



Request for public relations proposals

Deadline: October 15, 2010 5pm PST

This is a request for a public relations proposal for Event Interface, LLC.

Please incorporate the following in your proposal:

· the development of a public relations plan and the following activities:

o media relations;

o relationship building with appropriate centers of influence;

o community relations activities that support the overall marketing messages for Event Interface, LLC

We anticipate these activities will include the following:

Arranging regional media coverage include interviews and appearances

Training key spokespersons from our company

Identifying key organizations to which our team should belong

Identifying and assisting with placing our leadership team on appropriate boards

Identifying possibilities for speaking engagements and appearances

Identifying additional public relations opportunities within the designated budget

The deadline for submitting this proposal is October 15, 2010 at 5:00pm PST. You may submit proposals electronically by emailing them to careers@eventinterface.com in PDF format or sending them via mail to Event Interface, LLC, 4802 East Ray Road, Suite 23-365, Phoenix, AZ 85044.

Upon review of submissions, and based on qualifications, strength of proposal and associated expenses, we will select and interview up to 3 finalists firms. A selection of the final firm will be made by mid-November, 2010 with project to start shortly thereafter.

All proposals should include: 

Estimate to develop a public relations plan

A brief description how you see our company, our key message and specific activities you would include in our plan

Detailed budget and timeline

List of proposed team members, including biographies, billing rates and level of participation in the account

Brief case histories that illustrate ability and experience with service providers in the meeting and event planning industry

List of current and former clients in our/or related fields for whom you have worked in a similar vein, including independent contractors

Explanation of PR firm's billing procedures including rates, mark-ups, etc.

References

All proposals will evaluated on:

Demonstrated expertise in and understanding of special event and meeting management industry

Understanding of/and the ability to meet our goals and objectives.

Firm and personnel qualifications and experience with weight given to experience of account team

Ability of proposal to be executed within budget

About Us

Event Interface, LLC provides EventInterface.com, an online tool that enables clients to successfully manage events. The system allows clients to manage registrations and event ticket sales; collect and manage speaker submissions; promote and sell event sponsorships and exhibit spaces, and allows for event marketing and event social networking.

Our customers

Our customers include independent meeting and event planners, associations, educational institutions, corporations and not for profits.

Our primary competitors are: no competitor provides an all-inclusive management tools. Competitors provide part of our service such as online registrations, ticket sales or speaker management. Competitors include cvent, regonline, acteva, eventbrite.

Prior media exposure.

Company is new and has had no media exposure.

Our key messages:

· EventInterface.com enables you to successfully manage your events using our super flexible and cohesive online tools

· EventInterface.com connects all aspects of managing your event in an easy to use dashboard

· Cost-effective and super easy to use

Business/public relations priorities:

· Build public interest in and awareness of our product

· Raise brand awareness through activities and community involvement

· Build costumer confidence and trust in our business

· Position our company as experts in the field

· Attract and retain employees

Questions

Please email careers@eventinterface.com if you need additional information or have any questions no later than October 8, 2010.

