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SECTION I 

     INTRODUCTION  
 

1.1 GENERAL:   
 

  The University of Houston System “University” comprises the largest Texas state 
institution system of higher education located in an urban, metropolitan environment.  
The University offers undergraduate and graduate degree programs in a variety of 
disciplines; courses are conducted throughout most of the calendar year.  The student 
population of the main campus in Houston, TX is comprised of approximately 35,000 
students who commute to the campus and 2,100 students who reside on campus.  The 
main campus employs approximately 4,200 individuals who serve in faculty or staff 
positions.  The component campuses, in surrounding areas, consist of the following 
statistics:  The Clear Lake campus, located in the far southeast Houston-area, has a 
student population of approximately 7700 students, 700 full-time and 450 part-time 
employees; The Downtown campus, located in downtown Houston, has a student 
population of approximately 11,000 students, 573 full-time and 238 part-time employees.  
The UH campus at Victoria (near-southeast Texas) has a student population of 
approximately 2411 students, 239 full-time and 50 part-time employees.  The two multi-
institutional teaching centers, one UHS @Sugar Land with a population of 1800 students 
and 35 staff positions and one @ Cinco Ranch with a population of 1,000 students and 
16 staff positions. 

  
RESPONDENTS ARE CAUTIONED TO READ THE INFORMATION CONTAINED IN 
THIS RFP CAREFULLY AND TO SUBMIT A COMPLETE RESPONSE TO ALL 
REQUIREMENTS AND QUESTIONS AS DIRECTED. 
 

1.2 SUBMITTAL DEADLINE: 
 
University will accept proposals until 3:00 p.m. on June 24, 2011 
 

1.3 UNIVERSITY CONTACTS: 
 
Any questions or concerns regarding this RFP shall be directed to: 

Governor J. Henderson,  
Senior Buyer 
5000 Gulf Freeway, Bldg. 3, Suite 169 
Houston, Texas 77204-5015 
Telephone No.: (713) 743-5666 
FAX No.: (713) 743-5672      

     
University specifically requests that Respondents restrict all contact and questions 
regarding this RFP to the above named individual.    
 

1.4 INQUIRIES AND INTERPRETATIONS: 
 
Inquiries must be submitted in writing and received no later than close of business (5:00 
p.m.)  On June 17, 2011 email questions.  All inquiries shall be directed to: 
 
UH – Purchasing Department 
Attention:  Governor Henderson 
5000 Gulf Freeway, Bldg. 3, Suite 169 
Houston, Texas 77004-5015 
Email:. gjhender@central.uh.edu 
 
 
Responses to inquiries, which directly effect an interpretation or change to this RFP will 
be issued in writing by addendum (amendment) and posted to the Electronic State 
Business Daily http://esbd.tbpc.state.tx.us/1380/sagency.cfm or facsimiled to proposer’s 
requesting such.  All such addenda issued by the University prior to the time that 

mailto:gjhender@central.uh.edu
http://esbd.tbpc.state.tx.us/1380/sagency.cfm
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proposals are received shall be considered part of the RFP, and the Respondent shall be 
required to consider and acknowledge receipt of such in his proposal.  
 
Only those inquiries the University replies to which are made by formal written addenda 
shall be binding.  Oral and other interpretations or clarification will be without legal effect.  
The Respondent must acknowledge all addenda by either signing or returning such 
document(s) or by letter.  Such acknowledgment must be received prior to the hour and 
date specified for receipt of proposals, or shall accompany the proposal. 
 

 
1.5 PUBLIC INFORMATION: 

 
University considers all information, documentation and other materials requested to be 
submitted in response to this solicitation to be of a non-confidential and/or non-
proprietary nature, and therefore shall be subject to public disclosure under the Texas 
Public Information Act (Texas Government Code, Chapter 552.001, et seq.) after a 
contract is awarded. 
 
Respondents are hereby notified that the University strictly adheres to all statutes, court 
decisions, and opinions of the Texas Attorney General with respect to disclosure of RFP 
information. 
 

1.6   TERM OF CONTRACT: 
 

The contract is anticipated to be effective upon signing of a contract and continue for an 
initial term of three from the date of commencement of services.  After the expiration of 
the Initial Term, the contract shall automatically renew on each anniversary date for an 
additional two consecutive one (1) year terms, unless sooner terminated in accordance 
with the contract.  The University reserves the right to negotiate modification of contract 
terms and schedules as necessary. 

 
1.7 CANCELLATION 

 
The University has the right to cancel for default all or part of the undelivered portions of 
this Contract if the Contractor breaches any of the terms including warranties of 
Contractor or if the Contractor becomes insolvent or commits acts of bankruptcy.  Such 
right of cancellation is in addition to and not in lieu of any other remedies which the 
University may have in law or equity. 
 

 
1.8 TERMINATION 

 
1.8.1 The performance of work under this Contact may be terminated by the University in 

accordance with this provision.  Termination of work shall be effected by the delivery 
to the Contractor of a “Notice of Termination” specifying the extent to which 
performance of work under the order is terminated and the date upon which such 
termination becomes effective.   

 
1.8.2 Under no circumstances will the Contractor be entitled to payment for anticipated 

profits, unabsorbed overhead, or interest on borrowing by reason of such termination. 
 

1.8.3 For Convenience:  the University may terminate The Contract, without penalty, 
without cause by giving thirty (30) days’ written notice of such termination to the 
Contractor. 
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SECTION II 
AWARD PROCESS 

   
  

2.1       BASIS OF AWARD 
 
2.1.1 A contract may be issued based on the proposal(s) considered the most 

advantageous to the University.  Factors to be considered in determining an 
award but are not limited to previous experience with public universities with 
external and public relations, vendors located in the State of Texas, and vendors 
that have had successful experience with brand awareness and identification. 

 
 
2.1.2 University reserves the right to make a split award or multiple awards.    
 
2.1.3     All proposal’s must comply with the requirements listed in this RFP.   

 
 
     2.2      CONTRACT AWARD PROCESS: 

 
An award for the services specified herein will be made following a procedure using 
competitive sealed proposals. 
 
Proposals will be opened publicly to identify the names of the Respondents, but will be 
afforded security sufficient to preclude disclosure of the contents of the proposal, 
including prices or other information, prior to award.  After opening, an award may be 
made on the basis of the proposals initially submitted, without discussion, clarification or 
modification, or on the basis of negotiation with any of the Respondents or, at the 
University’s sole option and discretion, the University may discuss or negotiate all 
elements of the proposal with selected Respondents who represent a competitive range 
of proposals.  For purposes of negotiation, a competitive range of acceptable or 
potentially acceptable proposals may be established comprising the highest rated 
proposal(s).  After the submission of a proposal but before making an award, the 
University may permit the offeror to revise the proposal in order to obtain the best final 
offer.   The University may not disclose any information derived from the proposals 
submitted from competing offers in conducting such discussions.  The University will 
provide each offeror with an equal opportunity for discussion and revision of proposals.  
Further action on proposals not included in the competitive range will be deferred 
pending an award, but the University reserves the right to include additional proposals in 
the competitive range if deemed in the best interest of the University.  University reserves 
the right to award a Contract for all or any portion of the requirements proposed by 
reason of this request, award multiple Contracts, or to reject any and all proposals if 
deemed to be in the best interests of the University and to re-solicit for proposals, or to 
reject any and all proposals if deemed to be in the best interests of the University and to 
temporarily or permanently abandon the procurement.  If the University awards a 
contract, it will award the contract to the offeror whose proposal is the most 
advantageous to the University, considering price and the evaluation factors set forth in 
this RFP.  The contract file must state in writing the basis upon which the award is made. 
 

2.3 CRITERIA FOR SELECTION: 
 
The Respondent selected for an award will be the Respondent whose proposal, as 
presented in the response to this RFP, is the most advantageous to the University.   The 
University is not bound to accept the lowest priced proposal if that proposal is not in the 
best interest of the University as determined by the University.  The University personnel 
will evaluate proposals.  The criteria for evaluation of proposals, and selection of the 
successful respondent for this award, will be based on the factors listed below: 
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All these criteria should be directly related to the RFP 
  
  

1.  Respondents’ demonstrated experience performing the requested services for 
institutions or business establishments of similar size.  

2.  Administrative, financial reporting, operational and management structure of 
respondent’s organization. 

3.  Proposed staffing and service schedules. 
4.  Quality of external and public relations efforts 
5.  History of proven communication techniques used to increase brand awareness and 

identity. 
6.  Ability to integrate with an existing communication plan. 
7.  Experience and knowledge of higher education in market segments and targeted 

messaging. 
8.  Experience with multichannel communication plans. 
9.  Understanding and intent of a peer review of peer universities classified with 

memberships in the Association of American Universities. 
10.  Experience with surveying mechanisms prior to, during and after the communication 

plan is established. 
11.  Communication concepts of the marketing campaign. 

 
 
Consideration may also be given to any additional information and comments if they 
should increase the benefits to the University.  Upon completion of the initial review and 
evaluation of the proposals submitted, selected Respondents may be invited to 
participate in oral presentations. 

2.4 RESPONDENT'S ACCEPTANCE OF EVALUATION METHODOLOGY: 
 
Submission of a proposal indicates Respondent’s acceptance of the evaluation technique 
and Respondent’s recognition that the University must make some subjective judgments 
during the evaluation process. 

 
2.5 COMMITMENT: 

 
Respondent understands and agrees that this RFP is issued on the anticipated need for 
specific services supporting the external and public relations of The Interim Dean. 
Respondent, which arises from Respondent’s performance hereunder, shall be at the 
sole risk and responsibility of Respondent. 
 

2.6 HISTORICALLY UNDERUTILIZED BUSINESSES: 
 
  In accordance with the State of Texas policy of encouraging the use of Historically 

Underutilized Businesses (HUBs) in state procurement, the University of Houston shall 
make a good faith effort to utilize HUBs in contracts for construction, goods, and services.  
The University of Houston strives to achieve the annual program goals by contracting 
directly with HUBs or indirectly through subcontracting opportunities. Therefore, any 
businesses that contract with the University of Houston are required to make a good faith 
effort to award necessary subcontracts to HUBs in accordance with Texas Building and 
Procurement Commission (TBPC) Rule 111.13 (b) and SB 178. 
 
 

2.7 KEY EVENTS SCHEDULE:   
 

 Issue RFP:      June 13,   2011 
 Inquiries and Interpretations Deadline  June 17, 2011 
 Proposal Submittal Deadline    June 24, 2011 
 Anticipated Award     TBD 
 Anticipated Start Date     TBD 
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SECTION III 

PROPOSAL REQUIREMENTS 
 

3.1 GENERAL INSTRUCTIONS: 
 

3.1.1 Respondents should carefully read the information contained herein and submit a 
complete response to all requirements and questions as directed. 

 
3.1.2 Proposals and any other information submitted by Respondents in response to this RFP 

shall become the property of the University. 
 

3.1.3 University will not provide compensation to Respondents for any expenses incurred by 
the Respondent(s) for proposal preparation or for any demonstrations that may 
be made, unless otherwise expressly stated. Respondents submit proposals at 
their own risk and expense. 

 
3.1.4 Proposals, which are qualified with conditional clauses, or alterations, or items not called 

for in the RFP documents, or irregularities of any kind, are subject to 
disqualification by the University, at its option. 

 
3.1.5 Each proposal should be prepared simply and economically, providing a straightforward, 

concise description of your firm's ability to meet the requirements of this RFP.  
Emphasis should be on completeness, clarity of content, responsiveness to the 
requirements, and an understanding of the University's needs. 

 
3.1.6 University makes no guarantee that an award will be made as a result of this RFP, and 

reserves the right to accept or reject any or all proposals, waive any formalities or 
minor technical inconsistencies, or delete any item/requirements from this RFP or 
resulting contract when deemed to be in the University's best interest.  
Representations made within the proposal will be binding on responding firms.  
The University will not be bound to act by any previous communication or 
proposal submitted by the firms other than this RFP. 

 
3.1.7 Firms wishing to submit a “No-Response” are requested to return the first page of the 

Execution of Offer (ref. Section VI).  The returned form should indicate your 
company's name and include the words “No-Response” in the right-hand column. 

 
3.1.8 Failure to comply with the requirements contained in this RFP may result in the rejection 

of your proposal. 
 

3.2 PREPARATION AND SUBMITTAL INSTUCTIONS: 
 
3.2.1.  EXECUTION OF OFFER: 

 
Respondents must complete, sign and return the attached Execution of Offer, 
Section VI, as part of their proposal response. Proposal must be signed by 
Respondent's company official(s) authorized to commit such proposals. Failure 
to sign and return these forms will subject your proposal to disqualification. 

 
3.2.2.  RESPONSES TO QUESTIONNAIRE: 
 

Responses to this RFP should consist of answers to required questions in 
Section VII General Information Questionnaire. In cases where a question does 
not apply or if unable to respond, reference the question number and indicate 
N/A (Not Applicable) or N/R (No Response), as appropriate.  Briefly explain your 
reason when responding N/R. 
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3.2.3.  PAGE SIZE, DIVIDERS AND BINDERS: 
 

Proposals must be typed on letter-size (8-1/2” x 11”) paper.  The University 
requests that proposals be submitted in a binder. Preprinted material should be 
referenced in the proposal and included as labeled attachments.  Tabs for ease 
of reference should divide sections. 

 
3.2.4.  TABLE OF CONTENTS: 
 

Include with the proposal a “Table of Contents” that includes page number 
references.  The Table of Contents should be in sufficient detail to facilitate easy 
reference of the sections of the proposal as well as separate attachments (which 
should be included in the main Table of Contents).  Supplemental information 
and attachments included by your firm (i.e., not required) should be clearly 
identified in the Table of Contents and provided as a separate section. 

 
3.2.5.  PAGINATION: 

 
All pages of the proposal should be numbered sequentially in Arabic numerals (1, 
2, 3, etc.). Attachments should be numbered or referenced separately. 

 
3.2.6.  NUMBER OF COPIES: 

 
Submit one (1) clearly marked original and Two (2) identical copies of the 
proposal including any supplemental printed material referenced with the RFP,  
Public Relations Service Project , must be submitted and received in the 
University’s Purchasing Office on or before the time and date specified, pursuant 
to Subsection 1.2 and delivered to: 

 
UH – Purchasing Department 
5000 Gulf Freeway, Bldg. 3, Suite 169 
Houston, Texas 77004-5015 
 

NOTE:  Show the RFP Public Relations Services Project date in the lower left-
hand corner of your sealed proposal envelope (box/container).  The 
materials submitted must be enclosed in a sealed envelope (box or 
container); the package must show clearly the submittal deadline;  and 
name and the return address of the Respondent must be clearly visible. 
 

3.2.7  LATE PROPOSALS: 
 

Late proposals properly identified will be returned to Respondent unopened.  
Late proposals will not be considered under any circumstances. 

 
 

3.2.8 TELEPHONE/FAX PROPOSALS: 
 

Telephone and Facsimile (“FAX”) proposals are not acceptable when in response 
to this RFP. 
 

3.2.9 ALTERNATE PROPOSAL: 
 

University may consider alternate proposals submitted by qualified responsive 
firms in determining an award. Respondents submitting alternate proposals shall 
clearly identify any exceptions taken to the requirements listed herein, and 
include a detailed description of the alternate(s) proposed. Respondent(s) may 
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suggest additions to the requirements with respect to scope of work or services 
performed. All such suggestions shall be clearly defined. Alternate proposals 
shall be submitted as an attachment to your base proposal (RFP) package. 

 
3.2.10 WITHDRAWAL OR MODIFICATION:  
 

No proposal may be changed, amended, modified by telegram or otherwise, after 
the same has been submitted or filed in response to this solicitation, except for 
obvious errors in extension.   However, a proposal may be withdrawn and 
resubmitted any time prior to the time set for receipt of proposals.  No proposal 
may be withdrawn after the submittal deadline without approval by the University, 
which shall be based on Respondent’s submittal, in writing, of a reason 
acceptable to the University. 

 
3.2.11 VALIDITY PERIOD: 

 
Proposals are to be valid for the University's acceptance for a minimum of 120 
days from the submittal deadline date to allow time for evaluation, selection, and 
any unforeseen delays. Proposals, if accepted, shall remain valid for the life of 
the Contract.  At the end of the initial one-hundred-twenty (120) day validity 
period, proposals will automatically roll over for an additional one-hundred-twenty 
(120) day period unless otherwise specified in writing by Respondent.  

 
3.3 TERMS AND CONDITIONS: 

 
The General Terms and Conditions (ref. Section IV) shall govern any contract issued as a 
result of this solicitation (RFP). 
 

3.3.1 All Respondents must comply with the requirements listed on any Section III Notice to 
Respondents, Section III Proposal Requirements, Section V Description of 
Services, and Section IV General Terms and Conditions herein.  In the event 
there is a conflict expressed in this document, the provision-requiring respondent 
to supply the better quality or greater quantity shall prevail, or if such conflict 
does not involve quality or quantity, then interpretation will be in the following 
order of precedence: 

  1. Description of Services 
2. General Terms and Conditions 
3. Proposal Requirements 
4.   Notice to Respondents 
 

3.3.2 By signing the Execution of Offer (Section VI) and submitting a proposal, 
Respondent certifies that any attached or referenced terms, conditions, or 
documents are applicable to this procurement only to the extent that they do not 
conflict with the statutes or Administrative Code of the State of Texas, or the 
advertised terms and conditions, and that they do not impose additional 
requirements on the University.   

 
3.4 SUBMITTAL FORMAT: 

 
RESPONDENTS ARE INSTRUCTED TO COMPLETE, SIGN (IF REQUIRED), AND 
RETURN THE FOLLOWING DOCUMENTS IN THE FOLLOWING ORDER AS THEIR 
PROPOSAL SUBMITTAL.  FAILURE TO RETURN THESE DOCUMENTS MAY 
SUBJECT YOUR PROPOSAL TO DISQUALIFICATION. 
Table of Contents 
Section 1)……………… Responses to Respondent's Questionnaire 
    (Reference RFP Section VII) 
Section 2)……………… Signed and Completed Execution of Offer 
   (Reference RFP Section VI 
Section 3)……………… Response to Description of Services 
   (Reference RFP Section V) 
Section 4)……………….Response to Financials  
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   (Reference Section V) 
Section 5)……………….Additional/Miscellaneous Information 
 

  
 

SECTION IV 
GENERAL TERMS AND CONDITIONS 

 
4.1 GENERAL: 
 

These General Terms and Conditions are an example of what may be apart of any 
contract which may be awarded resulting from this RFP.   Irrespective of those contained 
in this RFP, the University reserves the right to require additional or modified contract 
terms and conditions with the successful entity that are in the University’s best interest.  

 
4.2 DEFINITIONS: 

 
Whenever the following terms are used in these General Terms and Conditions or in the 
other Contract Documents the intent and meaning shall be interpreted as follows: 
 
Contract Documents shall mean the documents that form the Contract between the 
University and the Contractor. The Contract Documents consist of the Agreement or 
Purchase Order (Attachment D hereto), Conditions of the Contract (this Section 4 - 
General Terms and  Conditions, and any Additional or Special Conditions issued for this 
RFP), Specifications, Pricing and Delivery Schedule, Execution of Offer, Respondent's 
Questionnaire, and all Addenda and Amendments issued prior to and after the execution 
of the Contract.  
 
University shall mean The University of Houston and it’s component campuses. 
 
Respondent shall mean the individual, partnership, corporation, or other entity 
responding to this RFP. 
 
Contractor shall mean the individual, partnership, corporation, or other entity awarded a 
Contract for communication, marketing, design, printing, fulfillment and implementation 
under this RFP, in accordance with the terms, conditions, and requirements herein. 

 
Project shall mean the complete undertaking by Contractor to provide the goods and/or 
services contemplated by the Contract. 

 
4.3 ENTIRE AGREEMENT: 

 
The Contract Documents, for all intents and purposes, are intended as the complete and 
exclusive statement of the agreement between the University and the Contractor and 
supersede all prior or contemporaneous agreements, negotiations, course of prior 
dealings, or oral representations relating to the subject matter hereof. 
 
The terms and conditions of any purchase order, agreements, amendments, 
modifications, or other documents submitted by either party which conflict with, or in any 
way purport to amend or add to any of the terms and conditions of the Contract are 
specifically objected to by the other party and shall be of no force or effect, nor shall 
govern in any way the subject matter hereof, unless set forth in writing and signed by 
both parties, subject to the provisions of paragraph 3.4. A hereof. 
 

4.4 TIME OF PERFORMANCE: 
 
Time is of the essence in the rendering of services hereunder.  Contractor agrees to 
perform all obligations and render services set forth per this Contract in accordance with 
the schedules herein and as mutually agreed upon between the University and 
Contractor during the term of this Contract. 
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4.5 DEFAULT: 
 
In the event that the Contractor fails to carry out or comply with any of the terms and 
conditions of the Contract with the University, the University may notify the Contractor of 
such failure or default in writing and demand that the failure or default be remedied within 
ten (10) days; and in the event that the Contractor fails to remedy such failure or default 
within the ten (10) day period, the University shall have the right to cancel the Contract. 
 
Without limiting the foregoing, the following shall constitute a material breach by the 
Contractor, upon the occurrence of which the Contractor shall immediately notify the 
University; the Contractor ceases its business operation, makes a general assignment for 
the benefit of creditors, is adjudged bankrupt, becomes insolvent, buyout or merger, or 
non-compliance to governmental requirements. 
 
The cancellation of the Contract, under any circumstances whatsoever, shall not effect or 
relieve Contractor from any obligation or liability that may have been incurred or will be 
incurred pursuant to the Contract and such cancellation by the University shall not limit 
any other right or remedy available to the University at law or in equity. 

 
 

4.6 FINANCIAL REPORTS AND PAYMENT:   
 

A. All financial reports and commission payment due to the University shall be received 
no later than 20 calendar days after the close of each accounting/calendar period.   

 
B. Financial reports must include the location, identification number of the machine, 

total sales, and commission earned in a format mutually agreed upon by the 
Contractor and the Contract Coordinator.  

 
B. University shall have the right to verify the details set forth in Contractor's financial 

reports and statements, either before or after payment to the University therefore, 
by (1) inspecting the books and records of Contractor at mutually convenient times; 
(2) accompany contractor’s driver salesman during the routine collection of funds 
and replenishment of product; and (3) other reasonable action. 

 
4.7 CONTRACT AMENDMENTS: 

 
The Contract may be amended within the Contract period by mutual consent of the 
parties.  No modification or amendment to the Contract shall become valid unless in 
writing and signed by both parties.  All correspondence regarding modifications or 
amendments to the Contract must be forwarded to the University’s Office of Auxiliary 
Services for prior review and approval. 
 

4.8 INDEPENDENT CONTRACTOR STATUS: 
 
Contractor recognizes that it is engaged as an independent contractor and acknowledges 
that the University will have no responsibility to provide transportation, insurance, taxes or 
other fringe benefits normally associated with employee status.  Contractor, in accordance 
with its status as an independent contractor, covenants and agrees that it shall conduct itself 
consistent with such status, that it will neither hold itself out as nor claim to be an officer, 
partner, employee or agent of the University by reason hereof, and that it will not by reason 
hereof make any claim, demand or application to or for any right or privilege applicable to an 
officer, partner, employee or agent of the University, including, but not limited to, 
unemployment insurance benefits, social security coverage or retirement benefits.  
Contractor hereby agrees to make its own arrangements for any of such benefits as it may 
desire and agrees that it is responsible for all income taxes required by applicable law. 
 

4.9 COMPLIANCE WITH LAW: 
 
Contractor is aware of, is fully informed about, and in full compliance with its obligations 
under existing applicable law and regulations, including Title VI of the Civil Rights Act of 
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1964, as amended (42 USC 2000(D)), Executive Order 11246, as amended (41 CFR 60-
1 and 60-2), Vietnam Era Veterans Readjustment Act of 1974, as amended (41 CFR 60-
250), Rehabilitation Act of 1973, as amended (41 CFR 60-741), Age Discrimination Act of 
1975 (42 USC 6101 et seq.), Non-segregated Facilities (41 CFR 60-1), Omnibus Budget 
Reconciliation Provision, Section 952, Fair Labor Standards Act of 1938, Sections 6, 7, 
and 12, as amended, Immigration Reform and Control Act of 1986, and Utilization of 
Small Business Concerns and Small Business Concerns Owned and Controlled by 
Socially and Economically Disadvantaged Individuals (PL 96-507), the Americans with 
Disabilities Act of 1990 (42 USC 12101 et seq.), the Civil Rights Act of 1991 and all laws 
and regulations and executive orders as are applicable.  

 
4.10 UNIVERSITY’S RIGHT TO AUDIT: 

 
At any time during the term of this Contract and for a period of four (4) years thereafter 
the University or a duly authorized audit representative of the University, or the State of 
Texas, at its expense and at reasonable times, reserves the right to audit Contractor's 
records and books relevant to all services provided under this Contract.  In the event 
such an audit by the University reveals any errors/overpayments by the University, 
Contractor shall refund the University the full amount of such overpayments within thirty 
(30) days of such audit findings, or the University, at its option, reserves the right to 
deduct such amounts owing the University from any payments due to the Contractor. 
 

4.11 ACCESS TO DOCUMENTS:  
 
To the extent applicable to this procurement, in accordance with Public Law 99-499 
under TEFRA, Contractor agrees to allow, during and for a period of not less than four (4) 
years after the Contract term, access to this Contract and its books, documents, and 
records; and contracts between Contractor and its subcontractors or related 
organizations, including books, documents and records relating to same, by the 
Comptroller General of the United States, and their duly authorized representatives. 

 
4.12 TITLE AND RISK OF LOSS:  

 
For goods to be provided by Contractor hereunder, if any, the title and risk of loss of the 
goods shall not pass to the University.  

 
4.13 ACCEPTANCE OF PRODUCTS AND SERVICES: 

 
All products furnished and all services performed under this Contract shall be to the 
satisfaction of the University and in accordance with the specifications, terms, and 
conditions of the Contract.  The University reserves the right to inspect the products 
furnished or the services performed, and to determine the quality, acceptability, and 
fitness of such products or services. 
 

4.14 SALES AND USE TAX: 
 
The Contractor shall comply with all laws, ordinances, rules, orders, and regulation of 
federal, state and municipal governments applicable. 

 
4.15 INSURANCE: 

 
A. For any Contract that requires the Contractor to be on one of the campuses of the 
University of Houston System,  the Contractor shall, prior to commencement of work, 
provide the University with Certificates of Insurance detailed in Exhibit C and shall maintain 
such coverage in effect for the full duration and possible renewals of the Contract.   
 
B. Contractor shall deliver to the University: 

 
1. Certificates evidencing the existence of all such insurance promptly after 

the execution and delivery hereof and prior to the continued or additional 
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performance of any services to be performed by Contractor hereunder from 
or after the date of any agreement or purchase order; and 

 
2. Replacement certificates not less than thirty (30) days prior to the expiration 

of any such insurance.   
 

3. Such Certificates shall name the University as an Additional Insured, with 
the exception of Workers' Compensation and Employer's Liability, and shall 
provide that the policies will not be canceled until after thirty (30) days' 
unconditional, unqualified written notice to the University. 

 
4. The insurance policies required in this RFP shall be kept in force for the 

periods specified below: 
 

4.1 Commercial General Liability Insurance shall be kept in force until 
receipt of final payment by the Contractor; 

 
4.2 Workers' Compensation Insurance shall be kept in force until the 

Contractor's obligations have been fully performed and accepted by the 
University in writing. 

 
C.       Contractor shall provide the University a full and complete copy of any insurance 
policy promptly upon request by the University, and without charge to the University. 

 
 
4.16 INDEMNIFICATION: 
 

Contractor agrees to hold UH System, the University of Houston, its regents, 
officers, agents and employees harmless and free from any loss, damage, or 
expense arising out of any occurrence relating to this Contract or its performance 
and will indemnify UH System and the University, its regents, officers, agents, 
employees, and students and assigns against any damage or claim of any type 
arising from the acts or omission (including negligence) of the Contractor, its 
agents, employees, subcontractors, and/or assigns. 

 
A. CONTRACTOR SHALL PROTECT AND INDEMNIFY THE UNIVERSITY FROM 

AND AGAINST ALL CLAIMS, DAMAGES, JUDGMENTS AND LOSS ARISING 
FROM INFRINGEMENT OR ALLEGED INFRINGEMENT OF ANY UNITED 
STATES PATENT, OR COPYRIGHT, ARISING BY OR OUT OF ANY OF THE 
SERVICES PERFORMED OR GOODS PROVIDED HEREUNDER OR THE USE 
BY CONTRACTOR, OR BY THE UNIVERSITY AT THE DIRECTION OF 
CONTRACTOR, OF ANY ARTICLE OR MATERIAL, PROVIDED THAT UPON 
BECOMING AWARE OF A SUIT OR THREAT OF SUIT FOR PATENT OR 
COPYRIGHT INFRINGEMENT, THE UNIVERSITY SHALL PROMPTLY NOTIFY 
CONTRACTOR AND CONTRACTOR SHALL BE GIVEN FULL OPPORTUNITY 
TO NEGOTIATE A SETTLEMENT.  CONTRACTOR DOES NOT WARRANT 
AGAINST INFRINGEMENT BY REASON OF THE UNIVERSITY'S DESIGN OF 
ARTICLES OR THE USE THEREOF IN COMBINATION WITH OTHER 
MATERIALS OR IN THE OPERATION OF ANY PROCESS.  IN THE EVENT OF 
LITIGATION, THE UNIVERSITY AGREES TO COOPERATE REASONABLY 
WITH CONTRACTOR AND PARTIES SHALL BE ENTITLED, IN CONNECTION 
WITH ANY SUCH LITIGATION, TO BE REPRESENTED BY COUNSEL AT THEIR 
OWN EXPENSE. 

 
B. The indemnities contained herein shall survive the termination of any agreement or 

purchase order for any reason whatsoever. 
 
4.17 FORCE MAJEURE: 
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If either the University or Contractor (individually, a “Party”) is delayed at any time in the 
performance of its obligations hereunder by economic industry-wide strikes, fire, unusual 
delay in deliveries, unavoidable casualties, or other causes reasonably beyond such Party’s 
control and which could not have been reasonably anticipated by such Party, then the time 
for performance of such Party shall be extended by one (1) day for each day of such delay. 
 
 
 

4.18 OTHER BENEFITS: 
 
It is understood and agreed that no benefits, payments or considerations received by 
Contractor for the performance of services associated with and pertinent to the resultant 
Contract shall accrue, directly or indirectly, to any employees, elected or appointed 
officers or representatives, or any other person identified as agents of, or who are by 
definition an employee of, the State. 

 
4.19 NON-DISCLOSURE: 

 
Contractor and the University acknowledge that they or their employees may, in the 
performance of the resultant Contract, come into the possession of proprietary or 
confidential information owned by or in the possession of the other.  
 Neither party shall use any such information for its own benefit or make such information 
available to any person, firm, corporation, or other organization, regardless of whether 
directly or indirectly affiliated with Contractor or the University, unless (i) required by law, 
(ii) by order of any court or tribunal, (iii) such disclosure is necessary for the assertion of a 
right, or defense of an assertion of a right, by one party against the other party hereto, or 
(iv) such information has been acquired from other sources. 

 
4.20 PUBLICITY: 

 
Contractor agrees that it shall not publicize this Contract or disclose, confirm or deny any 
details thereof to third parties or use any photographs or video recordings of the 
University's employees or use the University's name in connection with any sales 
promotion or publicity event without the prior express written approval of the University.  

 
4.21 SEVERABILITY: 

 
In case any provision hereof, or of any resulting agreement or purchase order, shall, for any 
reason, be held invalid or unenforceable in any respect, such invalidity or unenforceability 
shall not affect any other provision thereof, and this Contract shall be construed as if such 
invalid or unenforceable provision had not been included herein. 

 
4.22 NON-WAVIER OF DEFAULTS: 

 
No delay or omission by either of the parties hereto in exercising any right or power accruing 
upon the non-compliance or failure of performance by the other party hereto of any of the 
provisions of this Contract shall impair any such right or power or be construed to be a 
waiver thereof.  A waiver by either of the parties hereto of any of the covenants, conditions 
or agreements thereof to be performed by the other party hereto shall not be construed to be 
a waiver of any subsequent breach thereof or of any other covenant, condition or agreement 
therein contained. 

 
4.23 ASSIGNMENT: 

 
The agreement with Contractor is a personal service contract for the services of Contractor, 
and Contractor's interest in such agreement, duties hereunder and/or fees due hereunder 
may not be assigned or delegated to a third party. The benefits and burdens of this 
agreement are, however, assignable by the University. 

 
4.24 ASSIGNMENT OF OVERCHARGE CLAIMS:  
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Contractor hereby assigns to the University any and all claims for overcharges 
associated with the Contract arising under the antitrust laws of the United States, 15 
U.S.C.A., Sec. 1 et seq. (1973), or arising under the antitrust laws of the State of Texas, 
Texas Business and Commerce Code Annotated, Sec. 15.01, et seq. (1967). 

 
4.25 PATENT AND COPYRIGHT: 

 
Contractor shall pay for any royalties, license fees, copyrights or trade and service marks 
required to perform the services required by this Contract. 
 

4.26 TEXAS PUBLIC INFORMATION ACT: 
 
University considers all information, documentation and other materials requested to be 
submitted in response to this solicitation to be of a non-confidential and/or non-
proprietary nature and therefore shall be subject to public disclosure under the Texas 
Public Information Act (Texas Government Code, Chapter 552.001, et seq) after a 
contract is awarded. 
 
Respondents are hereby notified that the University strictly adheres to all statutes, court 
decisions, and opinions of the Texas Attorney General regarding the disclosure of RFP 
information. 
 

4.27 FREEDOM OF ACCESS AND USE OF FACILITIES: 
 
The Contractor's employees shall have reasonable and free access during normal 
business hours to use only those facilities of the University that are necessary to perform 
services under this Contract and shall have no right of access to any other facilities of the 
University. 
 

4.28 OBSERVANCE OF UNIVERSITY RULES AND REGULATIONS: 
 
Contractor agrees that at all times its employees will observe and comply with all 
regulations of the facilities, including but not limited to, no smoking, and parking and 
security regulations. 
 

4.29 SECTION HEADINGS: 
 
All section headings are for convenience of reference only and are not intended to define 
or limit the scope of any provisions of this RFP. 
 

4.30 NOTICES: 
 
Any notices required or permitted to be given shall be in writing and effective upon receipt 
and shall be sent by certified mail, return receipt requested, postage pre-paid, addressed 
as follows: 
 

 If to Contractor, forward to the Contractor's last known mailing address. 
 

 If to the University: 
  
 
   UH-Department of Purchasing 
  Governor Henderson 
  Senior Buyer 
  5000 Gulf Freeway, Bldg. 3, Suite 169 
  Houston, Texas 77204-5015 
 
 

   
 
4.31 GOVERNING LAW 
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This Contract, including, without limitation, this RFP and any resulting agreement or 
purchase order, shall be construed and governed by the laws of the State of Texas. 
 
 

 
 

SECTION V 
DESCRIPTION OF SERVICES 

 
GENERAL REQUIREMENTS: 

 
5 The College is seeking proposals from qualified respondents to contract for specific 

services supporting the external and public relations efforts of the Interim Dean.   
 

5.1      SERVICES TO BE PERFORMED 
 

Project Objectives: Term of the Project: The College intends to commit to the 
successful respondent for six months with a scheduled commencement date of July 1, 
2011. The maximum contracted period will be up to one (1) year. 
Services to be Performed: Duties of the selected respondent will include, but may not 
be limited to, the following: 

5.1.1 The respondent will provide the scope of work which outlines the respondent’s ability to 

provide the services being requested.  

 
5.1.2 The respondent will familiarize itself with the University of Houston, the Bauer College, and 

potential audiences; to include but not be limited to alumni, corporations, other business schools, 

rankings agencies, and business-related publications.  

 
5.1.3 The respondent will identify and recommend specific target audiences to which the College 

should direct its messages. 

 
5.1.4 The respondent will identify and recommend specific messages to be used in 

communicating with those target audiences. 

 
5.1.5 The respondent will develop and recommend a detailed plan of action to follow in 

communicating those messages with the target audiences. 

 
5.1.6 The respondent will conduct training with the Dean to be sure she is fully prepared to 

successfully carry out the plan of action. 

 
5.1.7 The respondent will recommend appropriate materials to be used in carrying out the plan of 

action. These materials include but may not be limited to presentations and printed materials. The 

cost to design and produce these materials will be dependent upon the recommended plan of 

action, and is not part of this proposal. 

 
5.1.8 The respondent will schedule the appointments and handle the logistical details so that the 

Dean can carry out the plan of action. The cost of travel, lodging and entertainment, if any, is not 

part of this proposal. 

5.2  UH RESPONSIBILITIES  
 

               Not Applicable  
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5.3 PERFORMANCE 
               Not Applicable 
                    
 

 
5.4 FACILITIES AND EQUIPMENT   

 
            None 
 

5.5 PRODUCT SELECTIONS AND PRICING  
 

The respondent will provide a complete list of pricing for print and electronic communication; 
along with fulfillment, postal and assessment responsibilities. 

 
5.6 SERVICE SCHEDULE   

 
The contractor will provide a schedule to assure that external and public relations efforts are 

progressing on target. 
 
PAYMENTS/COMMISSIONS   

 
Payments and/or commissions shall be proposed as a minimum guarantee and/or a 

percentage of gross sales less applicable sales tax.  Contractors are encouraged 
to propose a structure that will provide incentive for increase sales without 
sacrificing the overall quality, economical pricing and customer satisfaction of the 
program.  

 
5.7 MONTHLY FINANCIAL REPORTS AND PAYMENTS   

 
 
The University has the right to verify the details in the Contractor’s financial reports and 

statements, either before or after payment to the University by (1) inspecting the 
books and records of the Contractor at mutually convenient times; (2) reviewing 
sub-contracted invoices; and (3) other reasonable actions. 

 
5.8 TAXES 

 
The Contractor will comply and pay all taxes applicable under Federal, State and local laws. 

5.9 RIGHT TO AUDIT 
 

Any time during the term of this contract, and for a period of 2 years thereafter, 
the University or a duly authorized audit representative of the University, the 
University of Houston System, or the State of Texas, at its expense and at 
reasonable times, reserves the right to audit Contractor’s records and books 
relevant to all services provided under this contract.   

 
5.11 OBSERVANCE OF UH POLICIES AND REGULATIONS 
 

The Contractor agrees that at all times its employees will observe and comply 
with all policies and regulations of the University, including but not limited to 
parking, safety and security regulations. 

 
5.12 TRANSITION PLAN 
 

The Contractor (including the incumbent) shall submit a transition plan 
addressing whether transition would be on a designated date or in predetermined 
time phases. 

 
5.13 QUALITY ASSURANCE   
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 The Contractor should submit plan to provide quality assurance with respect to 

all aspects of the marketing campaign.  The plan should include: 
 

Inventory and financial controls. 
 
not applicable 

            5.14     CONTRACT COORDINATOR 
 

The University will exercise its right and obligations under the Contract through 
its (Departmental Contact Person)  , who will serve as Contract Coordinator.  
 
5.14.1 All work performed shall be subject to review, coordination and approval 
by the contract coordinator.  The contract coordinator will, in all cases, determine 
the quality, acceptability, and appropriateness of the work provided under 
contract.  The contract coordinator will decide all questions which may arise as to 
the fulfillment of the Contract on the part of the Contractor and the contract 
coordinator’s determination and decision will be final and conclusive.  
 

                       5.14.2   In the event work performed by the Contractor does not conform to the 
requirements of this Contract as determined by the contract coordinator, 
the University, at its option, may request the Contractor to adjust service 
schedules, product selection or add/delete/revise locations of service to 
the University.  All adjustments or requests will be as mutually agreed 
upon between the Contractor and the University. 

 
5.15     COMPLIANCE WITH UNIVERSITY OF HOUSTON PREMISE RULES 
 

This contract requires compliance with all University regulations and practices 
while on the University premises.  The Contractor, its agents, employees or 
subcontractors are made aware of, fully informed about, and in full compliance 
with its obligations under the following regulations, unless otherwise exempt: 
 

 The Contractor shall comply with all applicable rules including without 
limitation, those relative to environmental quality, safety, fire prevention and 
noise. 

 The University is a smoke-free institution.  Smoking, is prohibited in any 
University building or facility unless otherwise posted. 

 The Contractor has the right to use but shall have no right of access to any 
other facilities.  

 The Contractor is responsible to ensure all its employees, personnel, or 
representatives entering onto UH facilities abide by these provisions. 
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SECTION VI 
EXECUTION OF OFFER 

  
 
THIS SHEET MUST BE COMPLETED, SIGNED, AND RETURNED WITH 
RESPONDENT'S PROPOSAL. FAILURE TO SIGN AND RETURN THIS SHEET WILL 
RESULT IN THE REJECTION OF YOUR PROPOSAL. 
 

1.  By signature hereon, Respondent offers and agrees to furnish the products and/or 
services at the prices quoted and comply with all terms, conditions, requirements set forth 
per the RFP documents and contained herein. 
 

2.  By signature hereon, Respondent affirms that he has not given, nor intends to give at any 
time hereafter, any economic opportunity, future employment, gift, loan, gratuity, special 
discount, trip, favor or service to a public servant in connection with the submitted 
proposal.  Failure to sign hereon, or signing with a false statement, shall void the 
submitted proposal or any resulting contracts, and the Respondent shall be removed 
from all proposal lists at this Agency. 
 

3.  By signature hereon, a corporate Respondent certifies that it is not currently delinquent in 
the payment of any Franchise Taxes due under Chapter 171, Texas Tax Code, or that 
the corporation is exempt from the payment of such taxes, or that the corporation is an 
out-of-state corporation that is not subject to the Texas Franchise Tax, whichever is 
applicable.  A false certification shall be deemed a material breach of contract and, at the 
University's option, may result in cancellation of any resulting contract or purchase order. 
 

4.  By signature hereon, the Respondent hereby certifies that neither the Respondent nor 
the firm, corporation, partnership or institution represented by the Respondent, or anyone 
acting for such firm, corporation, or institution has violated the antitrust laws of this state, 
codified in Section 15.01, et. Seq., Texas Business and Commerce Code, or the Federal 
antitrust laws, nor communicated directly or indirectly the proposal made to any 
competitor or any other person engaged in such line of business. 
 

5.  By signature hereon, Respondent certifies that all statements and information prepared 
and submitted in response to this solicitation are current, complete and accurate. 
 

6.  By signature hereon, Respondent certifies that the individual signing this document and 
the documents made part of the RFP is authorized to sign such documents on behalf of 
the company and to bind the company under any contract, which may result from the 
submission of this proposal. 
 

7.  By signature hereon, Respondent certifies that if a Texas address is shown as the 
address of the Respondent, Respondent qualifies as a Texas Resident Respondent as 
defined in Rule 1 TAC 113.6(b)(2)(E).  In the case of a tie the award will be made in 
accordance with Rule 1 TAC 113.6(b)(3)(4).  Check below preference claimed under 
Rule 1 TAC 113.6(b)(3): 
  () Agricultural product produced or grown in Texas 
  () Produced in Texas and/or offered by Texas Respondent 
  () Produced in USA 
  () No Preference claimed 
 

8.  By signature hereon, Respondent certifies it is a small business and/or a minority/female 
owned business as defined by the State of Texas.  Check status below: 
  () Small Business (House Bill 366, 64th Legislature) 
  () Minority/Female Owned Business (House Bill 2626, 73rd Legislature) 
  () Certified by Texas Department of Commerce 

   () Status not claimed 
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9.         By signature hereon, Respondent certifies as follows: 
 

  “Under Section 231.006, Texas Family Code, the consultant or applicant certifies 
that the individual or business entity named in this contract, proposal, or 
application is not ineligible to receive the specified grant, loan, or payment and 
acknowledges that this contract may be terminated and payment may be 
withheld if this certification is inaccurate.” 

 
10. By signature hereon, Respondent certifies that no relationship, whether by relative, 

business associate, capital funding agreement or by any other such kinship exist 
between Respondent and an employee of any University of Houston component, or 
Respondent has not been an employee of any University of Houston component within 
the immediate twelve (12) months prior to your RFP response.  All such disclosures will 
be subject to administrative review and approval prior to the University entering into any 
contract with Respondent. 
 

11. By signature hereon, Respondent affirms that no compensation has been received for 
participation in the preparation of the specifications for this RFP.  (ref. Section 3.102, 
Article 601b, V.T.C.S.) 
 

12. Respondent represents and warrants that all articles and services quoted in response to 
this RFP meet or exceed the safety standards established and promulgated under the 
Federal Occupational Safety and Health Law (Public Law 91-596) and its regulations in 
effect or proposed as of the date of this solicitation. 
 

13. By signature hereon, Respondent signifies his compliance with all federal laws and 
regulations pertaining to Equal Employment Opportunities and Affirmative Action. 
 
_______________________________________________________________________ 
 
Complete the following: 
 
VIN No: ______________________________ 
 
FEI No: ______________________________ 
 
If Sole Owner: 
SS No: ______________________________ 
 
If a Corporation: 
State of Incorporation: ___________________ 
 
Charter No: ____________________________ 
 

14. Addenda Checklist  
 
Receipt is hereby acknowledged of the following addenda to this RFP. (Initial if 
applicable) 
 

  No. 1 _____ No. 2 _____ No. 3 _____ No. 4 _____ 
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Submitted By: 
 
_______________________________________ 
(Company Name) 
 
_______________________________________  
(Authorized Signature) 
 
_______________________________________ 
(Printed Name/Title) 
 
______________________________________ 

 (Date) 
 

______________________________________ 
 
______________________________________ 
(Street Address) 

 
______________________________________ 

 (City, State, Zip Code) 
 
_______________________________________ 
(Telephone Number) 
 
_______________________________________ 

 (Facsimile Number) 
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SECTION VII 
 

GENERAL INFORMATION QUESTIONNAIRE  
 

Please answer the following questions as a part of your proposal response.  Type the question 
before your answer.  In answering a question, you may refer to other sections or exhibits of your 
proposal by reference to the page where the information may be founded.  If the answer to one 
question appears in the answer to another, you may refer to your other answer.  Answers should 
be sufficiently detailed to make unnecessary any further inquires by the University. 

 
Failure to respond completely to any of these questions may result in the entire proposal 

being rejected. 
 

 
RESPONDENT QUESTIONNAIRE 

 
Respondents are requested to submit a complete response to each of the below listed 
items. Responses requiring additional space should be brief and submitted as an 
attachment to your proposal package. Please reference each response by its item 
number indicated below. 
 
Company Profile 
 

1. Legal name of the company:  
 Address of office that would be providing service: 
 Number of years in Business: 
 Type of Operation (i.e. Individual, Partnership, and Corporation): 

Number of Employees: 
Annual Sales Volume:  
 

2. A Statement that you will provide a copy of your company's financial statements for the 
past two (2) years, if requested by the University. 
 

3. Provide a Financial rating of your company and any documentation (such as a Dunn and 
Bradstreet analysis), which indicates the financial stability of your company. 
 

4. State whether your company is currently for sale or involved in any transaction to expand 
or to become acquired by another business entity? If so, please explain the impact both 
in organizational and directional terms. 
 

5. Provide any details of all past or pending litigation or claims filed against your company 
that would affect your company's performance under a Contract with the University. 
 

6. Is your company currently in default on any loan agreement or financing agreement with 
any bank, financial institution, or other entity? If yes, specify date(s), details, 
circumstances, and prospects for resolution. 
 

7. Provide a customer reference list of no less than three (3) organizations with which 
Respondent currently has contracts with and/or has previously provided  

  external and public relations service of equal type and scope within the past five (5) 
years. Reference list to include, company name, contact person, and telephone number, contract 
description, length of business relationship and any special requirements. 

 
8. Does any relationship exist whether by relative, business associate, capital funding 

agreement or any other such kinship exist between your company and any the University 
employee?  If yes, please explain. 
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Transition to Contract  
 
9. Provide a statement of the transition requirements to implement the contract, any unique 

benefits, and other considerations.  Briefly address the requirements, objectives and 
activities in Section V. 

 
10.   Provide an estimate of the earliest start date following execution of a contract. 
 
11.   Submit a workplan with key dates and milestones.  Your response should include: 
 

a.  Identification of tasks to be performed and/or equipment to be provided 
b.  Time frames to perform the identified tasks 
c.  List any compliance requirements and strategies for federal, state and local 

governmental regulations, insurance requirements including worker’s compensation, 
licenses and permits, if any and any other regulations as appropriate. 

 
 

12. What difficulties do you anticipate in serving the University and how do you plan to 
manage these?  What assistance will you require from the University? 
 

13. Describe your company's quality assurance program, what are your company’s 
requirements, and how are they measured? 
 
Miscellaneous 
 

14. Provide a list of any goods or services not specified in this RFP that your company would 
provide to the University. 
 

15. Provide details regarding any special services or product characteristics, or other benefits 
offered, or advantages in the University selecting your company. 
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EXHIBIT A 
 

EVALUATION CRITERIA 
 
 
 

All proposals will be evaluated by appointed representatives of the University in accordance with 
factors set forth below.  The criteria to be used in evaluating the proposals include: 

  

  
FACTOR     PERCENTAGE  

 
1.  Rates for services quoted by Contractor     

                  30% 
The respondent will provide the scope of work which outlines the respondent’s 

ability to provide the services being requested.  

 
The respondent will familiarize itself with the University of Houston, the Bauer 

College, and potential audiences; to include but not be limited to alumni, 

corporations, other business schools, rankings agencies, and business-related 

publications.  

 
The respondent will identify and recommend specific target audiences to which 

the College should direct its messages. 

 
The respondent will identify and recommend specific messages to be used in 

communicating with those target audiences. 

 
The respondent will develop and recommend a detailed plan of action to follow in 

communicating those messages with the target audiences. 

 
The respondent will conduct training with the Dean to be sure she is fully 

prepared to successfully carry out the plan of action. 

 
The respondent will recommend appropriate materials to be used in carrying out 

the plan of action. These materials include but may not be limited to 

presentations and printed materials. The cost to design and produce these 

materials will be dependent upon the recommended plan of action, and is not 

part of this proposal. 

 
The respondent will schedule the appointments and handle the logistical details 

so that the Dean can carry out the plan of action. The cost of travel, lodging and 

entertainment, if any, is not part of this proposal. 

 
 
2.  Demonstrated ability of the Contractor to fulfill current    60% 
     and predicted University needs:    

The respondent will provide the scope of work which outlines the respondent’s 

ability to provide the services being requested.  
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The respondent will familiarize itself with the University of Houston, the Bauer 

College, and potential audiences; to include but not be limited to alumni, 

corporations, other business schools, rankings agencies, and business-related 

publications.  

 
The respondent will identify and recommend specific target audiences to which 

the College should direct its messages. 

 
The respondent will identify and recommend specific messages to be used in 

communicating with those target audiences. 

 
The respondent will develop and recommend a detailed plan of action to follow in 

communicating those messages with the target audiences. 

 
The respondent will conduct training with the Dean to be sure she is fully 

prepared to successfully carry out the plan of action. 

 
The respondent will recommend appropriate materials to be used in carrying out 

the plan of action. These materials include but may not be limited to 

presentations and printed materials. The cost to design and produce these 

materials will be dependent upon the recommended plan of action, and is not 

part of this proposal. 

 
The respondent will schedule the appointments and handle the logistical details 

so that the Dean can carry out the plan of action. The cost of travel, lodging and 

entertainment, if any, is not part of this proposal. 

 
 

3. Other Factors to be considered (department to detail)   na% 
     

      
 
 
4.  Proposed Transition Plan.       na% 
 
 
5.  Quality assurance and control measures implemented and maintained 
      by the Contractor.        10% 
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INSURANCE REQUIREMENTS 

 
 

Required Coverage. For the duration of the agreement, for any renewal terms, and for 
purposes of indemnification obligations that are specified to survive termination or 
expiration of the agreement, Vendor shall obtain, at its sole expense and at no cost to the 
University, the following coverage and shall maintain such coverage in full force and 
effect: 

 
A. Workers' Compensation and Employers Liability. Workers' Compensation 

covering all individuals who provide Services pursuant to the agreement at the 
request of the Vendor, at the statutory limits in effect as of the Effective Date of 
the Contract and as modified from time to time by the regulatory body or 
insurance carrier charged with administering Workers' Compensation for the 
State of Texas; 

 
Employer's Legal Liability in amounts of not less than five hundred thousand 
dollars ($500,000) per accident, five hundred thousand dollars ($500,000) for 
disease (policy limit), and $500,000 for disease (per person). 
 

B. Commercial General Liability. Commercial General Liability, including 
operations, contractual liability, and products liability in the combined single limit 
of not less than one million dollars ($1,000,000) per occurrence and two million 
dollars ($2,000,000) in the aggregate; 
 

C. Automobile Liability. Commercial Automobile Liability Insurance in the 
combined single limit of not less than one million dollars ($1,000,000); and 
 

D. Professional Liability (For Professional Services only) Professional Liability 
Insurance of not less than one million dollars ($1,000,000) per occurrence 

 
 
Insurance Endorsements. The University shall be an Additional Insured on the 
Commercial Liability and Automobile Liability policies.  The Workers Compensation 
Policy shall list the University as an Alternate Employer.  Subrogation against the 
University must be waived for all policies. 
 
 
Effect of Indemnification Obligations. No provision, term, or condition in the Contract 
regarding indemnification obligations shall be construed to limit the application of 
insurance procured by the Vendor in accordance with requirements set forth in the 
Contract. 
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TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS::    IITTMMEESS  BBEELLOOWW  AAPPPPLLYY  TTOO  AANNDD  BBEECCOOMMEE  AA  PPAARRTT  

  OOFF  BBIIDD,,  AANNYY  EEXXCCEEPPTTIIOONNSS  TTHHEERREETTOO  MMUUSSTT  BBEE  IINN  WWRRIITTIINNGG    

  

  

11..    BBIIDDDDIINNGG  RREEQQUUIIRREEMMEENNTTSS::  

  

  11..11  BBiiddddeerrss  mmuusstt  ccoommppllyy  wwiitthh  aallll  rruulleess,,  rreegguullaattiioonnss  aanndd  ssttaattuutteess  rreellaattiinngg  ttoo  ppuurrcchhaassiinngg  iinn  tthhee  SSttaattee  ooff  TTeexxaass  aanndd  tthhee  

UUnniivveerrssiittyy  ooff  HHoouussttoonn  iinn  aaddddiittiioonn  ttoo  tthhee  rreeqquuiirreemmeennttss  ooff  tthhiiss  ffoorrmm..  

  

  11..22  BBiiddddeerrss  mmuusstt  pprriiccee  ppeerr  uunniitt  sshhoowwnn..  UUnniitt  pprriicceess  sshhaallll  ggoovveerrnn  iinn  tthhee  eevveenntt  ooff  eexxtteennssiioonn  eerrrroorrss..  

  

  11..33  BBiiddss  sshhoouulldd  bbee  ssuubbmmiitttteedd  oonn  tthhiiss  ffoorrmm..  BBiiddss  mmuusstt  bbee  ttiimmee  ssttaammppeedd  aatt  UUnniivveerrssiittyy  ooff  HHoouussttoonn  ((UUHH))  PPuurrcchhaassiinngg  

DDeeppaarrttmmeenntt  OOffffiiccee  **  oonn  oorr  bbeeffoorree  tthhee  hhoouurr  aanndd  ddaattee  ssppeecciiffiieedd  ffoorr  tthhee  bbiidd  ooppeenniinngg..  

  

  11..44  LLaattee  aanndd//oorr  uunnssiiggnneedd  bbiiddss  wwiillll  nnoott  bbee  ccoonnssiiddeerreedd  uunnddeerr  aannyy  cciirrccuummssttaanncceess..  PPeerrssoonn  ssiiggnniinngg  bbiidd  mmuusstt  hhaavvee  tthhee  

aauutthhoorriittyy  ttoo  bbiinndd  tthhee  ffiirrmm  iinn  aa  ccoonnttrraacctt..  

  

  11..55  QQuuoottee  FFOOBB  ddeessttiinnaattiioonn,,  ffrreeiigghhtt  pprreeppaaiidd  aanndd  aalllloowweedd  uunnlleessss  ootthheerrwwiissee  ssttaatteedd  wwiitthhiinn  tthhee  ssppeecciiffiiccaattiioonnss..  

  

  11..66  BBiidd  pprriicceess  aarree  rreeqquueesstteedd  ttoo  bbee  ffiirrmm  ffoorr  UUHH  aacccceeppttaannccee  ffoorr  3300  ddaayyss  ffrroomm  bbiidd  ooppeenniinngg  ddaattee..  ""DDiissccoouunntt  ffrroomm  lliisstt""  bbiiddss  

aarree  nnoott  aacccceeppttaabbllee  uunnlleessss  rreeqquueesstteedd..  CCaasshh  ddiissccoouunnttss  aarree  nnoott  ccoonnssiiddeerreedd  iinn  ddeetteerrmmiinniinngg  aann  aawwaarrdd..  CCaasshh  ddiissccoouunnttss  

ooffffeerreedd  wwiillll  bbee  ttaakkeenn  iiff  eeaarrnneedd..  

  

  11..77  BBiiddddeerr  sshhoouulldd  eenntteerr  TTeexxaass  IIddeennttiiffiiccaattiioonn  NNuummbbeerr  SSyysstteemm  ((TTIINNSS))  nnuummbbeerr,,  ffuullll  ffiirrmm  nnaammee  aanndd  aaddddrreessss  ooff  bbiiddddeerr  oonn  

tthhee  ffaaccee  ooff  tthhiiss  ffoorrmm..  EEnntteerr  iinn  tthhee  ssppaaccee  pprroovviiddeedd,,  iiff  nnoott  sshhoowwnn..  AAddddiittiioonnaallllyy,,  ffiirrmm  nnaammee  sshhoouulldd  aappppeeaarr  oonn  eeaacchh  

ccoonnttiinnuuaattiioonn  ppaaggee  ooff  aa  bbiidd,,  iinn  tthhee  bblloocckk  pprroovviiddeedd  iinn  tthhee  uuppppeerr  rriigghhtt  hhaanndd  ccoorrnneerr..    

  

  11..88  BBiidd  ccaannnnoott  bbee  aalltteerreedd  oorr  aammeennddeedd  aafftteerr  ooppeenniinngg  ttiimmee..  AAlltteerraattiioonnss  mmaaddee  bbeeffoorree  ooppeenniinngg  ttiimmee  sshhoouulldd  bbee  iinniittiiaalleedd  bbyy  

bbiiddddeerr  oorr  hhiiss  aauutthhoorriizzeedd  aaggeenntt..  NNoo  bbiidd  ccaann  bbee  wwiitthhddrraawwnn  aafftteerr  ooppeenniinngg  ttiimmee  wwiitthhoouutt  aapppprroovvaall  bbyy  tthhee  UUHH  bbaasseedd  oonn  aann  

aacccceeppttaabbllee  wwrriitttteenn  rreeaassoonn..  

  

  11..99  PPuurrcchhaasseess  mmaaddee  ffoorr  SSttaattee  uussee  aarree  eexxeemmpptt  ffrroomm  tthhee  SSttaattee  SSaalleess  ttaaxx  aanndd  FFeeddeerraall  EExxcciissee  ttaaxx..  DDoo  nnoott  iinncclluuddee  ttaaxx  iinn  

bbiidd..  EExxcciissee  ttaaxx  EExxeemmppttiioonn  CCeerrttiiffiiccaatteess  aarree  aavvaaiillaabbllee  uuppoonn  rreeqquueesstt..  

  

  11..1100  TThhee  UUnniivveerrssiittyy  rreesseerrvveess  tthhee  rriigghhtt  ttoo  aacccceepptt  oorr  rreejjeecctt  aallll  oorr  aannyy  ppaarrtt  ooff  aannyy  kkiinndd,,  wwaaiivvee  mmiinnoorr  tteecchhnniiccaalliittiieess  aanndd  aawwaarrdd  

tthhee  bbiidd  ttoo  bbeesstt  sseerrvvee  tthhee  iinntteerreessttss  ooff  tthhee  SSttaattee..  

  

  11..1111  CCoonnssiisstteenntt  aanndd  ccoonnttiinnuueedd  ttiiee  bbiiddddiinngg  ccoouulldd  ccaauussee  rreejjeeccttiioonn  ooff  bbiiddss  bbyy  tthhee  UUHH  aanndd//oorr  iinnvveessttiiggaattiioonn  ffoorr  aannttiittrruusstt  

vviioollaattiioonnss..  

  

11..1122  TThhee  tteelleepphhoonnee  nnuummbbeerr  ffoorr  FFAAXX  ssuubbmmiissssiioonn  ooff  bbiiddss  iiss  11--771133--774433--55667722..  TThhiiss  iiss  tthhee  oonnllyy  nnuummbbeerr  tthhaatt  wwiillll  bbee  uusseedd  ffoorr  

tthhee  rreecceeiipptt  ooff  bbiiddss..  TThhee  UUnniivveerrssiittyy  sshhaallll  nnoott  bbee  rreessppoonnssiibbllee  ffoorr  ffaaiilluurree  ooff  eelleeccttrroonniicc  eeqquuiippmmeenntt  oorr  ooppeerraattoorr  eerrrroorr..  LLaattee,,  

iilllleeggiibbllee,,  iinnccoommpplleettee,,  oorr  ootthheerrwwiissee  nnoonn--rreessppoonnssiivvee  bbiiddss  wwiillll  nnoott  bbee  ccoonnssiiddeerreedd..  

  

11..1133  IInnqquuiirriieess  ppeerrttaaiinniinngg  ttoo  IIFFBBss  mmuusstt  iinncclluuddee  tthhee  rreeqquuiissiittiioonn  nnuummbbeerr  aanndd  ooppeenniinngg  ddaattee..  

  
22..    SSPPEECCIIFFIICCAATTIIOONN::  

  

  22..11  CCaattaallooggss,,  bbrraanndd  nnaammeess  oorr  mmaannuuffaaccttuurreerr''ss  rreeffeerreenncceess  aarree  ddeessccrriippttiivvee  oonnllyy,,  aanndd  iinnddiiccaattee  ttyyppee  aanndd  qquuaalliittyy  ddeessiirreedd..  

BBiiddss  oonn  bbrraannddss  ooff  lliikkee  nnaattuurree  aanndd  qquuaalliittyy  wwiillll  bbee  ccoonnssiiddeerreedd  uunnlleessss  aaddvveerrttiisseedd  uunnddeerr  TTeexxaass  GGoovveerrnnmmeenntt  CCooddee,,  TTiittllee  

1100,,  SSuubbttiittllee  DD,,  SSeeccttiioonn  22115555..006677..  IIff  bbiiddddiinngg  oonn  ootthheerr  tthhaann  rreeffeerreenncceess,,  bbiidd  sshhoouulldd  sshhooww  mmaannuuffaaccttuurreerr,,  bbrraanndd  oorr  ttrraaddee  

nnaammee,,  aanndd  ootthheerr  ddeessccrriippttiioonn  ooff  pprroodduucctt  ooffffeerreedd..  IIff  ootthheerr  tthhaann  bbrraanndd((ss))  ssppeecciiffiieedd  iiss  ooffffeerreedd,,  iilllluussttrraattiioonnss  aanndd  ccoommpplleettee  

ddeessccrriippttiioonn  ooff  pprroodduucctt  ooffffeerreedd  aarree  rreeqquueesstteedd  ttoo  bbee  mmaaddee  ppaarrtt  ooff  tthhee  bbiidd..  FFaaiilluurree  ttoo  ttaakkee  eexxcceeppttiioonn  ttoo  ssppeecciiffiiccaattiioonnss  oorr  

rreeffeerreennccee  ddaattaa  wwiillll  rreeqquuiirree  bbiiddddeerr  ttoo  ffuurrnniisshh  ssppeecciiffiieedd  bbrraanndd  nnaammeess,,  nnuummbbeerrss,,  eettcc..  

  

  22..22  UUnnlleessss  ootthheerrwwiissee  ssppeecciiffiieedd,,  iitteemmss  sshhaallll  bbee  nneeww  aanndd  uunnuusseedd  aanndd  ooff  ccuurrrreenntt  pprroodduuccttiioonn..  

  

22..33  AAllll  eelleeccttrriiccaall  iitteemmss  mmuusstt  mmeeeett  aallll  aapppplliiccaabbllee  OOSSHHAA  ssttaannddaarrddss  aanndd  rreegguullaattiioonnss,,  aanndd  bbeeaarr  tthhee  aapppprroopprriiaattee  lliissttiinngg  ffrroomm  

UULL,,  FFMMRRCC  oorr  NNEEMMAA..  

    

    22..44  SSaammpplleess,,  wwhheenn  rreeqquueesstteedd,,  mmuusstt  bbee  ffuurrnniisshheedd  ffrreeee  ooff  eexxppeennssee  ttoo  tthhee  SSttaattee..  IIff  nnoott  ddeessttrrooyyeedd  iinn  eexxaammiinnaattiioonn,,  tthheeyy  wwiillll  

bbee  rreettuurrnneedd  ttoo  tthhee  bbiiddddeerr,,  oonn  rreeqquueesstt,,  aatt  bbiiddddeerr''ss  eexxppeennssee..  EEaacchh  ssaammppllee  sshhoouulldd  bbee  mmaarrkkeedd  wwiitthh  bbiiddddeerr''ss  nnaammee  aanndd  

aaddddrreessss,,  aanndd  rreeqquuiissiittiioonn  nnuummbbeerr..  DDoo  nnoott  eenncclloossee  iinn  oorr  aattttaacchh  bbiidd  ttoo  ssaammppllee..  

  

22..55  TThhee  SSttaattee  wwiillll  nnoott  bbee  bboouunndd  bbyy  aannyy  oorraall  ssttaatteemmeenntt  oorr  rreepprreesseennttaattiioonn  ccoonnttrraarryy  ttoo  tthhee  wwrriitttteenn  ssppeecciiffiiccaattiioonnss  ooff  tthhiiss  

IInnvviittaattiioonn  ffoorr  BBiiddss  ((IIFFBB))..  

  

22..66  MMaannuuffaaccttuurreerr''ss  ssttaannddaarrdd  wwaarrrraannttyy  sshhaallll  aappppllyy  uunnlleessss  ootthheerrwwiissee  ssttaatteedd  iinn  tthhee  IIFFBB..  

  

33..  TTIIEE  BBIIDDSS  --  AAwwaarrddss  wwiillll  bbee  mmaaddee  iinn  aaccccoorrddaannccee  wwiitthh  

RRuullee  11  TTAACC  SSeeccttiioonn  111133..66  ((bb))  ((33))  aanndd  111133..88      ((PPrreeffeerreenncceess))..  

  

  

  

  

  
44..  DDEELLIIVVEERRYY  
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  44..11  SShhooww  nnuummbbeerr  ooff  ddaayyss  rreeqquuiirreedd  ttoo  ppllaaccee  mmaatteerriiaall  iinn  rreecceeiivviinngg  aaggeennccyy''ss  ddeessiiggnnaatteedd  llooccaattiioonn  uunnddeerr  nnoorrmmaall  ccoonnddiittiioonnss..  

DDeelliivveerryy  ddaayyss  mmeeaann  ccaalleennddaarr  ddaayyss,,  uunnlleessss  ootthheerrwwiissee  ssppeecciiffiieedd..  FFaaiilluurree  ttoo  ssttaattee  ddeelliivveerryy  ttiimmee  oobblliiggaatteess  bbiiddddeerr  ttoo  

ddeelliivveerr  iinn  1144  ccaalleennddaarr  ddaayyss..  UUnnrreeaalliissttiicc  ddeelliivveerryy  pprroommiisseess  mmaayy  ccaauussee  bbiidd  ttoo  bbee  ddiissrreeggaarrddeedd..  

  

  44..22  IIff  ddeellaayy  iiss  ffoorreesseeeenn,,  vveennddoorr  sshhaallll  ggiivvee  wwrriitttteenn  nnoottiiccee  ttoo  tthhee  UUHH  aanndd  tthhee  oorrddeerriinngg  aaggeennccyy..  VVeennddoorr  mmuusstt  kkeeeepp  tthhee  UUHH  

aanndd  oorrddeerriinngg  aaggeennccyy  aaddvviisseedd  aatt  aallll  ttiimmeess  ooff  ssttaattuuss  ooff  oorrddeerr..  DDeeffaauulltt  iinn  pprroommiisseedd  ddeelliivveerryy  ((wwiitthhoouutt  aacccceepptteedd  rreeaassoonnss))  

oorr  ffaaiilluurree  ttoo  mmeeeett  ssppeecciiffiiccaattiioonnss  aauutthhoorriizzeess  tthhee  UUHH  ttoo  ppuurrcchhaassee  ssuupppplliieess  eellsseewwhheerree  aanndd  cchhaarrggee  ffuullll  iinnccrreeaassee,,  iiff  aannyy,,  

iinn  ccoosstt  aanndd  hhaannddlliinngg  ttoo  ddeeffaauullttiinngg  vveennddoorr..  

  

  44..33  NNoo  ssuubbssttiittuuttiioonnss  ppeerrmmiitttteedd  wwiitthhoouutt  wwrriitttteenn  aapppprroovvaall  ooff  UUHH..  

  

44..44  DDeelliivveerryy  sshhaallll  bbee  mmaaddee  dduurriinngg  nnoorrmmaall  wwoorrkkiinngg  hhoouurrss  oonnllyy,,  uunnlleessss  pprriioorr  aapppprroovvaall  hhaass  bbeeeenn  oobbttaaiinneedd  ffrroomm  oorrddeerriinngg  

aaggeennccyy..  

  

55..  IINNSSPPEECCTTIIOONN  AANNDD  TTEESSTTSS  --  AAllll  ggooooddss  wwiillll  bbee  ssuubbjjeecctt  ttoo  iinnssppeeccttiioonn  aanndd  tteesstt  bbyy  tthhee  UUnniivveerrssiittyy..  AAuutthhoorriizzeedd  UUHH  ppeerrssoonnnneell  

sshhaallll  hhaavvee  aacccceessss  ttoo  ssuupppplliieerr''ss  ppllaaccee  ooff  bbuussiinneessss  ffoorr  tthhee  ppuurrppoossee  ooff  iinnssppeeccttiinngg  mmeerrcchhaannddiissee..  TTeessttss  sshhaallll  bbee  ppeerrffoorrmmeedd  

oonn  ssaammpplleess  ssuubbmmiitttteedd  wwiitthh  tthhee  bbiidd  oorr  oonn  ssaammpplleess  ttaakkeenn  ffrroomm  rreegguullaarr  sshhiippmmeenntt..  AAllll  ccoossttss  sshhaallll  bbee  bboorrnnee  bbyy  tthhee  vveennddoorr  iinn  

tthhee  eevveenntt  pprroodduuccttss  tteesstteedd  ffaaiill  ttoo  mmeeeett  oorr  eexxcceeeedd  aallll  ccoonnddiittiioonnss  aanndd  rreeqquuiirreemmeennttss  ooff  tthhee  ssppeecciiffiiccaattiioonn..  GGooooddss  ddeelliivveerreedd  

aanndd  rreejjeecctteedd  iinn  wwhhoollee  oorr  iinn  ppaarrtt  mmaayy,,  aatt  tthhee  UUnniivveerrssiittyy''ss  ooppttiioonn,,  bbee  rreettuurrnneedd  ttoo  tthhee  vveennddoorr  oorr  hheelldd  ffoorr  ddiissppoossiittiioonn  aatt  

vveennddoorr''ss  eexxppeennssee..  LLaatteenntt  ddeeffeeccttss  mmaayy  rreessuulltt  iinn  rreevvooccaattiioonn  ooff  aacccceeppttaannccee..    

  

66..  AAWWAARRDD  OOFF  CCOONNTTRRAACCTT  --  AA  rreessppoonnssee  ttoo  tthhiiss  IIFFBB  iiss  aann  ooffffeerr  ttoo  ccoonnttrraacctt  bbaasseedd  uuppoonn  tthhee  tteerrmmss,,  ccoonnddiittiioonnss,,  aanndd  

ssppeecciiffiiccaattiioonnss  ccoonnttaaiinneedd  hheerreeiinn..  BBiiddss  ddoo  nnoott  bbeeccoommee  ccoonnttrraaccttss  uunnttiill  tthheeyy  aarree  aacccceepptteedd  tthhrroouugghh  aa  UUnniivveerrssiittyy  ooff  HHoouussttoonn  

PPuurrcchhaassee  OOrrddeerr  oorr  CCoonnttrraacctt..  TThhee  ccoonnttrraacctt  sshhaallll  bbee  ggoovveerrnneedd,,  ccoonnssttrruueedd,,  aanndd  iinntteerrpprreetteedd  uunnddeerr  tthhee  llaawwss  ooff  tthhee  SSttaattee  ooff  

TTeexxaass..  TThhee  ffaaccttoorrss  lliisstteedd  iinn  TTeexxaass  GGoovveerrnnmmeenntt  CCooddee,,  TTiittllee  1100,,  SSuubbttiittllee  DD,,  SSeeccttiioonn  22115555..007744,,  22115555..114444,,  22115566..000077,,  aanndd  

22115577..000033  sshhaallll  aallssoo  bbee  ccoonnssiiddeerreedd  iinn  mmaakkiinngg  aann  aawwaarrdd  wwhheenn  ssppeecciiffiieedd..  AAnnyy  lleeggaall  aaccttiioonnss  mmuusstt  bbee  ffiilleedd  iinn  HHaarrrriiss  CCoouunnttyy,,  

TTeexxaass..  

  

77..  PPAAYYMMEENNTT  --  VVeennddoorr  sshhaallll  ssuubbmmiitt  22  ccooppiieess  ooff  aann  iitteemmiizzeedd  iinnvvooiiccee  sshhoowwiinngg  UUnniivveerrssiittyy  PPuurrcchhaassee  OOrrddeerr  nnuummbbeerr  oonn  aallll  

ccooppiieess..  TThhee  UUnniivveerrssiittyy  wwiillll  iinnccuurr  nnoo  ppeennaallttyy  ffoorr  llaattee  ppaayymmeenntt  iiff  ppaayymmeenntt  iiss  mmaaddee  iinn  3300  oorr  ffeewweerr  ddaayyss  ffrroomm  rreecceeiipptt  ooff  

ggooooddss  oorr  sseerrvviicceess  aanndd  aann  uunnccoonntteesstteedd  iinnvvooiiccee..    

  

88..  PPAATTEENNTTSS  OORR  CCOOPPYYRRIIGGHHTTSS  --  TThhee  vveennddoorr  aaggrreeeess  ttoo  pprrootteecctt  tthhee  UUnniivveerrssiittyy  ffrroomm  ccllaaiimmss  iinnvvoollvviinngg  iinnffrriinnggeemmeenntt  ooff  

ppaatteennttss  oorr  ccooppyyrriigghhttss..  

  

99..  VVEENNDDOORR  AASSSSIIGGNNMMEENNTTSS  --  VVeennddoorr  hheerreebbyy  aassssiiggnnss  ttoo  UUnniivveerrssiittyy  aannyy  aanndd  aallll  ccllaaiimmss  ffoorr  oovveerrcchhaarrggeess  aassssoocciiaatteedd  wwiitthh  

tthhiiss  ccoonnttrraacctt  aarriissiinngg  uunnddeerr  tthhee  aannttiittrruusstt  llaawwss  ooff  tthhee  UUnniitteedd  SSttaatteess  1155  UU..SS..CC..AA..  SSeeccttiioonn  11,,  eett  sseeqq..  ((11997733)),,  aanndd  tthhee  aannttiittrruusstt  

llaawwss  ooff  tthhee  SSttaattee  ooff  TTeexxaass,,  TTEEXX..  BBuuss..  &&  CCoommmm..  CCooddee  AAnnnn..  SSeecc..  1155..0011,,  eett  sseeqq..  ((11996677))..    

  

1100..  BBIIDDDDEERR  AAFFFFIIRRMMAATTIIOONN  --  SSiiggnniinngg  tthhiiss  bbiidd  wwiitthh  aa  ffaallssee  ssttaatteemmeenntt  iiss  aa  mmaatteerriiaall  bbrreeaacchh  ooff  ccoonnttrraacctt  aanndd  sshhaallll  vvooiidd  tthhee  

ssuubbmmiitttteedd  bbiidd  oorr  aannyy  rreessuullttiinngg  ccoonnttrraaccttss,,  aanndd  tthhee  bbiiddddeerr  sshhaallll  bbee  rreemmoovveedd  ffrroomm  aallll  bbiidd  lliissttss..  BByy  ssiiggnnaattuurree  hheerreeoonn  

aaffffiixxeedd,,  tthhee  bbiiddddeerr  hheerreebbyy  cceerrttiiffiieess  tthhaatt::  
  

  1100..11  TThhee  bbiiddddeerr  hhaass  nnoott  ggiivveenn,,  ooffffeerreedd  ttoo  ggiivvee,,  nnoorr  iinntteennddss  ttoo  ggiivvee  aatt  aannyy  ttiimmee  hheerreeaafftteerr  aannyy  eeccoonnoommiicc  ooppppoorrttuunniittyy,,  

ffuuttuurree  eemmppllooyymmeenntt,,  ggiifftt,,  llooaann,,  ggrraattuuiittyy,,  ssppeecciiaall  ddiissccoouunntt,,  ttrriipp,,  ffaavvoorr,,  oorr  sseerrvviiccee  ttoo  aa  ppuubblliicc  sseerrvvaanntt  iinn  ccoonnnneeccttiioonn  wwiitthh  

tthhee  ssuubbmmiitttteedd  bbiidd..  

  

  1100..22  NNeeiitthheerr  tthhee  bbiiddddeerr  nnoorr  tthhee  ffiirrmm,,  ccoorrppoorraattiioonn,,  ppaarrttnneerrsshhiipp,,  oorr  iinnssttiittuuttiioonn  rreepprreesseenntteedd  bbyy  tthhee  bbiiddddeerr,,  oorr  aannyyoonnee  aaccttiinngg  

ffoorr  ssuucchh  ffiirrmm,,  ccoorrppoorraattiioonn  oorr  iinnssttiittuuttiioonn  hhaass  vviioollaatteedd  tthhee  aannttiittrruusstt  llaawwss  ooff  tthhiiss  SSttaattee  oorr  tthhee  FFeeddeerraall  AAnnttiittrruusstt  LLaawwss  

((sseeee  sseeccttiioonn  99,,  aabboovvee)),,  nnoorr  ccoommmmuunniiccaatteedd  ddiirreeccttllyy  oorr  iinnddiirreeccttllyy  tthhee  bbiidd  mmaaddee  ttoo  aannyy  ccoommppeettiittoorr  oorr  aannyy  ootthheerr  

ppeerrssoonn  eennggaaggeedd  iinn  ssuucchh  lliinnee  ooff  bbuussiinneessss..  

  

  1100..33  PPuurrssuuaanntt  ttoo  SSeeccttiioonn  22115555..000044  GGoovveerrnnmmeenntt  CCooddee,,  tthhee  bbiiddddeerr  hhaass  nnoott  rreecceeiivveedd  ccoommppeennssaattiioonn  ffoorr  ppaarrttiicciippaattiioonn  iinn  

tthhee  pprreeppaarraattiioonn  ooff  tthhee  ssppeecciiffiiccaattiioonnss  ffoorr  tthhiiss  IIFFBB..  

  

  1100..44  PPuurrssuuaanntt  ttoo  SSeeccttiioonn  223311..000066  ((dd)),,  FFaammiillyy  CCooddee,,  rree::    cchhiilldd  ssuuppppoorrtt,,  tthhee  bbiiddddeerr  cceerrttiiffiieess  tthhaatt  tthhee  iinnddiivviidduuaall  oorr  

bbuussiinneessss  eennttiittyy  nnaammeedd  iinn  tthhiiss  bbiidd  iiss  nnoott  iinneelliiggiibbllee  ttoo  rreecceeiivvee  tthhee  ssppeecciiffiieedd  ppaayymmeenntt  aanndd  aacckknnoowwlleeddggeess  tthhaatt  tthhiiss  

ccoonnttrraacctt  mmaayy  bbee  tteerrmmiinnaatteedd  aanndd  ppaayymmeenntt  mmaayy  bbee  wwiitthhhheelldd  iiff  tthhiiss  cceerrttiiffiiccaattiioonn  iiss  iinnaaccccuurraattee..  

  

  1100..55  UUnnddeerr  SSeeccttiioonn  22115555..000044,,  GGoovveerrnnmmeenntt  CCooddee,,  tthhee  vveennddoorr  cceerrttiiffiieess  tthhaatt  tthhee  iinnddiivviidduuaall  oorr  

bbuussiinneessss  eennttiittyy  nnaammeedd  iinn  tthhiiss  bbiidd  oorr  ccoonnttrraacctt  iiss  nnoott  iinneelliiggiibbllee  ttoo  rreecceeiivvee  tthhee  ssppeecciiffiieedd  ccoonnttrraacctt  aanndd  aacckknnoowwlleeddggeess  

tthhaatt  tthhiiss  ccoonnttrraacctt  mmaayy  bbee  tteerrmmiinnaatteedd  aanndd  ppaayymmeenntt  wwiitthhhheelldd  iiff  tthhiiss  cceerrttiiffiiccaattiioonn  iiss  iinnaaccccuurraattee..  

  

  1100..66  TThhee  CCoonnttrraaccttoorr  sshhaallll  ddeeffeenndd,,  iinnddeemmnniiffyy,,  aanndd  hhoolldd  hhaarrmmlleessss  tthhee  UUnniivveerrssiittyy  ooff  HHoouussttoonn,,  aallll  ooff  iittss  ooffffiicceerrss,,  aaggeennttss  

aanndd  eemmppllooyyeeeess  ffrroomm  aanndd  aaggaaiinnsstt  aallll  ccllaaiimmss,,  aaccttiioonnss,,  ssuuiittss,,  ddeemmaannddss,,  pprroocceeeeddiinnggss,,  ccoossttss,,  ddaammaaggeess,,  aanndd  lliiaabbiilliittiieess,,  

aarriissiinngg  oouutt  ooff,,  ccoonnnneecctteedd  wwiitthh,,  oorr  rreessuullttiinngg  ffrroomm  aannyy  aaccttss  oorr  oommiissssiioonnss  ooff  ccoonnttrraaccttoorr  oorr  aannyy  aaggeenntt,,  eemmppllooyyeeee,,  

ssuubbccoonnttrraaccttoorr,,  oorr  ssuupppplliieerr  ooff  ccoonnttrraaccttoorr  iinn  tthhee  eexxeeccuuttiioonn  oorr  ppeerrffoorrmmaannccee  ooff  tthhiiss  ccoonnttrraacctt..  

  

  1100..77  BBiiddddeerr  aaggrreeeess  tthhaatt  aannyy  ppaayymmeennttss  dduuee  uunnddeerr  tthhiiss  ccoonnttrraacctt  wwiillll  bbee  aapppplliieedd  ttoowwaarrddss  aannyy  ddeebbtt,,  iinncclluuddiinngg  bbuutt  nnoott  

lliimmiitteedd  ttoo  ddeelliinnqquueenntt  ttaaxxeess  aanndd  cchhiilldd  ssuuppppoorrtt  tthhaatt  iiss  oowweedd  ttoo  tthhee  SSttaattee  ooff  TTeexxaass..  

  

  1100..88  BBiiddddeerr  cceerrttiiffiieess  tthhaatt  tthheeyy  aarree  iinn  ccoommpplliiaannccee  wwiitthh  sseeccttiioonn  666699..000033  ooff  tthhee  GGoovveerrnnmmeenntt  CCooddee,,  rreellaattiinngg  ttoo  ccoonnttrraaccttiinngg  

wwiitthh  eexxeeccuuttiivvee  hheeaadd  ooff  aa  SSttaattee  aaggeennccyy..  IIff  sseeccttiioonn  666699..000033  aapppplliieess,,  bbiiddddeerr  wwiillll  ccoommpplleettee  tthhee  ffoolllloowwiinngg  iinnffoorrmmaattiioonn  

iinn  oorrddeerr  ffoorr  tthhee  bbiidd  ttoo  bbee  eevvaalluuaatteedd::  

  

    NNaammee  ooff  FFoorrmmeerr  eexxeeccuuttiivvee::  
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    NNaammee  ooff  SSttaattee  aaggeennccyy::    

    DDaattee  ooff  sseeppaarraattiioonn  ffrroomm  SSttaattee  aaggeennccyy::  

    PPoossiittiioonn  wwiitthh  bbiiddddeerr::  

    DDaattee  ooff  EEmmppllooyymmeenntt  wwiitthh  bbiiddddeerr::  

  

1100..99      BBiiddddeerr  aaggrreeeess  ttoo  ccoommppllyy  wwiitthh  GGoovveerrnnmmeenntt  CCooddee  22115555..44444411,,  ppeerrttaaiinniinngg  ttoo  sseerrvviiccee  ccoonnttrraacctt  uussee  ooff  pprroodduuccttss  

pprroodduucceedd  iinn  tthhee  SSttaattee  ooff  TTeexxaass..  

  

1100..1100  CCoonnttrraaccttoorr  uunnddeerrssttaannddss  tthhaatt  aacccceeppttaannccee  ooff  ffuunnddss  uunnddeerr  tthhiiss  ccoonnttrraacctt  aaccttss  aass  aacccceeppttaannccee  ooff  tthhee  aauutthhoorriittyy  ooff  tthhee  

SSttaattee  AAuuddiittoorr’’ss  OOffffiiccee,,  oorr  aannyy  ssuucccceessssoorr  aaggeennccyy,,  ttoo  ccoonndduucctt  aann  aauuddiitt  oorr  iinnvveessttiiggaattiioonn  iinn  ccoonnnneeccttiioonn  wwiitthh  tthhoossee  

ffuunnddss..  CCoonnttrraaccttoorr  ffuurrtthheerr  aaggrreeeess  ttoo  ccooooppeerraattee  ffuullllyy  wwiitthh  tthhee  SSttaattee  AAuuddiittoorr’’ss  OOffffiiccee  oorr  iittss  ssuucccceessssoorr  iinn  tthhee  ccoonndduucctt  

ooff  tthhee  aauuddiitt  oorr  iinnvveessttiiggaattiioonn,,  iinncclluuddiinngg  pprroovviiddiinngg  aallll  rreeccoorrddss  rreeqquueesstteedd..  CCoonnttrraaccttoorr  wwiillll  eennssuurree  tthhaatt  tthhiiss  ccllaauussee  

ccoonncceerrnniinngg  tthhee  aauutthhoorriittyy  ttoo  aauuddiitt  ffuunnddss  rreecceeiivveedd  iinnddiirreeccttllyy  bbyy  ssuubbccoonnttrraaccttoorrss  tthhrroouugghh  CCoonnttrraaccttoorr  aanndd  tthhee  

rreeqquuiirreemmeenntt  ttoo  ccooooppeerraattee  iiss  iinncclluuddeedd  iinn  aannyy  ssuubbccoonnttrraacctt  iitt  aawwaarrddss..  

  
1111..  PPuurrssuuaanntt  ttoo  SSeeccttiioonn  223311..000066  ((cc)),,  FFaammiillyy  CCooddee,,  bbiidd  mmuusstt  iinncclluuddee  nnaammeess  aanndd  SSoocciiaall  SSeeccuurriittyy  NNuummbbeerrss  ooff  eeaacchh  ppeerrssoonn  

wwiitthh  aatt  lleeaasstt  2255%%  oowwnneerrsshhiipp  ooff  tthhee  bbuussiinneessss  eennttiittyy  ssuubbmmiittttiinngg  tthhee  bbiidd..  AAttttaacchh  nnaammee  &&  ssoocciiaall  sseeccuurriittyy  nnuummbbeerrss  ffoorr  eeaacchh  

ppeerrssoonn..  TThhiiss  iinnffoorrmmaattiioonn  mmuusstt  bbee  pprroovviiddeedd  pprriioorr  ttoo  ccoonnttrraacctt  aawwaarrdd..  

  

1122..  NNOOTTEE  TTOO  BBIIDDDDEERR  --  AAnnyy  tteerrmmss  aanndd  ccoonnddiittiioonnss  aattttaacchheedd  ttoo  aa  bbiidd  wwiillll  nnoott  bbee  ccoonnssiiddeerreedd  uunnlleessss  ssppeecciiffiiccaallllyy  rreeffeerrrreedd  ttoo  

oonn  tthhiiss  bbiidd  ffoorrmm  aanndd  mmaayy  rreessuulltt  iinn  ddiissqquuaalliiffiiccaattiioonn  ooff  tthhee  bbiidd..  

  

1133..  TThhee  ddiissppuuttee  rreessoolluuttiioonn  pprroocceessss  pprroovviiddeedd  ffoorr  iinn  cchhaapptteerr  22226600  ooff  tthhee  TTeexxaass  GGoovveerrnnmmeenntt  CCooddee  mmuusstt  bbee  uusseedd  bbyy  tthhee  UUHH  

aanndd  tthhee  ccoonnttrraaccttoorr  ttoo  aatttteemmpptt  ttoo  rreessoollvvee  aallll  ddiissppuutteess  aarriissiinngg  uunnddeerr  tthhiiss  ccoonnttrraacctt..  

  

1144..  IInnffoorrmmaattiioonn,,  ddooccuummeennttaattiioonn,,  aanndd  ootthheerr  mmaatteerriiaall  iinn  ccoonnnneeccttiioonn  wwiitthh  tthhiiss  ssoolliicciittaattiioonn  oorr  aannyy  rreessuullttiinngg  ccoonnttrraacctt  mmaayy  bbee  

ssuubbjjeecctt  ttoo  ppuubblliicc  ddiisscclloossuurree  ppuurrssuuaanntt  ttoo  CChhaapptteerr  555522  ooff  tthhee  TTeexxaass  GGoovveerrnnmmeenntt  CCooddee  ((tthhee  ""PPuubblliicc  IInnffoorrmmaattiioonn  AAcctt""))..  

  

  

  

1155    TTEECCHHNNOOLLOOGGYY  AACCCCEESSSS  CCLLAAUUSSEE..  TThhee  VVeennddoorr  eexxpprreessssllyy  aacckknnoowwlleeddggeess  tthhaatt  ssttaattee  ffuunnddss  mmaayy  nnoott  bbee  

eexxppeennddeedd  iinn  ccoonnnneeccttiioonn  wwiitthh  tthhee  ppuurrcchhaassee  ooff  aann  aauuttoommaatteedd  iinnffoorrmmaattiioonn  ssyysstteemm  uunnlleessss  tthhaatt  ssyysstteemm  mmeeeettss  

cceerrttaaiinn  ssttaattuuttoorryy  rreeqquuiirreemmeennttss  rreellaattiinngg  ttoo  aacccceessssiibbiilliittyy  bbyy  ppeerrssoonnss  wwiitthh  vviissuuaall  iimmppaaiirrmmeennttss..  AAccccoorrddiinnggllyy,,  tthhee  

VVeennddoorr  rreepprreesseennttss  aanndd  wwaarrrraannttss  ttoo  tthhee  UUnniivveerrssiittyy  ooff  HHoouussttoonn  tthhaatt  tthhee  tteecchhnnoollooggyy  pprroovviiddeedd  ttoo  tthhee  UUnniivveerrssiittyy  ooff  

HHoouussttoonn  ffoorr  ppuurrcchhaassee  iiss  ccaappaabbllee,,  eeiitthheerr  bbyy  vviirrttuuee  ooff  ffeeaattuurreess  iinncclluuddeedd  wwiitthhiinn  tthhee  tteecchhnnoollooggyy  oorr  bbeeccaauussee  iitt  iiss  

rreeaaddiillyy  aaddaappttaabbllee  bbyy  uussee  wwiitthh  ootthheerr  tteecchhnnoollooggyy,,  ooff::    

11..  PPrroovviiddiinngg  eeqquuiivvaalleenntt  aacccceessss  ffoorr  eeffffeeccttiivvee  uussee  bbyy  bbootthh  vviissuuaall  aanndd  nnoonn--vviissuuaall  mmeeaannss;;    

22..  PPrreesseennttiinngg  iinnffoorrmmaattiioonn,,  iinncclluuddiinngg  pprroommppttss  uusseedd  ffoorr  iinntteerraaccttiivvee  ccoommmmuunniiccaattiioonnss,,  iinn  ffoorrmmaattss  iinntteennddeedd  ffoorr  bbootthh  

vviissuuaall  aanndd  nnoonn  vviissuuaall  uussee;;  aanndd    

33..  BBeeiinngg  iinntteeggrraatteedd  iinnttoo  nneettwwoorrkkss  ffoorr  oobbttaaiinniinngg,,  rreettrriieevviinngg,,  aanndd  ddiisssseemmiinnaattiinngg  iinnffoorrmmaattiioonn  uusseedd  bbyy  iinnddiivviidduuaallss  wwhhoo  

aarree  nnoott  bblliinndd  oorr  vviissuuaallllyy  iimmppaaiirreedd..    

FFoorr  ppuurrppoosseess  ooff  tthhiiss  ccllaauussee,,  tthhee  pphhrraassee  ""eeqquuiivvaalleenntt  aacccceessss""  mmeeaannss  aa  ssuubbssttaannttiiaallllyy  ssiimmiillaarr  aabbiilliittyy  ttoo  ccoommmmuunniiccaattee  

wwiitthh  oorr  mmaakkee  uussee  ooff  tthhee  tteecchhnnoollooggyy,,  eeiitthheerr  ddiirreeccttllyy  bbyy  ffeeaattuurreess  iinnccoorrppoorraatteedd  wwiitthhiinn  tthhee  tteecchhnnoollooggyy  oorr  bbyy  ootthheerr  

rreeaassoonnaabbllee  mmeeaannss  ssuucchh  aass  aassssiissttiivvee  ddeevviicceess  oorr  sseerrvviicceess  tthhaatt  wwoouulldd  ccoonnssttiittuuttee  rreeaassoonnaabbllee  aaccccoommmmooddaattiioonnss  

uunnddeerr  tthhee  FFeeddeerraall  AAmmeerriiccaannss  wwiitthh  DDiissaabbiilliittiieess  AAcctt  oorr  ssiimmiillaarr  ssttaattee  oorr  ffeeddeerraall  llaawwss..  EExxaammpplleess  ooff  mmeetthhooddss  bbyy  

wwhhiicchh  eeqquuiivvaalleenntt  aacccceessss  mmaayy  bbee  pprroovviiddeedd  iinncclluuddee,,  bbuutt  aarree  nnoott  lliimmiitteedd  ttoo,,  kkeeyybbooaarrdd  aalltteerrnnaattiivveess  ttoo  mmoouussee  

ccoommmmaannddss  aanndd  ootthheerr  mmeeaannss  ooff  nnaavviiggaattiinngg  ggrraapphhiiccaall  ddiissppllaayyss  aanndd  ccuussttoommiizzaabbllee  ddiissppllaayy  aappppeeaarraannccee..    

1155..11    ""EExxeemmppttiioonn  DDeeccllaarraattiioonn::  PPuurrssuuaanntt  ttoo  tthhee  pprroovviissiioonnss  ooff  tthhee  TTeexxaass  GGoovveerrnnmmeenntt  CCooddee,,  CChhaapptteerr  

22115577..000055((dd))  tthhiiss  rreeqquuiirreemmeenntt  iiss  ffoorr  tthhee  ppuurrcchhaassee  ooff  aa  wwiirreelleessss  ccoommmmuunniiccaattiioonn  ddeevviiccee  ttoo  bbee  uusseedd  bbyy  ppeeaaccee  

ooffffiicceerrss,,  ffiirreeffiigghhtteerrss,,  aanndd  ootthheerr  eemmeerrggeennccyy  rreessppoonnssee  ppeerrssoonnnneell  ttoo  rreessppoonndd  ttoo  aa  ppuubblliicc  ssaaffeettyy  eemmeerrggeennccyy..  TThhee  

pprroovviissiioonnss  ooff  tthhee  TTeecchhnnoollooggyy  AAcccceessss  CCllaauussee  ddoo  nnoott  aappppllyy..""    
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