its premises,
upon reasonable no ormal bu SS for the purpose of

spectin ingQich books, records, accounts,
ay be relev er under investigation for the

; complianc ublic Contract Code Section 10115 et seq.
ode of ulations, Section 1896.60 et seq. Contractor or
vendor further agrees to maintai records for a period of three (3) years after

final payment under the c

terminate the agreement, pro-rata, subject to 30 days
actor. Contractor may submit a written request to terminate
State should substantially fail to perform its responsibilities
ent. However, the agreement can be immediately

. The term “for cause” shall mean that the Contractor fails to
meet the termss ditions, and/or responsibilities of the contract. In this instance,
the contract termination shall be effective as of the date indicated on the State’s
notification to the Contractor. If the contract is terminated or not renewed for any
reason, CDVA shall have a continuing right to have access to all files maintained by
Contractor pertinent in any way to the CDVA's account. Contractor shall fully
cooperate and, at the state’s request, shall provide photocopies of any or all
pertinent files or other documents, including but not limited to, policies audits, claim
and accounting information and applications for existing policies.
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GENERAL CONDITIONS

A.

PROTEST PROG ‘ @

CDVA reserves the right to accept or reject a proposal, or modify or withdraw, in part
or in its entirety, this RFP. Changes will be announced by addenda and copies will
be furnished to all prospective bidders.

Financial materials submitted in response to this RFP (including all documents
relating to the RFP) will become the property of CDVA and may at any time
subsequent to the opening of the proposed cost sections be reviewed by any person.
Financial material will be returned at the bidder’s option. At a minimum, one original
copy of the submission shall be retained for CDVA's official files. Audited financial
statements of a privately held company will be returned to the bidder at the bidder’'s
request, only after they have been reviewed by the CDVA evaluation committee.

CDVA is not limited in its right to use or disclose a el ntained in t
proposal if it is obtainable from another source or frgih th er. After awar@yof the
contract, all information in the proposals become blic record, availa

request, except for the audited financial state sYer privately held
will be returned upon request.

Only one proposal from an individual, firm, hip, cor i ombination
thereof, will be considered. Reason d for believing a bidder has submitted
name&\will be cause ction of all
iven to unsuccessful

multiple proposals under more th

proposals in which the bidder is i
% nd scoring sheets that are
ades&Vvailable for public inspection.

*

Written or oral propo
bidders. However,*
retained as a perma

A.

If, prior to the award, any bid protest with the awarding agency and the

Department of General Segd (DGS)against the awarding of the agreement, the
agreement shall nofgbe aw ntil éfther the protest has been withdrawn or DGS
has decided the matte

A protest must be
Prospective
page 7.

Pat the Agency address stated in the “Notice to
ater than the date shown in on the RFP Time Schedule,

Within five (5) days after filing the initial protest, the protesting Bidder shall file with
DGS and the awarding agency a full and complete written statement specifying the
grounds for the protest.

The written protest must be sent to the Department of General Services, Office of
Legal Services, 707 Third Street, West Sacramento, CA 95605. A copy of the
written protest must be mailed to the Department of Veterans Affairs, Contract
Management, 1227 O Street, Room 100, Sacramento, CA 95814. It is suggested
that Certified or Registered mail be used to submit the protest.
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REQUIRED ATTACHMENTS

The Disabled Veteran Business Enterprise (DVBE) Participation Program was
established to acknowledge disabled veterans for their service and to further DVBE
participation in state contracting, promote competition and encourage greater economic
opportunity.

When DVBE requirements are made mandatory in a solicitation, the State has
established a DVBE patrticipation goal of at least three percent (3%). If the minimum
(3%) is not met, the bid package will be deem non-responsive and rejected.

DVBE participation is encouraged but NOT mandatory for this solicitation.

An explanation of the Disabled Veteran Business Entege jpation Program
(DVBE) requirements can be found at the Internet web
www.pd.dgs.ca.gov/dvbe/default.htm. This site contaiis infoffation reg proggam

eligibility (Select “DVBE Certification Benefits and Eli ity Requirement

ation does notihcludegandatory DVBE participation, in
and Veterans Co (a) ap incentive will be given to
requirement tArough achieving the minimum DVBE
DVBE participation.

For evaluation purposes onlv,
California certified DVBE parti
105 and confirmed by the

hall apply an incentive to bids that propose
ntified on the Bidder Declaration GSPD-05-
ing scale will apply to bids achieving DVBE

DVBE Participation Incentive Amount
% or over 50 Points
to 4.99% inclusive 40 Points

305 to 3.99% inclusive 30 Points
2% to 2.99% inclusive 20 Points
1% to 1.99% inclusive 10 Points

Application of the DVBE incentive cannot displace a California certified Small Business.

An explanation of the DVBE Incentive can be found at the Internet web site
http://www.pd.dgs.ca.gov/dvbe/dvbeincentive.

CDVA SB/MB/DVBE Advocate is Paul Fillingame at 916-651-3064,
paul.fillingame@cdva.ca.gov



http://www.pd.dgs.ca.gov/dvbe/default.htm
http://www.pd.dgs.ca.gov/publications/default.htm#osdc
http://www.documents.dgs.ca.gov/pd/delegations/GSPD105.pdf
http://www.pd.dgs.ca.gov/dvbe/dvbeincentive
mailto:paul.fillingame@cdva.ca.gov
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Contractor understands and agrees that should award of this contract be based
in part on their commitment to use the Disabled Veteran Business Enterprise
(DVBE) subcontractor(s) identified in their bid or offer, per Military and Veterans
Code 999.5 (e), a DVBE subcontractor may only be replaced by another DVBE
subcontractor and must be approved by the Department of General Services
(DGS). Changes to the scope of work that impact the DVBE subcontractor(s)
identified in the bid or offer and approved DVBE substitutions will be documented
by contract amendment.

Failure of Contractor to seek substitution and adhere to the DVBE patrticipation
level identified in the bid or offer may be cause for contract termination, recovery
of damages under rights and remedies due to the State, and penalties as
outlined in M&VC § 999.9; Public Contract Code (PCC) § 10115.10, or PCC §
4110 (applies to public works only).

Pursuant to Government Code 14841, upon completio&ft ontract for whi
a commitment to achieve small business (SB) or DVBEpartici n goals
made, the contractor shall report to the awarding de ent the actual

percentage of SB/DVBE participation that was a .
Refer to the following pages for additiopal Req d Attach Qare a part of
this agreement.

2

O
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ATTCHMENT 1
PRE-EVALUATION CHECKLIST
MINIMUM QUALIFICATIONS
Bidders are instructed to Check All appropriate boxes.

Minimum Requirement N/A | Yes | No
1.
Does the bidder have one or more offices in California? L] | [
2. | Will the bidder have an office within Sacramento?
1| O
3. | Does the bidder have valid and appropriate licenses to do
business in California during the term of any contrac
awarded pursuant to this RFP? []
4. | Has the bidder been in existence as a businesg€ntity forat
least five (5) years as of June 30, 2010, per services
similar in nature to the services required []
5 Has the bidder provided information on experien
performing work similar in scope a itude as requj
in this RFP? 1 | L]
6
Are three (3) references forghe ¢ ] ]
7 Is the account ma ] ]
8 Are resume ] ]
9 Are other ] ]
10 | Has the bidde
personnel? ] | [
11 | Has the bidder i de equired attachments? ] ]
12 | Has the bidder ¢ d the Bid Quote Sheet separately?
13 | Does the ualify for the Small Business preference? ] ]
14 | Does the bidder meet the qualifications for DVBE as defined
by the State of California, and has the bidder completed the
Bidder’s Declaration Form GSPD-05-105 Attachment 8? L] | [
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ATTACHMENT 2
PROPOSAL POINT SCORE VALUE

In evaluating the technical proposal, the points will be allocated by panel
members according to the following rating scale.

Percentage Description

Non-Compliant | Fail to meet the components. Description or information

0-20% is lacking.

Poor Minimally address each section. One or more major

30-40% considerations are not addressed. Limijtg¢ information to support

confidence in the ability to perforr\

Fair Adequate response provided. Igiormationsubstanti

50-60% areas of importance. All criti s addressed.

considerations may not be . Accept

confidence in the ability
Good tion are adequlatel ressed. High
70-80% [ ' bility to perfo
Excellent ' ddreised. Highest degree of
90-100% . @he reSponse exceeds the

Ak EXperience, a creative

Total Availa Points: /100
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Attachment 3
PROPOSAL EVALUATION CRITERIA AND SCORING

Evaluation Criteria Available | Earned Comments
Pts. Pts

Firm Qualifications

Vendor Organization:
* Length of time in
business
* Headquarters location and

proximity of staff
* Inclusion of Veterans 20
Vendor Skills

* Experience in and around

the Capital é

* Experience building and
working with foundations
and government agencies

* Capacity to perform

* Flexibility

* Current Workload

Firm References
* Projects for the last Siyrs$
* Number of empleyes

5
Management A @
* Project manage
experience
* Team member experience
* Ability to meet deaddi
15

* Within the budget

Past experience
* Years of experignge
* Fundraising s S
* Work with foungatighs
such as alumni associations
* Projects similar to the
objective/scope of work 25

Project approach
* Project plan or schedule
(Step by step) 10

Confidence in the ability to
perform
* QOverall Presentation
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ATTACHMENT 4
BID/BIDDER CERTIFICATION SHEET
TITLE: Fundraising and Outreach Efforts Consultant RFP No. 10GS0022

This bid must be signed and returned along with all the “REQUIRED ATTACHMENTS” as an
entire package with original signatures. The bid must be transmitted in separately sealed envelopes
in accordance with all bid instructions.

A. All Attachments follow behind this Bid/Bidder Certification Sheet, except Attachment 5, Bid Quote
Sheet, which will be submitted in a separate sealed envelop.

B. Your signature affixed hereon and dated certifies that you have complied with all the requirements
of this bid document. Your signature authorizes the verification of this certification.

>>> AN UNSIGNED BID MAY BE CAUSEQO%CHON >

1)

Company Name TeI@ FAX No.
3)

Address
Please indicate if you are: 4) [ ] Sole Propriet BGYTAP nershlp (6) [ ] A Corporation
()

Federal Employee 1D No. (‘I allfornla Corporation No.
(9) (10) CAL- (12)

Contractor’s State Boa License No. Required Licenses or Certifications
(12) (13)

Bidder's Name (Print) Title
(14) (15)

Bidder’s Signature Date

(16) Bid/Bidder Amo

(16)Are you certified wit:gpartment of General Services, Office of Small Business Certification
and Resources (OSBCR) as a:

Small Business Enterprise Yes []No [ ] Disabled Veteran Business Enterprise Yes[] No[]
NOTE: A copy of your Certification is required to be included if the above item has been
checked.

(SEE ATTACHED EXPLANATION ON BID/BIDDER CERTIFICATION SHEET)
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EXPLANATION OF ITEMS ON “BID/BIDDER” SHEET
1 This bid shall be completed and submitted in accordance with the bid requirements.

2 The Bidder is responsible for reading, understanding and completing any or all of the
attachments that follow behind the “Bid.”

3 Your signature on this document:

e Certifies that you complied with all the bid requirements.
e Certifies that you have read, understand, and comply with all the DVBE participation

requirements. \ %
4  Must be completed if you are a sole proprietorship. &

A sole proprietorship is a form of business in person _om Il the assets of the
business in contrast to a partnership and corpgr . BThe sole piB l@r 1S solely liable for all
the debts of the business.

5  Must be completed if you are a partnershi jointventure. 0

A partnership is a voluntary

C ie tween tw re &Jmpetent persons to place their
money, effects, labor, and Ome or all of t aWwful commerce or business, with the
understanding that there ﬁ\ e a pfoportional the profits and losses between them.
This association must weemivo or more petson carry on, as co-owners, a business for
profit. @

6  Must be completed if a corporation.

A corporation is an artificial pers@i ofalegal@ntity created by or under the authority of the laws of
a state or nation, composgd i rar@ instances, of a single person and his successors,
being the incumbents of iCular office, but ordinarily consisting of an association of
numerous individuals.

7  To be used for com ntification and verification of tax compliance.

8 To be used for checking it corporation is in good standing with the State of California.

9 To be used for verification of Contractor’s license for public works Agreements.

10 To be used for verification of PUC license for public works Agreements.

11 Complete, if applicable, by indicating the type of license and/or certification for services described.

12 See definitions of a Small Business Enterprise and Disabled Veteran Business Enterprise.
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ATTACHMENT 5
BID QUOTE SHEET

Submission of this attachment is MANDATORY.

This Quote Sheet should be submitted in a separate sealed envelope from the
Administrative and Technical Proposal, as described in the Submissions and
Responses Section, Page 13.

1. The term of this Agreement shall be from November 1, 2010, or upon approval,
whichever is later, through April 30, 2011.

2. The Bidder must include the cost to the California De&rt@eterans

(CDVA) for the work to be performed as specified in Sco T Service,
Deliverables, beginning on page 8.

3. The undersigned Contractor hereby proposes e consultatigh selvi to assist
with the development and implementationgo aising and \@ ach efforts as
described in the Scope of Services in ce with the pr@VisionS®fthis RFP at the
following rates per hour:

Hourly Rate $ Estimated N @ urs

Travel $

Materials $ @

Other Costs (Please specify)

@B B B B

Total cost for the term of the contract $

Total Available Points: /100
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ATTACHMENT 6

Bidder's Company Name:

BIDDER REFERENCES

Submission of this attachment is mandatory. Failure to complete and return this
attachment with your bid will cause your bid to be rejected and deemed
nonresponsive.

List below three references of similar types of services performed within the last
five years. If three references cannot be provided, ple xplain why on an

attached sheet of paper. \
. N\
2

REFERENCE 1

Name of Firm

Street Address | City
Contact Person

Email Address

Dates of Service ostg

Brief Description of Sery L 3

\

P o
REFERENCE 2

Name of Fir

Street Address | State | Zip Code
Contact Person Telephone Number

Email Address Cell Number

Dates of Service Value or Cost of Service

Brief Description

O

REFERENCE 3

Name of Firm

ice'Provided

Street Address | City | State | Zip Code
Contact Person Telephone Number

Email Address Cell Number

Dates of Service Value or Cost of Service

Brief Description of Service Provided
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DEFINITIONS
SMALL BUSINESS ENTERPRISE

The following is the definition of “Small Business;” any business that does not meet the requirements
will be considered non-small.

“Small Business” as used with regard to an agreement for the purchase, lease or rental (with option to
purchase) of goods means:

(1) A business concern which has requested the status of Small Business and has been approved
as such by the Office of Small Business Certification and Resources.

(2) Is not, together with any affiliate(s) dominant in its field ‘o@.

(3) Is independently owned and operated, with the principal place of busingsSs 1@cated in California
and the officers in the case of a corporation, or in all oth s, Of such business
domiciled in California.

(4) A non-manufacturer shall qualify as a S
Business Certification and Resources ji
(including the receipts of all affiliate

iness if it i by the Office of Small

s and its annual receipts
r the proceeding three years, do not
' in&stry group. Refer to California
jow1896 (m, 1-4).

** Section 14835, et seq. g ITakQIE requires that a five percent preference
be given to Bidders who g ' designated industry group relevant to
this Agreement. The rul
rnia Administrative Code, Section 1896, et seq.
est. To claim the small business preference, which
must have its principal place of business located in
of Small Business Certification and Resources.
val should be directed to that office at (916) 322-5060.

A copy of the regulations is available u
may not exceed $50,000.00 for any bj
California and be certified by,th
Questions regarding the prefere
HOW THE FIVE PERCENT NCE WORKS

To help small business re competitive, those verified as Small Business are granted a

preference in an amount e to five percent (5%) of the lowest responsible bid if the low bid has
been submitted by a Bidder who is not verified as a small business.
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DEFINITIONS (continued)

DISABLED VETERAN BUSINESS ENTERPRISE (DVBE) PARTICIPATION PROGRAM
REQUIREMENTS

DVBE participation requirements are being waived for this contract.

A “Disabled Veteran Business Enterprise” (DVBE) means a business concern certified by the
administering agency as meeting all of the following requirements:

1) A sole proprietorship owned by a disabled veteran; or a firm or partnership, 51 percent of the
stock or partnership interests is owned by one or more disabled veterans.

2) Managed by, and the daily business operations al\c@ by, on more disabled

catéd in the United
er business.

States, which is not a branch or subsidiary of afo rporation,

veterans.
3) A sole proprietorship, corporation, or partnersh@] home offi

The definition of a “disabled veteran” means
United States with a service-connected disabili

K.
LV K

n of the military al or air service of the
ate of California.
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The Prime Contractor shall not substitute a subcontractor listed below unless the provisions of
Public Contract Code Section 4107 or 4107.5 apply and a hearing is held, if required. All DVBE
subcontractors/vendors must be listed or Bid will be deemed non-responsive.

LICENSE | LICENSE WORK CONTRACT
NAME OF SUBCONTRACTOR TYPE | NUMBER | DESCRIPTION % / COST

| D o~
g $
3 'S %
$
4 @ .
$
5 %
$
6 O
$

SUBCONTRACTOR TOTAL:
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ATTACHMENT 8
CALIFORNIA DISABLED VETERAN BUSINESS ENTERPRISE (DVBE)

PROGRAM REQUIREMENTS
(Revision Date 7/1/09)

Please read the requirements and instructions carefully before you begin.

AUTHORITY: The Disabled Veteran Business Enterprise (DVBE) Participation Goal Program for State
contracts is established in Public Contract Code (PCC), 810115 et seq., Military and Veterans Code
(MVC), 8999 et seq., and California Code of Regulations (CCR), Title 2, 81896.60 et seq.

The minimum DVBE participation goal is 3% when DVBE goals are deemed mandatory.

INTRODUCTION: The bidder must complete the identified forms aggyfully document options A, in this

document to comply with this solicitation’s DVBE program regulir Bids or proposals (hereafter
called “bids”) that fail to submit all required forms and f@lly=do t the DVBE
program requirement shall be considered non-res sive, [ deemed
mandatory.

Information submitted by the intended awardee to cogplygWithithis solicitati BE requirements will

be verified by the State. If evidence of an alleged violati found dugi ification process, the
State shall initiate an investigation, in accorda ithathe requirements ofgthe PCC 810115, et seq.,
and MVC 8999 et seq., and follow the inyestigatory§procedures reguli by the CCR 8§1896.80.

Contractors found to be in violation of certain jonsanay b@ect to loss of certification, penalties

and/or contract termination. 2

Only State of California, Office Business g BE Services (OSDS), certified DVBEs
(hereafter called “DVBE") whO%e ommercia € nction relevant to this solicitation, may
be used to satisfy the @VBEgprogra® require iteria and definition for performing a
commercially useful fu e page entitled Resources & Information.
Bidders are to verify eac tion with OSDS to ensure DVBE eligibility.

A

To meet the DVBE program requirements, bidders must complete and fully document the
following compliance option when requirements are mandatory:

Option A - Commitment to f articipation - For a bidder who is a DVBE or who is able to
meet the commitment to use i certified DVBE(s) to fulfill the full DVBE participation goal.
OPTION A — COMMIT Commit to meet or exceed the DVBE participation requirement in this
solicitation by Method A r is a California certified DVBE) or A2 (bidder is not a California certified

DVBE). Bidders must document DVBE patrticipation commitment by completing and submitting the
attached Documentation of Disabled Veteran Business Enterprise Program Requirements (CDVA. 840)
and the Bidder Declaration (GSPD-05-105) located elsewhere within the solicitation document. Failure
to complete and submit the required forms as instructed shall render the bid non-responsive.

At the State’s option prior to award of the contract, a written confirmation from each DVBE
subcontractor identified on the Bidder Declaration must be provided. As directed by the State,
the written confirmation must be signed by the bidder and the DVBE subcontractor(s). The written
confirmation may request information that includes but is not limited to the DVBE scope of work, work
to be performed by the DVBE, term of intended subcontract with the DVBE, anticipated dates the DVBE
will perform required work, rate and conditions of payment, and total amount to be paid to the DVBE. If
further verification is necessary, the State will obtain additional information to verify the above
requirements.
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Method Al. Certified DVBE bidder:
a. Commit to performing at least 3% of the contract bid amount (unless otherwise specified) with the
prime bidder’s firm or in combination with another DVBE(S).

b. Document option intention on the CDVA 840 (Section A) and document DVBE participation on the
Bidder Declaration GSPD-05-105.

c. At the State’s option a DVBE bidder working in combination with other DVBEs shall submit proof of
its commitment by submitting a written confirmation from the DVBE(S) identified as a subcontractor
on the Bidder Declaration. When requested, the document must be submitted to the address or
facsimile number specified and within the timeframe identified in the notification. Failure to submit
the written confirmation as specified may be grounds for bid rejection.

Method A2. Non-DVBE bidder:
a. Commit to using certified DVBE(s) for at least 3% (unless otherwise specified) of the bid amount.

b. When a bidder commits to less than the required 3% DVBE part|C|pat|on or its commitment may fall
below 3% bidder will not be given any incentive points

c. Document option intention on the CDVA 840 (Section A) nt DVBE ipation on the
Bidder Declaration GSPD-05-105.

d. At the State’s option prior to contract award, a b| submit proof
submitting a written confirmation from each DVB fled as a sub o r on the Bidder
Declaration GSPD-05-105. The awarding depar ractlng offic - ed in the solicitation

may contact each listed DVBE, by mail, fax hone, for verificatio e bidder's submitted
DVBE information. When requested, the d u ust be submitted o the address or facsimile
the ngfificati ailure to submit the written

mmitment by

number specified and within the timefra
confirmation as specified may be ¢

rement Division (DGS-PD), Office of
a list of certified DVBESs by telephone
telephone system or (916) 375-4940 for the
This information can also be obtained by
.pd.dgs.ca.gov/smbus. Begin by selecting Certified
ear y using either the Keyword Search or the Standard

searching the on
Firm Inquiry Services and the
Query options.

FEDERAL: Search the U.S. Snig ss Administration’s (SBA) Central Contractor Registration
(CCR) on-line datg at .ccr.gov/ to identify potential DVBEs and click on the

"Dynamic Small Bu
Business Search site. First time users should click on the “help”
ructions.

LOCAL: For a list of local DVBE organizations, please refer to the DVBE Resource Packet that may
be accessed online (www.pd.dgs.ca.gov/smbus - select “DVBE Resource Packet”) or obtain
a hardcopy by requesting it from DGS-PD Office of Small Business and DVBE Services (see
the Resources & Information page provided herein).

The Bidders Declaration (GSPD-05-105) MUST be included with the bid; failure to submit these
documents shall render your bid non-responsive_if requirements are mandatory.



http://www.pd.dgs.ca.gov/smbus
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RESOURCES AND INFORMATION

For questions regarding bid documentation requirements, contact the contracting official at the awarding
department for this solicitation. The Department of General Services, Procurement Division (DGS-PD) publishes
a Resource Packet to assist bidders in meeting these contract requirements. To obtain this list, please
contact the DGS-PD Office of Small Business and DVBE Services and request the “DVBE Resource Packet.”

FOR:

Service-Disabled Veteran-owned businesses in
California (Remember to verify each DVBE's
California certification.)

U.S. Small Business Administration (SBA):
Use the Central Contractor Registration (CCR) on-line database.
Internet contact only —Database: www.ccr.gov/.

Local Organizations (see the DVBE Resource Packet available FOR:
from DGS-PD DVBE Program Section listed below) List of potential DVBE subcontractors

DGS-PD Office of Small Business and DVBE Services (OSDS)
707 Third Street, Room 1-400, West Sacramento, CA 95605
Website: www.pd.dgs.ca.gov/smbus
24-hour automated information

& document requests: (916) 322-5060
Receptionist: (916) 375-4940
Fax: (916) 375-4950

DGS-PD Office of Small Business and DVBE Services
707 Third Street, Room 1-400, West Sacramento, C
Voice, 8 am-5 pm: (800) 559-5529

Fax: (916) 375- 4597

articipation Requirements
Info. and Statewide Policy

siness Utilization Plan
SM Business/DVBE Advocates

‘

rson or entity that satisfies the ownership (or management)
e with §1896.70; and provides services or goods that contribute to
0 ially useful function.

As defined in MVC 8999, a person or an entity is erform a "commercially useful function™ if a person or entity does all of

the following:

= Isresponsible for the execution of a distin work of the contract.

= Carries out the obligation by actug ing, Managing, or supervising the work involved.
= Performs work that is normal for i rvices and functions.

Is not further subcontracting a porti ork that is greater than that expected to be subcontracted by normal industry practices.

A contractor, subcontractor, or
subcontractor's, or supplier's &0 that of an extra participant in a transaction, contract, or project through which funds
are passed in order to obtain darance of disabled veteran business enterprise participation.

STATE OF CALIFORNIA — Department of Veterans Affairs


http://www.ccr.gov/
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DOCUMENTATION OF DISABLED VETERAN BUSINESS ENTERPRISE PROGRAM
REQUIREMENTS

CDVA 840 (REV. 7/2009)

A. Designation Of Option —Complete the applicable section and attach the required supporting documentation.
You are advised to read all instructions carefully prior to completing this form. Remember that only California
certified DVBEs who can provide related goods and/or services may be used to satisfy these program solicitation
requirements. DVBEs must perform a commercially useful function. During contract performance, all requests for
substituting DVBEs subcontractors must be made in accordance with the provisions of California Code of
Regulations, Title 2, §1896.64(c).

[ ] OPTION A — | commit to meeting the full DVBE Agreement participation requirement.
Complete: CDVA 840, Section A (check the box on this form) and sign and submit the bidders declaration (GSPD

05-105).

Checking every box of your elected compliance option does not guarantee that your bid will be
deemed compliant.

OpPTION A: COMMITMENT TO DVBE AGREEMENT PARTICIPA

CDVA 840 included with bid

Designated the Commitment Option in Section A — Checkge

Bidder Declaration form GSPD-05-105 completed and i

N

Proposed DVBE participation meets or exceeds the
specified)




Solicitation Number

State of California —Department of General Services, Procurement Division
GSPD-05-105 (EST 8/05)

BIDDER DECLARATION

1. Prime bidder information (Review attached Bidder Declaration Instructions prior to completion of this form):

a. ldentify current California certification(s) (MB, SB, SB/NVSA, DVBE): or None (If “None”, go to ltem #2)
b. Will subcontractors be used for this contract? Yes ___ No ___ (If yes, indicate the distinct element of work your firm will perform in this contract

e.g., list the proposed products produced by your firm, state if your firm owns the transportation vehicles that will deliver the products to the State,

identify which solicited services your firm will perform, etc.). Use additional sheetse n@.

c. Ifyou are a California certified DVBE: (1) Are you a broker or agent? Y
(2) If the contract includes eqai own at least 51% of the equipment

provided in this contract (quagtit : N/A

2. If no subcontractors will be used, skip to certification below. Othg all sdBcontragtors for ‘his contract. (Attach additional pages if necessary):

Work performed or goods provided Corresponding Good 51%

Subcontractor Name, Contact Person, Phone Subcontractor Ade
for this contract % of bid price Standing? Rental?

Number & Fax Number & Email Addre

CERTIFICATION: By signing the bid response, | certify under penalty of perjury that the information provided is true and correct.
Page 34 of 48




State of California —Department of General Services, Procurement Division
GSPD-05-105 (EST 8/05) Instructions

Page _ of

BIDDER DECLARATION Instructions

All prime bidders (the firm submitting the bid) must complete the Bidder Declaration.

la.

1b.

l.c.

Identify all current certifications issued by the State of California. If the prime bidder has no California
certification(s), check the line labeled “None” and proceed to Item #2. If the prime bidder possesses one or
more of the following certifications, enter the applicable certification(s) on the line:

. Microbusiness (MB)

e Small Business (SB)

e  Small Business Nonprofit Veteran Service Agency (SB/NVSA)

. Disabled Veteran Business Enterprise (DVBE)

Mark either “Yes” or “No” to identify whether subcontractors will be used for the contract. If the response is
“No”, proceed to ltem #1.c. If “Yes”, enter on the line the distinct element of work contained in the contract
to be performed or the goods to be provided by the prime bidder. Do not include goods or services to be
provided by subcontractors.

Bidders certified as MB, SB, SB/NVSA, and/or DVBE must provide a commercially useful function as defined
in Military and Veterans Code Section 999(e)(2)(A) for DVBEs and Government Code Section 14837 (d)(4)(A)
for small/microbusinesses. For questions regarding commercially useful function determinations made in
conjunction with certification approval, contact the Department of General Services, Procurement Division,
Office of Small Business and DVBE Certification (OSDC), OSDC Certification and Compliance Unit via el
osdchelp@dgs.ca.gov

Bids must propose that certified bidders provide a commercially useful function for the re
the bid will be deemed non-responsive and rejected by the State. For questions regardifig
contact the procurement official identified in the solicitation. \

Note: A subcontractor is any person, firm, corporation, or organization con
prime’s contract.

This item is only to be completed by businesses certified by California a

(1) Declare whether the prime bidder is a broker or agent by marking eithe “No”. The Milifag and
Veterans Code Section 999.2 (b) defines “broker” or “agent” as a certified DVBE contractor o
subcontractor that does not have title, possession, control, and risk of loss of materials, suppli
services, or equipment provided to an awarding department, unless one or more of the
veteran owners has at least 51-percent ownership of the quantity and value gfthe
services, and of each piece of equipment provided under the contract.

(2)  If bidding rental equipment, mark either “Yes” or “No” to identify if the prime
of the equipment provided (quantity and value). If not bidding rental equipi
applicable.”

nt, mark

If no subcontractors are proposed, do not complete the table. Read the certification at the bottom of the
form and complete “Page ___ of " on the form.

If subcontractors will be used, complete the table listing all subcontractors. If necessary, attach additional
pages and complete the “Page ___of ___ " accordingly.

(continued) Column Labels

Subcontractor Name, Contact Person, Phone Number & Fax Number -List each element for all
subcontractors.

Subcontractor Address & Email Address—Enter the address and if available, an Email address.

CA Certific
cen@n

B, DVBE or None)—If the subcontractor possesses a current State of California
d.dgs.ca.gov/smbus) that it is still valid and list all
Note: A SB/NVSA should not be participating as a

r the contract. (See paragraph 1.b above for code citations
seful function.) If a certified subcontractor is further
ork or goods provided for the resulting contract than would be

Possesses valid license(s) for any license(s) or permits required by the solicitation or by law

If a corporation, the company is qualified to do business in California and designated by the State
of California Secretary of State to be in good standing

e  Possesses valid State of California certification(s) if claiming MB, SB, and/or DVBE status

. Is not listed on the OSDC website as ineligible to transact business with the State

51% Rental?—This pertains to the applicability of rental equipment. Based on the following parameters,
enter either “N/A" (not applicable), “Yes" or “No” for each subcontractor listed.

Enter “N/A” if the:

e  Subcontractor is NOT a DVBE (regardless of whether or not rental equipment is provided by the
subcontractor) or

. Subcontractor is NOT providing rental equipment (regardless of whether or not subcontractor is a
DVBE)

Enter “Yes” if the subcontractor is a California certified DVBE providing rental equipment and the
subcontractor owns at least 51% of the rental equipment (quantity and value) it will be providing for
the contract.

Enter “No” if the subcontractor is a California certified DVBE providing rental equipment but the
subcontractor does NOT own at least 51% of the rental equipment (quantity and value) it will be
providing.

Read the certification at the bottom of the page and complete the “Page ___ of ___ " accordingly.


mailto:osdchelp@dgs.ca.gov
http://www.pd.dgs.ca.gov/smbus
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ATTACHMENT 9
DARFUR CONTRACTING ACT

Pursuant to Public Contract Code section 10478, if a bidder or proposer currently or within the previous
three years has had business activities or other operations outside of the United States, it must certify
that it is not a “scrutinized” company as defined in Public Contract Code section 10476.

A “scrutinized company” means a company in Sudan that is involved in power production activities,
mineral extraction activities, oil-related activities, or the production of military equipment. (PCC 10476)

A scrutinized company is ineligible to, and shall not, bid on or submit a proposal for a contract with a
state agency for goods or services. (PCC 10477(a))

Therefore, to be eligible to submit a bid or proposal, please complete only one of the following three
paragraphs (via initials for Paragraph # 1 or Paragraph # 2, or via i%nd certification for Paragraph #
wit

3). \
1. We do not currently have, or we have n ad the
Initials previous three years, business activitigs, of@ther operations
outside of the United States. O

2. We are a scrutinized co as délined in Public ct
Initials Code section 10476, e re€eive itten %ermission
from the Depa eral Services ( ) to'Submit a

bid or propog ant to Public Confract section
10477(b).4A CQp written pegs % om DGS is

included with oUuRkidgr proposal.
3. WeQave, or We have hiad within the previous three
Initials years, business activiti ther operations outside of he
United States, b rtify Below that we
are not a sgrutini pan¥ below as defined in Public
Contract C 10476.
CERTIFICATION For # 3.
I, the official named bel TIFY UNDER PENALTY OF PERJURY that | am duly authorized to
legally bind the prospecti poser/bidder to the clause listed above in # 3. This certification is made
under the laws of the State of California.
Proposer/Bidder Firm Name (Printed) Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County and State of




STATE OF CALIFORNIA

STANDARD AGREEMENT

STD. 213 (Rev 06/03)

AGREEMENT NUMBER
XXXXXX

REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below

STATE AGENCY’S NAME
Department of Veterans Affairs

CONTRACTOR’S NAME
CONTRACTOR NAME

2. The term of this XXXX through XXXXX
Agreement is:

3. The maximum amount $ XXXX
of this Agreement is: Zero Dollars and Zero Cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference
made a part of the Agreement:

Exhibit A — Scope of Work \
Attachment | — Detailed Scope of Work

Exhibit B — Budaget Detail and Payment

Attachment | — Budaet Detail

Exhibit C* — General Terms and Conditions

Check mark one item below as Exhibit D:
[ ] Exhibit D — Special Terms and Conditigns d hereto 3
[ | Exhibit D* Special Terms and

Items shown with an Asterisk (*), are
attached hereto.
These documents can be viewge

IN WITNESS WHEREOR

s agreement)

part of this agreement as if

ies hereto.

California
Department of General

CONTRACTOR’S NAME (If other Services Use Only

DATE SIGNED (Do not type)

BY (Authorized Signature)

>

PRINTED NAME AND TITLE OF F

ADDRESS O

STATE OF CALIFORNIA

AGENCY NAME

BY (Authorized Signature) DATE SIGNED (Do not type)

>
PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS
|_| Exempt per
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EXHIBIT A
SCOPE OF WORK

A. Contractor shall work with the Department of Veterans Affairs to build on existing
relationships with corporations with proven expertise in coalition building and
experience in building non-profit foundations, to provide guidance and advice in
development of a long-term fundraising grant-writing strategy and provide guidance
on formalizing an agreement with a non-profit organization similar to that of California
universities and alumni associations.

B. The Contract Managers are responsible for the administration of the contract and
shall respond to all inquiries regarding the governing provisions of the contract during
the term of this contract. The Contract Managers shall be;

California Department of Veterans Affairs Cﬁf%
Name: JP Tremblay, Deputy Secretary e:

Office of Legislation & Public Affairs
Address: 1227 O Street, 3" Floor
Sacramento, CA 95814
Phone: (916) 653-2010
Email: JP.Tremblay@cdva.ca.go

C. Contract Managers may be chang gyAissuin y prior written notification and
shall not require a forma i t THe notifying party shall

provide complete confg Contract Manager

including, name tit& number, and email address
D. Fundraising/@Fa iti

As part of thi i @tion with the CalVet Communications

Office will:

1. Develop a fundraising
efforts for statewide ca

for departmental priorities and fund development.

3. Assist the depa developing a management structure for an effective and
responsib erfiduciary (with segregated account identification), marketing,
communi 3y and fundraising.

4. Develop f ing opportunities with corporate sponsors.

5. Assist in the writing and development of grant proposals from private
foundations.
6. The Department will provide Subject Matter Experts when needed.
E. Communications

As part of this contract the vendor would be expected to:

1. Develop and produce an information package that can be utilized for meetings
with potential supporters.
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2. Help the Department develop effective communication tools through the
utilization of new technologies and marketing tools such as Facebook, Twitter,
LinkedIn, YouTube, etc.

3. Develop Press Kits illustrating the programs that are supported by the
Department.

4. Develop partnerships with business and corporate sponsors for outreach efforts.

5. Initiate an educational campaign for the Legislature and its staff on the programs
funded through private donations and offered through the Department.

6. Initiate a Letter-to-the-Editor campaign for all major publications in California,
including but not limited to the LA Times, San Diego Union-Tribune, San
Francisco Chronicle, Orange County Register, and established ethnic and
community publications to highlight the fundraising efforts and programs
supported by the Department.

7. Find and confirm local TV, radio, and cable appearances by credible individuals

from the Department and surrogates to promote, the of the Department.
8. The Department will provide the vendor with an&r g and tradem
needed for fundraising and communication effofs, pro their u is

approved by the Department beforehand.

F. Coalition Building

The vendor would help the departme
A strategic

approach that should be develop ot be d to the following

organizations: ¢

1. Key Veteran Ser VFW, American Legion, etc.
that have Iarge~ t funds;

2. Congressigpaini

3. Legislatiy,

4. Creation th the Department and Chambers of
Commerce i ic Chamber of Commerce, the Asian

Pacific Chambeg alifornia Indian Nations Gaming Association,
and California Black Cha mmerce, and other entities such as the
California state Univer nd its campuses, etc.

G. Department Liais

The vendor wg s the liaison with the VetFund Foundation. The role as

liaison will ac @ h the following:

1. Maintaining strong communication ties with the Department's leadership and
ensuring that messaging and branding will be synchronized and coordinated
effectively with the Foundation;

2. Ensuring that project priorities are identified, managed and communicated in a
parallel process — programs such as "Operation Welcome Home," the Pathway
Home, Project Gold Star, and other departmental programs that can be impacted
through efforts of the Foundation;

3. Coordinate with the Department and the board in their fund development
program design for an aggressive fund raising effort that will support programs
identified by the Department and mutually agreed upon between the two
organizations;
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4. Advance the CalVet Department efforts for a comprehensive outreach strategy
with corporate stakeholders and organizations such as AmVets, Gl Forum,

Pacific Island Asian interest groups, Latino and African American interest groups
through a coordinated effort with the Foundation.

H. Retention of Rights

All documents, videos and other items developed for this campaign under this
contract become the property of and owned by CDVA.
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EXHIBIT B
BUDGET DETAIL AND PAYMENT PROVISIONS

The total amount payable under this Agreement for the period November 1, 2010, or upon
approval, whichever is later, through April 30, 2011 shall not exceed $

For services satisfactorily rendered, and upon receipt and approval of the invoices, the State
agrees to compensate the Contractor for actual expenditures incurred.

Only those hours actually worked will be billed to the Department of Veterans Affairs.
Invoices must include the agreement number 10GS0022, dates of service, work performed, and

total amount of charges. Invoices that do not contain this information may be returned without
payment. All invoices shall be submitted accordingly:

Invoices shall be submitted in duplicate not more frequently th&m% arree@

Department of Veterans Affairs

JP Tremblay, Deputy Secretar
Office of Legislation & Publi
1227 O, Street, 3" Floor
Sacramento, CA 9581

Contractor agrees to submit invoices not late ixty (60) daysfrom ate of services.
2

DVBE PARTICIPATION

The Contractor has agreed t&a gontractor] dpe ge of the total contract

award in the amount of [$$8$$$] as pawt’of their agr entWith CDVA. The Contractor

shall provide the State Manager wit itte notification of service(s)

provided, date of servige(s), and how muc aig to the listed DVBE(s). CDVA will

hold payment of the fin@hinvai€e until paymgn BE subcontractor(s) has been

confirmed.

Budget Contingency Clause

a. Itis mutually agreed thatg
covered under this Agret
Agreement shall be
liability to pay any
under this Agreem
this Agreement.

2 B t Act of the current year and/or any subsequent years
[\does not appropriate sufficient funds for the program, this

r force and effect. In this event, the State shall have no
hatsoever to contractor or to furnish any other considerations
Contractor shall not be obligated to perform any provisions of

b. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an agreement amendment to the contractor to reflect the
reduced amount.

Payment will be made in accordance with, and within the time specified in, Government Code
Chapter 4.5, commencing with Section 927.
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EXHIBIT C
GENERAL TERMS AND CONDITIONS

NOTE: “EXHIBIT C” IS NOT INCLUDED AS A PAPER COPY IN THE STANDARD AGREEMENT
PACKAGE. AS INDICATED ON THE STD. 213 FACE SHEET, A COPY OF “EXHIBIT C” CAN BE
FOUND ON THE INTERNET UNDER WEB PAGE ADDRESS:

http://www.ols.dgs.ca.gov/Standard+Language/default.htm

Select GTC-610.


http://www.ols.dgs.ca.gov/Standard+Language/default.htm
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EXHIBIT D
SPECIAL TERMS AND CONDITIONS

EXCISE TAX: The State of California is exempt from Federal Excise Taxes, and
no payment will be made for any taxes levied on employees' wages. The State
will pay for any applicable State of California or local sales or use taxes on the
services rendered or equipment or parts supplied pursuant to this Contract.
California may pay any applicable sales or use tax imposed by another state.

STATUTORY AND REGULATORY PROVISIONS

A. This Contract shall be governed and construed in accordance with all
applicable statutory and regulatory provisions including, but not limited to:

1) Title XVIII of the Federal Social Secu

2) Title X1X of the Federal Social S&ri

3) Chapters 7 and 8 (commencin h Seétioh 14000), 43¢
Division 9, Welfare and Instituti Code

4) Division 3, Title 22, Califor, f Regulatiogs, (G

5) Health and Safety Code nf340 et seq.

6) All applicable Federal pravi hich re @ dministration

Ontained in the
Title 45, Part 74,

4
tion 6800), Chapter 4, Part

ions.
the“applicable laws and regulations

visions of those laws and regulations.

e effective on the effective date of the
g it, and shall be binding on the parties even
have been reduced to writing and formally
parties. If, due to amendment in laws of
le or unwilling to comply with the provisions of the
ntractor may terminate this Contract in accordance
povision of this Contract.

EXAMINND AUDIT

A. Contractor shall allow the State and its related entities, the Comptroller
General of the United States, Department of Justice (DOJ), and the
Bureau of Medi-Cal Fraud, or their duly authorized representatives, to
inspect or otherwise evaluate the quality, appropriateness, and timeliness
of services performed under this Contract, and to inspect, evaluate, and
audit any and all books, records, and facilities maintained by the
Contractor and Subcontractors pertaining to services under this Contract
at any time during normal business hours.

regulations, Co
amendment(s),
with the Termi

B. Contractor shall be subject to the examination and audit of the State
Auditor for a period of three (3) years after final payment under this
Contract in accordance with Government Code, Section 85467.7. The
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examination and audit shall be confined to those matters directly
connected with the performance of the contract, including, but not limited
to, the costs of administering the Contract.

C. Books and records include, but are not limited to, all physical records
originated or prepared pursuant to the performance under this Contract,
including working papers, reports, financial records, and books of
account, Medical Records, prescriptions files, Subcontracts, and any
other documentation pertaining to medical and non-medical services for
residents of the Home. Upon request, at any time during the term of this
Contract, the Contractor shall furnish any record or copy.

5. RESOLUTION OF DISPUTES: The Contractor may dispute and appeal a
decision or action by the State arising out of the interpretation or administration of
this Contract. A written dispute notice sh
Manager within thirty (30) calendar days from
notice of the decision or action in dispute.

The Contractor’s dispute notice shall st basis of
information then available to the Contrac ollowing:

A. That it is a dispute pursua Section.

B The date, nature, and circ s of the conduct, whlich is the subject
of dispute.

C. The names, telep rs, functiorfig@nd aagivity of each contractor,
subcontractg t , orempl invglved in or knowledgeable
about th

D. The ide& y docum substance of any oral
commmgicationSigvolved in the ductyCopies of all identified
dgeument@shall be attach

E. TRe reasorpwhy the Contr isidisputing the conduct.

F. Th&)eost igpact to the directly attributable to the alleged

conduct,
The Contractor’
The State and

re edy.
tract@r agree to try to resolve all contractual issues

o

by nego mtitual Contract at the Contract Manager level. The
parties r, t the implementation of this policy depends on open-
minded the need for both sides to present adequate supporting
infg matters in question. The Contract Manager in a written

stating the factual basis for the decision will decide any disputes

g performance of this Contract. Before issuance of the Contract
Manager’s decision, informal discussions between the parties by the
individuals who have not participated substantially in the matter in dispute
will be considered by the parties in efforts to reach mutual Contract.

l. The Contract Manager will render a decision or request additional
substantiating documentation from the Contractor within thirty (30) days
of receipt of the Contractor’s appeal. A copy of the decision will be
provided to the Contractor. The decision shall be final and conclusive
unless, within thirty (30) days from the date of the decision, the Contractor
files a written appeal addressed to the Undersecretary, California
Department of Veterans Affairs.

J. The Undersecretary’s decision shall be final and conclusive unless the
decision is arbitrary, capricious, grossly erroneous or if any determination
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of fact is unsupported by substantiating evidence. The Undersecretary’s
decision will be in writing and may encompass facts, interpretations of the
Contract, and determination or application of law. The Contractor may,
prior to the Undersecretary’s decision, present oral or documentary
evidence, and arguments in support of the Contractor’'s appeal. The
decision will either:

1) Find in favor of the Contractor, in which case the Undersecretary
may:
a. Countermand the earlier conduct which caused the
Contractor to file a dispute; or
b. Reaffirm the conduct and, if there is a cost impact sufficient
to constitute a change in obligations pursuant to the
payment provisions, dire%h to comply with that
Section.
2) Deny the Contractor’s dispute ang, where necess di the

manner of future performa

3) Request additional sub
information in the

ipf documentat e event the
r's dispute orfappe adequate to
e under parag@saphgy(1) or (2) above,

hat a onal information is

information. Upon receipt of
, the Undersecretary will have

by the Undersecretary within the
shall constitute waiver by the

itigation arising out of this Contract shall be
ed in a California Court pursuant to California law.

5 ntractor shall continue with the responsibilities under this
ntract during any dispute.

6. AGENCY LIABILITY: The Contractor warrants by execution of this Contract, that
no person or selling agency has been employed or retained to solicit or secure
this Contract upon Contract or understanding for a commission, percentage,
brokerage, or contingent fee, excepting bona fide employees or bona fide
established commercial or selling agencies maintained by the Contractor for the
purpose of securing business. For breach or violation of this warranty, the State
shall, in addition to other remedies provided by law, have the right to annul this
Contract without liability, paying only for the value of the work actually performed,
or otherwise recover the full amount of such commission, percentage, brokerage,
or contingent fee.
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7. POTENTIAL SUBCONTRACTORS: Nothing contained in this Contract or
otherwise shall create any contractual relation between the State and any
subcontractors, and no subcontract shall relieve the Contractor of its
responsibilities and obligations hereunder. The Contractor agrees to be as fully
responsible to the State for the acts and omissions of its subcontractors and of
persons either directly or indirectly employed by any of them, as it is for the acts
and omissions of persons directly employed by the Contractor.

The Contractor's obligation to pay its subcontractors is an independent obligation
from the State’s obligation to make payments to the Contractor. As a result, the
State shall have no obligation to pay or enforce the payment of any moneys to
any subcontractor.

8. INSURANCE REQUIREMENTS \

A. Upon contract award, contractor must nish he Statggan Ofiginal
certificate(s) of insurance stating that the c@gtractor has the fojlowi pes of
coverage:

1) Commercial General Liakil mbined (CSL) for no
less than $1,000,0 ccurrence for and property

onal & advertising injury, and
tract. This insurance shall
t whom claim is made or
actor’s limit of liability.

Otemobile Liability, Q ss than $1,000,000 per
ent Such ins hall cover liability arising out of an

d, hired, and non-owned autos.

2)

3)

ame and address of the insurance company, policy

number, and beginning and ending dates of the policy.
Statement that the insurer will not cancel the insured’s
coverage without 30 days prior written notice to the State.

c. Statement that the State of California, its officers, agents,
employees, and servants are included as additional
insured on the policy, but only insofar as the operations
under this contract.

4) Workers’ Compensation: Contractor shall maintain workers’
compensation and employer’s liability coverage for all its
employees who will be engaged in the performance of the
contract, including special coverage extensions where applicable.
Contractor shall furnish a certificate for Workers’ Compensation
issued by an insurance carrier licensed to write Workers’
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Compensation insurance in the State of California, including the
name of the carrier and the date of expiration of insurance, or a
Certificate of Consent to Self Insure issued by the Department of
Industrial Relations.

5) Contractor agrees that any insurance herein provided shall be in
effect at all times during the term of the contract. In the event said
insurance coverage expires at any time or times during the term of
this contract, Contractor agrees to provide at least thirty (30) days
prior to said expiration date, a new certificate of insurance
evidencing insurance coverage as provided for herein for not less
than the remainder of the term of the contract, or for a period of
not less than one (1) year. New certificates of insurance are
subject to the approval of the Department of General Services,
and contractor agrees that no wark og&ervices shall be performed
prior to the giving of such appro I [
keep in effect at all times insur cov e herein
State may, in addition to any oth@r remedies it ma
terminate the contract upo
to the provisions of the co

6) Contractor shall n

9. RIGHT TO TERMINA

A. The State resé
days writte

Contractg % or may submit a written
Contract ol if théR§tate should substantially fail to

rein? However, the Contract can be
term “for cause” shall mean that the
[er nditions, and/or responsibilities of the
ontract termination shall be effective as of the
ification to the Contractor.

@ontractor or State’s premises or equipment are
other catastrophe, or so substantially damaged that it is
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FORCE MAJEURE

Neither party shall be liable to the other for any delay in or failure of performance,
nor shall any such delay in or failure of performance constitute default, if such
delay or failure is caused by “Force Majeure.” As used in this section, “Force
Majeure” is defined as follows: Acts of war and acts of god such as earthquakes,
floods, and other natural disasters such that performance is impossible.

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)
STANDARDS FOR PRIVACY OF INDIVIDUALLY IDENTIFIABLE HEALTH
INFORMATION

For the purpose of this contract, contractor shall comply with the federal Health
Insurance Portability and Accountability Act (HIPAA), as well as State and
Federal requirements for privacy protection. The definjtions and obligations
required by the HIPAA Standards for Privacy of Indi Identified Health
Information (U.S.C. 1320d et seq.), and implem&Rti i
not limited to 45 Code of Federal Regulations p@tts 14
hereinafter referred to as the Privacy Rule, remain enforce and a

access to protected health information, in ctronic prq
information. %

©
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