
[image: image1.jpg]DEKALB COUNTY

Board of Health




Request for Qualified Contractor Number 11-860-RFQC12
MEDIA SERVICES
Offered By

DeKalb County Board of Health

Office of Purchasing

in support of Health and Human Services’ Initiative in response to the 

American Recovery and Reinvestment Act of 2009
Communities Putting Prevention To Work

-Tobacco -

Release Date:  November 4, 2010
[image: image2.jpg]I
N/

COMMUNITIES PUTTING
PREVENTION TO WORK




Bidder is cautioned to carefully read the instructions and the terms and conditions on the attached sheets. Failure to adhere to these instructions and terms and conditions may result in rejection of bid.
Table of Contents

Section
Page


I.
Overview
2

II.
General Information
3

III.
Scope of Services
3

IV.
Qualification of Proposal
5

V.
Criteria for Evaluation and Selection
7

VI.
General Terms, Conditions and Instructions
7
ATTACHMENTS

A. Sample Contract
11
B. Cost Proposal Format
28
I.
Overview

Under the American Recovery and Reinvestment Act of 2009, $650 million was dedicated to chronic disease prevention efforts administered through the Centers for Disease Control (CDC). “Communities Putting Prevention to Work” (CPPW) is a community capacity-building program for instituting population-based policy, systems and environmental change in communities to decrease tobacco use and exposure to secondhand smoke. 
The DeKalb County Board of Health (DCBOH), one of four (4) grant recipients in the Urban Area Tobacco Projects group, will work with the selected organization to support the DCBOH CPPW initiative, which includes the implementation of evidenced-based interventions aimed at reducing tobacco use in adults and youth throughout DeKalb County. More specifically, the CPPW programmatic goals are to: 1) prevent youth from initiating tobacco-use; 2) lower smoking rates in high risk populations; and 3) reduce exposure to secondhand smoke. General activities in support of CPPW are as follows:
1. Develop all written communications and collateral in support of a CPPW mass media campaign, advocacy and stakeholder engagement.
2. Buy and position media.

3. Coordinate special events.

4. Build partnerships and social mobilization.

5. Develop and promote a comprehensive mass media campaign.
6. Provide media training workshop.
7. Evaluate the mass media campaign.

Requests for copies of the Request for Qualified Contractor (RFQC) may be made no later than November 30, 2010 at 2:00 p.m. ET by contacting the DeKalb County Board of Health, Office of Purchasing, Division of Internal Services, 445 Winn Way, Suite 398, Decatur, Georgia 30030:

Telephone:
Ms. April Turner (404) 508-77997
Email:  
dcbohpurchasing@dhr.state.ga.us
Internet:  

By accessing the Board’s website:  www.dekalbhealth.net 



By accessing the State of Georgia Procurement Registry

A voluntary pre-proposal telephone conference will be conducted for prospective responders. The purpose of this pre-proposal conference is to allow the DCBOH the opportunity to make an oral presentation of the project and to answer questions regarding the scope of services.  The following rules will apply to the conference:

· Attendance is not mandatory

· Written questions submitted prior to the conference will be answered first

· Oral questions will be answered as time permits

· Discussions or questions that result in changes to the project requirements or the scope of work will be official when a written amendment is sent by the DCBOH

The conference is designed to offer interested individuals and organizations the maximum opportunity to ask questions and seek clarification on matters regarding the project in an environment open to all on a consistent basis.  The conference will be held on December 3, 2010, at 10:00 a.m. ET, and participants may dial the Ready-Access Telephone Number at the designated time, enter the 7-digit Access Code followed by the pound sign (#) and the conference will then be underway.

Ready-Access Telephone Number (toll free):
(866) 365-4406

7-Digit Access Code:



5087865#

This conference will represent the office time and place for information sharing. Prospective responders should not contact any employee of the DCBOH on an independent basis, except in writing. Failure to adhere to this requirement may be grounds for disqualification.

Proposals will be received at the DeKalb County Board of Health, Office of Purchasing, Department of Internal Services, Suite 398, 445 Winn Way, Decatur, Georgia, until 10:00 a.m. ET, December 21, 2010. Proposals received after this date and time will not be accepted. 

Based upon the assumption of satisfactory performance by the awarded evaluator or organization, it is the intent of the DCBOH to enter into a contract term beginning the first quarter of 2011 until March 1, 2012. 

II.
General Information
The DCBOH is established under the authority of Title 31 of the Official Code of Georgia, Annotated, which creates a board of health for each county in the State.  Its governance is composed of a seven-member board, consisting of the Chief Executive Officer of the county governing authority; the County Superintendent of Schools; the mayor of a municipality within the county; and, four (4) members appointed by the governing authority of the county or its largest municipality.  The Board's Chief Executive is the Director of the Board of Health, who is appointed by the Commissioner of the State Department of Community Health with the approval of the Board of Health.  The Director must be a physician licensed to practice medicine in the State of Georgia.

The Board is empowered to exercise responsibility and authority in all matters pertaining to health within DeKalb County, unless the responsibility for such is by law that of another agency.  It is authorized to take actions to prevent and suppress disease and conditions deleterious to health.  The Board is authorized to receive grants and donations; to establish fees for services; and, to enter into contracts with the Department of Community Health, other agencies, and private providers and organizations in conjunction with the performance of its functions.

The DeKalb County Board of Health Community Putting Prevention To Work (CPPW) initiative aims to create a healthier, smoke-free community by implementing evidence-based intervention strategies to increase awareness of the health consequences of tobacco use, decrease exposure to secondhand smoke, increase efforts to restrict youth access to tobacco products, support pricing strategies to decrease tobacco use, increase access to cessation resources, and increase social support for residents ready to quit using tobacco. 
Long-term goals of DCBOH CPPW include achieving decreased overall smoking prevalence and promoting a healthy, smoke-free lifestyle.
Proposed interventions include establishing tobacco-free parks and college campuses and conducting a multi-ethnic educational campaign to ensure that tobacco-free messages span the spectrum of DeKalb's population.
III.
Scope of Services
DCBOH desires to acquire a professional, qualified media firm to perform the following services in support of its CPPW program working with the DCBOH Marketing and Business Development Division:
A. Develop and promote a comprehensive mass media campaign.
The selected media firm will design a mass media approach to brand, tag and sequence media to ensure a baseline level of population-wide exposure to tobacco control messaging. This approach will include paid and earned media and should include, but is not limited to:

· Design and development of  tobacco control messaging

· Design key messaging that can be effectively translated and filtered via comprehensive strata of mediums

· Develop branded messages using a comprehensive array of media including television, radio, print, outdoor media, web and social networking and earned media

· Research and rebrand pre-existing messages for inclusion in the comprehensive campaign strategy

· Design and promote tobacco control messaging to heighten community awareness in subpopulations 

Sub populations impacted by interventions include

· African American
· Hispanic/Latino
· Immigrants and Refugees living in DeKalb County
· Individuals with Lower Socio-Economic Status (LSES)
· College students
· Women of child bearing age
· Persons living with health disparities
· DeKalb County, Georgia, physicians
· Counter advertising mass media campaign 

The selected media firm shall raise awareness and increase usage of Georgia QuitLine messaging related to secondhand smoke and the importance of tobacco-free community environments such as parks, public buildings, bars and adult entertainment establishments.  Data associated with the increased usage of the Georgia QuitLine will be used as the evaluation success indicator.
Expected deliverables:
	Minimum Requested
	Service Description

	Three advertisements each using the following media: radio, cable/broadcast/digital television, web and print
	1. Clean indoor air ordinance

2. Signage restriction

3. Georgia state tobacco tax

4. Secondhand smoke




B. Media Buying and Positioning

The awarded media firm will provide coordination and review of all messaging to align with the roll-out of all sequencing of messaging for media buys and partnered CPPW interventions.  The awarded media firm will secure high value earned media buys with a three-to-one ratio as key components of total media packages purchased.  Mass media buying and positioning should include television, radio, print, outdoor media, web and social networking.
Expected deliverables:
	Minimum Requested
	Service Description

	Identify and engage 35 media outlets
	Meet with media outlets to secure most comprehensive, integrated media buy

	3:1 earned media per buy
	Secure  value added earned media 

	Pitch a CPPW feature story once per month for a 12-month period
	Maintain at least a 50% placement rate to generate value added earned media 


C. Develop all written communication and collateral in support of CPPW mass media campaigns, advocacy and stakeholder engagement.

The selected media firm will design and develop other collateral in support of the CPPW tobacco-free environmental efforts. This includes but is not limited to: 

· White papers

· Press releases

· Briefing books

· Informational brochures

· Fact sheets

· Training Manuals

· Program recap summaries

· Informative and persuasive PowerPoint presentations 

· Social media and web page content

Expected deliverables:
	Minimum Requested
	Service Description

	One (1) of each collateral, monthly
	Requested collateral targeted to the general public, college students, elected officials and/or multi-ethnic audiences

	11 languages, specific to DeKalb County’s diversity
	Translation of collateral

	10 months
	Ad placement in multi-ethnic publications of specific collateral


D. Special Event Coordination

The selected media firm will collaborate with the DCBOH Marketing and Business Development Division to address all three major program components:

· DCBOH’s Clean Indoor Air advocacy and social mobilization campaigns
· Multi-ethnic-focused second- hand smoke campaign highlighting the Georgia QuitLine for tobacco free environments
· The Georgia Tobacco QuitLine (1-877-270-7867) is a toll-free resource where callers get connected to a trained counselor who can help them develop a personal plan to stop smoking

· Other local clean air efforts in DeKalb County initiated by the DCBOH for a minimum of six special events
Expected deliverables:
	Minimum Requested
	Service Description

	As needed
	Provide support to school and external partners for Smokers Working Against Tobacco (SWAT)

	Six (6) special events for minimum 50 attendees each event
	Responsible for:

1. Selecting and securing site/venue

2. Coordinating event signage, media, banners

3. Coordinating VIPs and media advisories

4. Securing relevant event takeaways for attendees

5. Securing event refreshments


E. Evaluation of the mass media campaign. 

The successful responder shall choose a process evaluation design to measure the success of the CPPW media initiatives and tobacco-free media interventions.  The standards used must adhere to the Program Evaluation Standards of the Joint Committee on Standards for Evaluation which specifies utility, feasibility, propriety and accuracy.  This process should also take into account the following issues:

· Advisory group to select best data collection including representation for the CPPW Leadership Team

· Type of data collection required

· Frequency of data collection

· Persons responsible for data collection

· Reliability and validity of the data collection measures

· Effective community mobilization toward advocacy and action by:

· The promotion of three local clean air efforts: smoke free parks, college campuses and businesses in DeKalb County

· Prevention of youth initiation of the use of tobacco

· Increased usage of the Georgia QuitLine for tobacco free assistance

· Social networking in support of CPPW media initiatives
· Assessment and test-marketing of existing creative collateral for retagging and rebranding 

· Test-marketing of creative collateral. Sample size of audience should include clearly defined demographic outcomes; community and civic partners and relevant DCBOH entities.
Expected deliverables:
	Minimum Requested
	Service Description

	Monthly
	Evaluate impact of reach, placement, Target Rating Point (TRP) and Gross Rating Point (GRP)

	One time
	Prior to launch, formative evaluation of the strategic campaign direction with articulated, measurable deliverables, test-marketing of creative collateral and focus group testing of central messaging

	One time
	Summative evaluation on campaign impact with specific metrics to be determined as articulated and described in the formative evaluation.

	Monthly
	Collaborate with contracted external evaluator regarding media buying and positioning


IV.
Response Submission
Narrative Response 
The purpose of the narrative response is to demonstrate the qualifications, competence, experience and capacity of the organization or individual seeking to undertake the project. Responders should submit six (6) copies of the response which include the following information presented clearly, concisely, and in the order described: 

	Cover Letter: 
	Include the organization name, address, former organization names, official Georgia address (if applicable), branch offices, and telephone number of the organization responding to this RFQC. The person or persons authorized to represent the organization shall sign the cover letter. 

	
	The cover letter shall also include an affirmative statement that the responder is independent of the DeKalb County Board of Health and its component units. The person or persons authorized to represent the organization shall sign the cover letter.

	Table of Contents:
	Identify materials contained in the response by section and page number 

	Section I: 
	An executive summary of the proposal to include design approach. 

	Section II: 
	A description of the scope of services, which is proposed by the responder. 

	Section III:
	Firm’s background, qualifications and experience in media, public relations and special events in general and within the area of public health, specifically. Please present demonstrated and quantifiable experience successfully engaging multicultural, diverse populations in urban areas.  Include your firm’s diversity engagement experience and capacity to work with multi ethnic audiences. 

	Section IV: 
	A project plan and phased schedule for the project, including phase completion dates for critical milestones. The strategy approach for implementing the CPPW scope including goals, objectives, project stages and phase, evaluation and detailed timeline should be included.  Project stages and phases should include activity and days.  

	Section V:
	A qualifications statement including the following: 

	
	· A general description of the responding firm, including a company profile detailing company contact information; financial statements; number of employees indicating whether full-or part-time; number of years in business; and, length of time in business of implementing and/or licensing proposed solutions. 

	
	· A summary of related experience that is possessed by the responder. This should be specific in terms of the type of services provided; the total number of clients; number of public sector clients; the relevance of the experience to this request; and, description of the entity for which the work was conducted. Include targeted demographic audience, measurable deliverables and time line for deliverables. Included should also be a previous client contact list with names and current telephone numbers (minimum of 3, preferably government entities). 

	
	· Brief résumés of personnel to be assigned to this project; their responsibilities directly applicable to the project; educational and professional background; percentage of their time to be devoted to the project; and, previous experience and length of time with the responding firm. 

	
	· List (if any) the number of contracts you have terminated for default during the last five years. 

	
	· If the responder cannot meet, or takes exception to, any RFQC requirement(s), such exception(s), must be stated in the proposal. 

	Supplemental Information 
	Vendors may provide supplemental information for a requirement being answered. This information shall be provided as an appendix to the response. 


Cost Proposal 

The cost proposal must be an all inclusive, not-to-exceed cost submitted in a separate sealed envelope. The following information should be clearly identified on the outside of the envelope: 

· The responding organization’s name 

· The RFQC number 

· The title of the RFQC 

Do not include fees or any information pertaining to the cost proposal outside the sealed response envelope. Cost proposals will not be opened until all narrative proposals have been evaluated. 

The cost proposal shall use the format provided as Attachment B and include a list of hourly rates and the total number of hours estimated for each level of professional staff to be assigned to this project, by section number as provided within the Scope of Services. Also include any peripheral expenses required to complete the project section listing the type, quantity and unit cost.
The cost proposal should also include the following:

· Total gross compensation. Note: The total gross compensation should not exceed 30% of the total cost proposal. 

· A minimum of 15% of the media buy should reflect marketing and advertising to subpopulations via relevant mediums targeting the identified subpopulations

· Delivery of services should be turnkey. Production and implementation costs should be reflected with all activities as needed.
· Preferred payment schedule
V.
Criteria For Selection And Evaluation 
A selection committee comprised of the Board of Health staff, as deemed appropriate by the Health Director, will evaluate all qualified proposals and will rank the proposals based on pre-established criteria.  The criteria for selection will include, but is not limited to, the following:

1. The firm’s specific experience, technical competence, stability and history of performance on projects of similar nature and scope within the area of public health.
2. Qualifications and experience of personnel to be assigned work related to this proposal.
3. Process proposed for the assessment and evaluation of the scope of services.
4. The overall quality of the proposal.
5. Ability to devote personnel and meet time requirements on schedule.
6. References.
The Board reserves the right to conduct a pre‑award survey or to require other evidence of technical, production, managerial, financial, or other abilities prior to the award of the contract.

The primary objective of the selection process is to obtain the services of a qualified individual or firm to provide services to the Board.  This will be accomplished by studying the proposals, conducting reference checks, and/or interviews, if necessary.

Interviews may be conducted with the finalists at DeKalb County Board of Health. Should your firm be selected for an interview, you will be provided thirty (30) minutes to introduce your team and to express reasons why you believe your firm should be selected for this project by the Board of Health.  A question and answer session will follow your presentation.  
Upon completion of the evaluation and ranking process, the committee will open cost proposals of the firms deemed best qualified for the work.  Award of a contract will be based on the combination of proposal quality and cost judged by the Board of Health to be in its best interest.  The Board intends to accept the offer that is most advantageous to itself from the standpoint of price, functional sufficiency, technical sufficiency, and other factors that it deems necessary.  It reserves the right to reject any and all proposals received; to modify configurations proposed; or, to negotiate separately with any source whatsoever, in any manner deemed to be in the best interests of the Board of Health.

VI.
General Terms, Conditions, And Instructions
Submission of Proposals

Responders are expected to examine the specifications and all instructions.  Failure to do so will be at the responder’s risk.

Each responder shall furnish the information required by the proposal form.  Responder shall print or type his/her name and sign the proposal in the lower right corner on Page One.  Erasures or other changes must be initialed by the person signing the proposal.  Proposals signed by an agent are to be accompanied by evidence of his authority unless such evidence has been previously furnished to the issuing office.

Proposals and modifications thereof shall be enclosed in sealed envelopes, addressed to the office specified in the Request for Qualified Contractor, with the name and address of the responder, the date and hour of opening, and the invitation number on the face of the envelope.  

The DeKalb County Board of Health requires the separation of the technical proposal and cost proposal.  There should be no dollar units or total costs included in the technical proposal document.

The DeKalb County Board of Health bears no responsibilities for any expense incurred by responder in responding to this Request for Qualified Contractor.  Such expenses are to be borne by the responder.

The DeKalb County Board of Health reserves the right to retain all submitted proposals at which time the documentation becomes subject to the State Open Records Act.  Documents available under the State Open Records Act may be determined to be subject to disclosure and may permit inspection or copying by outside requestors.  It is the responsibility of the responder to identify any documentation that may be so as “Confidential and Proprietary” in the event that the documentation is determined to be a responsive record.
Proposals cannot be withdrawn or corrected after opening.  (Exceptions:  reductions and changes by successful vendor, which would be to the advantage of the DeKalb County Board of Health)
TAXES.  The DeKalb County Board of Health is exempt from federal excise tax and Georgia sales tax.

Responder must submit six (6) original, signed responses to the proposal by December 20, 2010, at 10:00 a.m. Eastern Standard Time, at the DeKalb County Board of Health, Division of Internal Services, Suite 398, 445 Winn Way, Decatur, Georgia 30030.  Proposals received after this date and time will not be accepted.  Submit Faxed proposals will not be considered.
All proposals must be signed.  Unsigned proposals will not be considered.

Explanation to Responders
Any explanations desired by a responder regarding the meaning or interpretation of the Request for Qualified Contractor, drawings, specifications, etc., must be requested in writing and received by the Office of Purchasing of the DeKalb County Board of Health no later than five (5) days prior to the date set for opening the proposal.  If any statement in the proposal documents, specifications, plans, etc., appear ambiguous to the responder, the responder is specifically instructed to make a written request to the DeKalb County Board of Health as outlined in the preceding sentences.  Any information given to a prospective responder concerning a Request for Qualified Contractor will be furnished to all prospective responders as an amendment to the RFQC, if such information is necessary to responders in submitting proposal on the request or if the lack of such information would be prejudicial to uninformed responders.  Receipt of amendments by a responder must be acknowledged on the proposal or by letter or telegram received before the time set for opening of proposals.  Oral explanations or instructions given before the award of the contract will not be binding.

Modification and Clarification of this Invitation
Any modification to the terms, conditions or specifications contained in this solicitation must be in writing.  With the exception of specifically designated persons in the Office of Contracts and Purchasing designated for this purpose by the DeKalb County Board of Health, employees of the DeKalb County Board of Health are not authorized to modify, interpret or clarify such terms, conditions or specifications, and responders should not rely on the presentments of employees or agents other than those with express authority to make such presentments.

Evidence of Reliability
Since the reliability of the responder to successfully complete performance under the terms and conditions of the solicitation is a primary consideration, responder should submit any evidence which will assist the DeKalb County Board of Health in making a distinction among responders.

Late Proposals and Modifications or Withdrawals
Proposals and modifications or withdrawals received at the office designated in the Request for Qualified Contractor after the exact time set for opening of bids will not be considered.

Certification of Independent Price Determination
By submission of the proposal, the responder certifies, and in the case of a joint proposal each party thereto certifies, as to its own organization, that in connection with this procurement:

a)
The prices in the proposal have been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other responder or with any competitor;

b)
Unless otherwise required by law, the prices which have been quoted in this proposal have not been knowingly disclosed by the responder and will not knowingly be disclosed by the responder prior to the opening, directly or indirectly to any other vendor or to any competitor; and,
c)
No attempt has been made or will be made by the responder to induce any other person or firm to submit or not to submit a proposal for the purpose of restricting competition. 
Independence
The Responder should provide an affirmative statement that it is independent of the DeKalb County Board of Health and its component units.

Award of Contract
a)
The contract, if awarded, will be awarded to that responsible responder whose proposal will be most advantageous to the Board of Health, price and other factors considered.  The Board of Health will make the determination.

b)
The Board of Health reserves the right to reject or accept any or all proposals and to waive informalities, minor irregularities and technicalities in proposals received, whichever is deemed to be in the best interest of the Board of Health, and to re-advertise.

c)
The Board of Health may accept any items or group of items of any proposal unless the responder qualified his proposal by specific limitations.

Standard Contract
The attached sample contract is the Board of Health's standard contract document for professional services (Attachment A).  Responders should thoroughly review the document prior to submitting a proposal.  Any proposed revisions to the terms or language of this document must be submitted in writing with the response to the Request for Qualified Contractor.  Since proposed revisions may result in proposal being rejected if the provisions are unacceptable to the Board of Health, responders should review the contract with an officer of the firm having authority to execute the contract.

Insurance and Surety
Prior to beginning work, the successful vendor will be required to furnish Certificates of Insurance and Performance Bond as may be required by the DeKalb County Board of Health and described in the specifications.

DeKalb County Board of Health-Furnished Property
No material, labor or facilities will be furnished by the DeKalb County Board of Health unless otherwise provided for in the RFQC or in the plans and specifications.

Failure to Propose
In the event no proposal is to be submitted, do not return the RFQC unless otherwise specified.  However, a letter or postcard should be sent to the issuing office advising whether future requests for the type of supplies or services covered by this RFQC are desired.  Failure of the recipient to propose, or to notify the issuing office that future requests are desired, may result in removal of the name of such recipient from the mailing list for the type of supplies/service covered by the RFQC.

ATTACHMENT A

DeKalb County Board of Health

Standard Contract Document

for

Professional Services

STATE OF GEORGIA


CONTRACT NO.:

COUNTY OF DEKALB


11-___-CO___-__


PROFESSIONAL SERVICES
ARTICLE 1 - CONTRACT BETWEEN
This contract is between DeKalb County Board of Health, legally empowered to contract pursuant to the Georgia Health Code and hereinafter referred to as the "Board" 


and

 ____________________________________________________________________, a ______________________ (Name of State of Incorporation/Principal Place of Business) _____corporation _____partnership _____individual _____ nonprofit _____other (describe _____________________________________________), located at ______________________________________________________________________________, and hereinafter referred to as the "Contractor". 

This contract, made as of this __________, day of __________________________, 20______, shall constitute the terms and conditions under which the Contractor shall provide to the Board ________________________________ _______________________________________________________________________________.

ARTICLE 2 - CONTRACT PERIOD
This contract has a beginning effective date of the______day of_______, 20____, and shall terminate on the ______ day of _____________, 20_____, unless terminated earlier under other provisions of this contract.

ARTICLE 3 - BOARD AND CONTRACTOR AGREEMENTS
NOW, THEREFORE in consideration of the mutual covenants herein set forth, it is agreed by and between the parties hereto as follows:

WHEREAS
the Board has need for and desires __________________________________________


and

WHEREAS the Contractor has represented to the Board ___________________________________

The Contractor agrees: (This section to be defined based on the RFQC and the responsive technical proposal)
1.
 
2.


3.
 

The Board will: (This section to be defined based on the RFQC and the responsive technical proposal)
1.
 
2.
 
3.
                                                                                                                                                                    
Both parties agree: (This section is optional)
1.
 
2.
 
3.
 
ARTICLE 4 - GENERAL CONDITIONS
A.
Additional Services.  If Contractor is asked by the Board to perform services beyond the scope of the Contract for which payment is desired, Contractor shall notify the Board in writing, state that the additional services are considered outside the basic scope of the services outlined in this Contract, give a proposed cost for the additional services, and obtain approval in writing from the Board prior to performing the additional services for which Contractor is to be paid.  The Board shall in no way be held liable for any services performed under this section which have not first been approved in writing by the Board.

B.
Ownership of Documents.  Any documents supplied by Contractor to the Board related to the services provided hereunder shall remain the property of the Board.  Contractor agrees that the Board may reuse any and all such documents and accompanying advice in its sole discretion without first obtaining the permission of Contractor and without any further payment to Contractor.
C.
Successors and Assigns. The Board and Contractor each binds itself and its partners, successors, executors, administrators, and assigns to the other party of this contract and to the partners, successors, executors, administrators, and assigns of such other party, in respect to all covenants of this contract; except as above, neither the Board nor Contractor shall assign or transfer its interest in this contract without the written consent of the other.  Nothing herein shall be construed as creating any personal liability on the part of any officers or agents of the Board, nor shall it be construed as giving any rights or benefits hereunder to anyone other than the parties to this contract.

ARTICLE 5 - CONTRACT MODIFICATION
This contract may be modified by mutual consent at anytime, but no modification or alteration of this contract will be valid or effective unless such modification is made in writing and signed by both parties and affixed to this instrument.

ARTICLE 6 -CONTRACT TERMINATION
A.
The Board may terminate this contract, in whole or in part, for the Board's convenience, or because of failure of the Contractor to fulfill the obligations herein in any respect.  The Board shall terminate by delivering to the Contractor, with at least thirty (30) days notice, a Notice of Termination specifying the nature, extent, and effective date of termination.  Contractor shall be paid for services rendered up to the date of termination.  Notice shall be given in accordance with Article 17 herein.

B.
Notwithstanding the foregoing, this contract is subject to the availability of funds to the Board to provide reimbursement for services rendered.  In the event that the source of reimbursement no longer exists, then this contract shall terminate immediately upon the giving of notice of such to the Contractor, without further obligation of the Board, and the Contractor shall be paid as provided herein for services rendered up to the date of termination.  Notice shall be given in accordance with Article 17 herein.

ARTICLE 7 - CONTRACT SUSPENSION

The Board reserves the right to suspend the contract in whole or in part under this provision, if it appears to the Board, in its sole discretion, that the Contractor is failing to comply with any one or more of the following:  (1)  the quality of service; (2)  the specified completion schedule of Contractor's duties required under this contract; (3)  the documentation requirements for proof of reimbursable expenses prior to payment thereof; or (4)  the programmatic performance or service deliverables set forth herein.  The Board will send written notice to the Contractor, as notification of the Board's action under this Article, specifying the nature of the non-compliance and the actions necessary to correct the non-compliance.  Contractor will immediately discontinue services and will have ten (10) days from receipt of such notice to cure, remedy or correct the non-compliance to the Board's satisfaction.  Contractor will receive no payment for services rendered during the suspension period.  If the Board, in its sole discretion, is satisfied with Contractor's response, the Board may lift the suspension of the contract, and both parties will resume full performance under the contract.  If the Contractor does not provide a satisfactory response to the Board within the ten (10) day period, then this contract shall immediately terminate without further obligation by the Board.  Contractor shall be paid up to the date of suspension.

ARTICLE 8 - CONTRACT RENEWAL
This contract may be renewed annually using the procedures set forth for contract modification.

ARTICLE 9 - PROGRAMMATIC REPORT
The Contractor agrees to submit a monthly programmatic/performance report no later than the _______ working day after the end of each __________ during the term of this contract.  The report form to be used is attached to this contract as Exhibit B.

ARTICLE 10 - CRIMINAL RECORDS INVESTIGATIONS 
A.
The Contractor agrees that, for the filling of positions having direct care/treatment/custodial responsibilities for services rendered under this contract, applicants providing such services shall undergo a criminal record history investigation which shall include a fingerprint record check pursuant to the provisions of Section 49-2-14 of the Official Code of Georgia Annotated.  In order to initiate this requirement, the Board will provide the forms which will include the required data from the applicant.  The Contractor agrees to obtain the required information (which will include two proper sets of fingerprints on each applicant) and transmit said fingerprints directly to the Georgia Crime Information Center, together with the fee as required by said center for a determination made pursuant to Section 49-2-14 of the Official Code of Georgia Annotated or any other relevant statutes or regulations.

B.
After receiving the information from the Georgia Crime Information Center or any other appropriate source, the Contractor will review any derogatory information and inform the Board of this information.  The individual so identified will not be employed for the purpose of providing services under this contract.

C.
The provision of this paragraph of the contract shall not apply to persons employed in day-care centers, group day-care homes, family day-care homes, or child-caring institutions which are required to be licensed or registered by the State of Georgia.
ARTICLE 11 - PUBLICITY

Any publicity given to the program or services provided herein, including, but not limited to, notices, information pamphlets, press releases, research, reports, signs, and similar public notices prepared by or for the Contractor, shall not identify the Board as a sponsoring agency without prior approval by the Board's managing programmatic division/office.  In addition, the Contractor shall not display the Board's name or logo in any manner, including, but not limited to, display on Contractor's letterhead or physical plant, without the prior written authorization of the Board.
ARTICLE 12 - NON-DISCRIMINATION
A.
Non-discrimination in Employment Practices:  The Contractor agrees to comply with Federal and State laws, rules and regulations and the Rules and Regulations of the State Personnel Board if applicable relative to non-discrimination in employment practices because of political affiliation, religion, race, color, sex, handicap, age, or national origin.

B.
Non-discrimination in Client/Client Service Practices:  The Contractor agrees to comply with Federal and State laws, rules and regulations relative to non-discrimination in client and client service practices because of political affiliation, religion, race, color, sex, handicap, age, or national origin.

C.
Compliance with Applicable Provisions of the Americans with Disabilities Act:  The Contractor agrees to comply with all applicable provisions of the Americans with Disabilities Act (ADA) and any relevant federal and state laws, rules and regulations regarding employment practices toward individuals with disabilities and the availability/accessibility of programs, activities, or services for clients with disabilities.

ARTICLE 13 - INDEPENDENT CONTRACTOR
The relationship between the Board and the Contractor shall be that of owner and independent Contractor.  Nothing contained in this contract shall be construed to constitute the Contractor or any of its employees, agents, or subcontractors as a partner, employee, or agent of the Board.

ARTICLE 14 - NOTICE
All notices and other communications required or permitted under this contract shall be in writing and shall be deemed given when delivered personally or five days after being sent by registered mail, postage prepaid and addressed as follows:

	Board:
	Dianne McWethy
	Contractor:
	

	
	Director, Division of Administration
	
	

	
	DeKalb County Board of Health
	
	

	
	445 Winn Way, Room 577
	
	

	
	Decatur, Georgia  30030
	
	


ARTICLE 15 - GEORGIA LAWS GOVERN
This contract shall be governed by, construed, and enforced in accordance with the laws of the State of Georgia.

ARTICLE 16 - VENUE
This contract shall be deemed to have been made and performed in DeKalb County, Georgia.  For the purposes of venue, all suits or causes of action arising out of this contract shall be brought in the courts of DeKalb County, Georgia.

ARTICLE 17 - SOLE AGREEMENT
This contract constitutes the sole agreement between the parties.  No representation oral or written not incorporated herein shall be binding upon the parties.

ARTICLE 18 - RECORDS
The Contractor shall keep and maintain appropriate accounts and financial records pertaining to costs incurred on this contract in a manner consistent with applicable Federal, State or Local agencies regulations.  The Contractor shall make these records available for audit as may be required by appropriate Federal, State, or Local agencies, statutes and regulations.  Such records shall be held for a retention period of three (3) years from the date of last payment or until any pending litigations, claims, or audit findings are resolved.
ARTICLE 19 - CERTIFICATION REGARDING LOBBYING, DEBARMENT,  SUSPENSION & DRUG-FREE WORKPLACE
The Contractor certifies compliance with certification requirements under 34 CFR Part 82 and 85 by signing Exhibit C attached to this contract.

ARTICLE 20 - BOARD REPRESENTATIVE
For purposes of administering this contract, Board shall be represented by the Director of Health, as Chief Executive Officer of Board, or his designee.  Said Director/Chief Executive Officer shall, in accordance with the By-Laws of Board, act on behalf of Board in receiving notices and in performing the functions of Board as required by this contract.

ARTICLE 21 - AIDS POLICY
The Contractor agrees, as a condition to provision of services to the Board's clients/patients, not to discriminate against any client/patient who may have AIDS or be infected with Human Immunodeficiency Virus (HIV).

The Contractor is encouraged to provide or cause to be provided appropriate AIDS training to its employees and to seek AIDS technical advice and assistance from the appropriate division or office of the Board, as the Contractor deems necessary.

The Contractor further agrees to refer those clients/patients requesting additional AIDS related services or information to the appropriate county health department.

ARTICLE 22 - CONTRACTOR COMPLIANCE WITH STATE AND FEDERAL LAWS, RULES, REGULATIONS AND STANDARDS
Contractor agrees that all work done as part of this contract will comply fully with all administrative and other requirements established by applicable federal and state laws, rules and regulations, and assumes responsibility for full compliance with all such laws, rules and regulations, and agrees to fully reimburse the Board for any loss of funds or resources resulting from non-compliance by the Contractor, its staff, agents, or subcontractor as revealed in any subsequent audits.  Contractor understands that the following items specifically apply to this contract, but do not exclude any other applicable federal or state laws or requirements.

A.
45 CFR Part 74; as used in this contract, the word Contractor is synonymous with the word Subgrantee as used in this Code of Federal Regulations.

B.
Fair Labor Standards Act of 1938, as amended.

C.
Public Health Service Act, Title X (42CFR, Subpart A, Part 59), Section 1001 P.L. 78-410.
ARTICLE 23 - INDEMNIFICATION
The Contractor shall defend, indemnify and hold harmless the Board for any claims, charges or suits that arise due to the Contractor's error, omission, negligence or acts.

ARTICLE 24 - NON-SMOKING POLICY FOR CHILDREN'S SERVICES
The Contractor agrees to comply with Public Law 103-227, also known as the Pro-Children Act of 1994, which requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by the Contractor and used routinely or regularly for the provision of health care, day care, early childhood development services, education or library services to children under the age of 18.  Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty up to $1,000.00 for each violation and/or the imposition of an administrative compliance order on the Contractor. 

ARTICLE 25 - APPROVAL OF SUBCONTRACTORS
Any subcontracts or delegation of the authority herein will be submitted to the Board for written approval prior to execution.  The Contractor will be responsible for the performance of any subcontractor including professional liability for the subcontractor or other duties which are delegated and all provisions of this contract.  The Contractor agrees to reimburse the Board for any audit disallowances arising from the subcontractor's performance or non-performance of duties under this contract which are delegated to the subcontractor.

ARTICLE 26 - CONFIDENTIALITY
The Contractor agrees to comply with all applicable Federal, State, and local laws, rules, and regulations respecting confidentiality of an individual's records.  Contractor further agrees not to divulge any information concerning any individual to any unauthorized person without the written consent of the individual employee, client, or responsible parent or guardian to the extent applicable by law.

ARTICLE 27 - LICENSES, STANDARDS, AND QUALIFICATIONS
The Contractor shall meet applicable and necessary standards and regulations of licensing, funding and approving agencies and bodies, for both services provided and physical facilities.  The Contractor further agrees to meet all standards and guidelines established by the Board.

ARTICLE 28 - INSURANCE
Along with the contract documents sent to Board for execution, Contractor shall furnish Certificates of Insurance from companies doing business in Georgia or written evidence of self-insurance and acceptable to the Board covering:

(a)
Statutory Workers' Compensation Insurance, or proof that Contractor is not required to provide such coverage under State law.  Contractor agrees to confirm that all subcontractors likewise carry statutory Workers' Compensation Insurance, and to provide proof of such confirmation to Board.

(b)
Professional liability insurance on the services in this contract with limit of one million dollars ($1,000,000).

(c)
Comprehensive liability insurance covering all operations and automobiles;

(1)
With limits of $100,000/300,000 bodily injury.

(2)
With limits of $100,000 property damage.

(d)
"Umbrella" or "excess" coverage cannot be used to reach limits stated in (b) and (c).

Certificates of insurance must be executed in accordance with the following provisions:

(a)
Certificates to contain policy number, policy limits and policy expiration date of all policies issued in accordance with this contract;

(b)
Certificates to contain the location and operations to which the insurance applies;

(c)
Certificates to contain the following clause:

"Re:  change or cancellation.  Policy certified will not be changed or cancelled without ten (10) days prior  notice to the DeKalb County Board of Health, as evidenced by return receipts of registered or certified letters."

(d)
Certificates to contain endorsement incorporating indemnification agreement assumed by the Contractor further agrees as follows:

(1)
On the front of the certificate, the certificate is to contain the following clause:

"Re:  Indemnification Agreement.  Contract liability is included.  See Indemnification Agreement clause on the reverse side of the certificate.";

(2)
Type the following indemnification agreement statement on the reverse side of the certificate:

"The Contractor shall defend, indemnify and hold harmless the Board for any claims, charges or suits that arise due to the Contractor's error, omission, negligence or acts."

(e)
Contractor shall be wholly responsible for securing certificates of insurance coverage as set forth above from all subcontractors who are engaged in this work.

ARTICLE 29 - CONFLICT OF INTEREST
The Contractor represents that the provisions of the Official Code of Georgia Annotated, Section 45-10-20 through 45-10-28, as amended, which prohibit and regulate certain transactions between certain State officials, employees and the State of Georgia, have not been violated and will not be violated in any respect during the pendency of the contract.

(Signature page follows)

PARTNERSHIPS
IN WITNESS WHEREOF, the parties have each hereunto affixed their signatures the day and year first written above.

	CONTRACTOR EXECUTION
	
	BOARD EXECUTION

	Signature
	
	S.Elizabeth Ford, M.D., M.B.A.

District Health Director
	
	Date

	Date Signed by Contractor


	
	ATTEST:
	
	

	Typed Name of Contractor
	
	Manager of Internal Services
	
	Date

	*Typed Name of Partner Signing
	
	Approved as to Form
	
	

	
	
	
	
	

	Title of Partner Signing
	
	County Attorney
	
	Date

	Signature
	
	
	
	

	
	
	
	
	

	Date Signed by Contractor


	
	
	
	

	Typed Name of Contractor
	
	
	
	

	
	
	
	
	

	*Typed Name of Partner Signing
	
	
	
	

	
	
	
	
	

	Title of Partner Signing
	
	
	
	


*
All Partners must sign contract or written authority attached to this contract marked Exhibit C, which proves that the signer has the authority to sign for the Contractor.

CORPORATIONS
IN WITNESS WHEREOF, the parties have each hereunto affixed their signatures the day and year first written above.

The Contractor certifies by signature hereon that the named corporation is registered with the Georgia Secretary of State to do business in the State of Georgia and that all required reports have been filed with that office, so as to ensure that the corporation is in good standing with the Georgia Secretary of State.

	CONTRACTOR EXECUTION
	
	BOARD EXECUTION

	By:
	
	
	
	
	

	
	
	S. Elizabeth Ford, M.D., M.B.A.
	
	Date

	as
	
	
	District Health Director
	
	

	
	of the Corporation
	
	
	
	

	
	
	
	ATTEST:
	
	

	
	Date Signed by Contractor
	
	
	
	

	
	
	
	Manager of Internal Services
	
	Date

	
	Name of Corporation
	
	
	
	

	
	
	
	
	
	

	
	Typed Name of Person Signing
	
	APPROVED AS TO FORM
	
	

	
	
	
	
	
	

	
	CONTRACTOR ATTESTED
	
	County Attorney
	
	Date

	By:
	
	
	
	
	

	**as
	Of the Corporation
	
	
	
	

	
	
	
	
	
	

	
	Typed Name of Person Attesting
	
	
	
	

	
	
	
	
	
	

	SEAL:
	
	
	
	
	

	Imprint Seal of Corporation Here
	
	
	
	

	
	
	
	
	


Corporation affix and impress corporate seal here or attach to this contract marked Exhibit C, a certified copy of the corporate resolution pertaining to and permitting this contract and authorizing and directing the above corporate officers to execute this contract for and on behalf of the corporation.  When the corporate resolution is attached hereto, the same is hereby incorporated in and by reference made a part of this contract.

  *
Must be President, Vice President or Chief Executive Officer

**
Must be Secretary or Assistant Secretary
NON-CORPORATIONS OR NON-COUNTIES
IN WITNESS WHEREOF, the parties have each hereunto affixed their signatures the day and year first written above.

	NON-CORPORATION NAME
	
	BOARD EXECUTION

	Signature
	
	S. Elizabeth Ford, M.D., M.B.A.

District Health Director
	
	Date

	Date Signed by Contractor


	
	ATTEST:
	
	

	Typed Name of Contractor
	
	Manager of Internal Services
	
	Date

	*Typed Name of Individual Signing
	
	Approved as to Form
	
	

	
	
	
	
	

	
	
	County Attorney
	
	Date


 

EXHIBIT B


CONSOLIDATED CERTIFICATE REGARDING LOBBYING; DEBARMENT,


SUSPENSION AND OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE


WORKPLACE REQUIREMENTS
1.
LOBBYING
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Section 82.105 and 82.110, the applicant certifies that:

a.
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

b.
If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - L.L.L.  "Disclosure Form to Report Lobbying", in accordance with its instructions;

c.
The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclosure accordingly.

2.
DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
As required by Executive order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110:

A.
The Applicant certifies that it and its principals:
a.
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

b.
Have not within a three-year period proceeding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction:  violation of Federal or State antitrust statues or commission of embezzlement, theft, forgery, bribery, falsification or destruction of record, making false statements, or receiving stolen; property;

c.
Are not presently indicated for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

B.
Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3.
DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)
As required by the Drug-Free Workplace act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 35, Sections 85.605 and 85.610:

A.
The applicant certifies that it will or will continue to provide a drug-free workplace by:

a.
Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

b.
Establishing an on-going drug-free awareness program to inform employees about - 

(1)
The dangers of drug abuse in the workplace;

(2)
The grantee's policy of maintaining a drug-free workplace;

(3)
Any available drug counseling, rehabilitation, and employees assistance programs; and

(4)
The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

c.
Making it a requirements that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

d.
Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will - 

(1)
Abide by the terms of the statement; and

(2)
Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendars days after such conviction;

e.
Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d) (2) from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provided notice, including position title, to:  Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3) Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant;

f.
Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (dX2), with respect to any employee who is so convicted - 

(1)
Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

 (2)
Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State or local health, law enforcement, or other appropriate agency;

g.
Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f), 

B.
The Grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code).

Check  if there are workplaces on file that are not identified here.

DRUG-FREE WORKPLACE

(GRANTEES WHO ARE INDIVIDUALS)
As required by the Drug Free Workplace act of 1988, and implement at 34 CFR Part 85, Section 85.605 and 85.610 - 

A.
As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and

B.
If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to:  Director, Grants and Contract Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

Signature
                                         Date

EXHIBIT C


CORPORATION WITHOUT CORPORATE SEAL


STATEMENT OF CORPORATE RESOLUTION
I,                                                                                                                       , certify the following:

(Secretary, Board of Directors)

WHEREAS, I am duly elected and authorized secretary of 

                                                                                                                                                     , organized and

 

(Name of Corporation)

incorporated to do business under the laws of the State of Georgia;

WHEREAS, said corporation has through lawful resolution of the Board of Directors of the corporation duly

authorized and directed                                                                                              , in his/her official capacity as

(Name of Individual)

as                                                                                                                                        , 

(must be President, Vice-President, Chief Executive Officer, or Assistant Secretary),

of the Corporation, to enter and execute this written contract with the DeKalb County Board of Health, for the 

provision of                                                                                                                        services for the period 

beginning                                              and ending                                             , and be it further

RESOLVED, that the foregoing resolution has not been rescinded, modified, amended or otherwise changed in any

way by the Board of Directors, since the adoption thereof, and is in full force and effect on the date hereof.

IN WITNESS WHEREOF, I have set my hand and seal this              day of                                             , 20        
Signature (Representative, Board of Directors)

Typed Name of Individual Signing

Title of Individual Signing

ATTACHMENT B
Cost Proposal
The total all-inclusive maximum price to be bid is to contain all direct and indirect costs, including all out-of-pocket expenses.  The cost proposal must be submitted using the following templates and submitted in a separate sealed envelope with the responding firm’s name, Request for Qualified Contractor number and the title of the solicitation clearly identified on the outside of the envelope. Use additional pages, as necessary.
COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	A. Develop all written communication and collateral in support of CPPW mass media campaigns, advocacy and stakeholder engagement.
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	
	
	
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	
	
	
	

	Grand Total Section A.
	
	
	
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	B. Media buying and positioning and stakeholder engagement.
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section A.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	C. Special Event Coordination
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section C.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	D. Special Event Coordination
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section D.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	E. Develop and promote a comprehensive mass media campaign.
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section E.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	F. Provide media training workshop.
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	
	
	
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section F.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description of Services
	Cost

	G. Evaluation of the mass media campaign.
	Staff Position
	Hrs
	Rate/Hr
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal
	
	
	
	

	Other charges:

	Description
	Unit
	Cost per Unit
	Quantity
	Total $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SubTotal Other Charges
	

	Grand Total Section G.
	


Rate for hours in excess of those above or for services outside the specified scope:  $__________ per hour.

	Submitted Date:  
	


	Signature/Title: 
	


COST PROPOSAL:  Request for Qualified Contractor Number 10-860-RFQ08

	Name of Organization
	


	Description
	Labor Cost
	Other Cost
	Total Cost

	A. Develop all written communication and collateral in support of CPPW mass media campaigns, advocacy and stakeholder engagement.
	
	
	

	B. Media buying and positioning and stakeholder engagement.
	
	
	

	C. Special Event Coordination
	
	
	

	E. Develop and promote a comprehensive mass media campaign.
	
	
	

	F. Provide media training workshop.
	
	
	

	G. Evaluation of the mass media campaign.
	
	
	

	Total All
	
	
	

	GRAND TOTAL LABOR AND OTHER
	


	Submitted Date:  
	


	Signature/Title: 
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