
  

 
COUNTY OF FLUVANNA, VIRGINIA 

Request for Proposals (RFP) #2024-06 
 

CREATIVE MARKETING AND DESIGN SERVICES 
 

Issue Date: February 12, 2024 
Due Date: March 8, 2024 at 2 p.m. EST 

 
Procurement Contact: 
County of Fluvanna 
Steve McVey, Purchasing Officer 
132 Main Street 
P.O. Box 540 
Palmyra, VA 22963 
Ph: (434) 591-1930 ext. 1124 
Email:  
smcvey@fluvannacounty.org 

 

All sealed proposals shall be turned in no later than March 8, 2024, at 2:00 p.m. EST.  

• All Proposals that are delivered via mail or are hand delivered must be addressed to the “Procurement 
Contact” listed above.   

• Any Proposals sent in via facsimile, telephone, or email shall not be considered. 

• Any Proposals that are turned in late will be rejected and returned unopened.   

 

Proposal documents may be picked up at the Fluvanna County Department of Finance located at 132 Main 
Street, 2nd floor, Palmyra, VA 22963 or by clicking on the following link: 
https://www.fluvannacounty.org/rfps.   

  

mailto:smcvey@fluvannacounty.org
https://www.fluvannacounty.org/rfps
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1) PURPOSE 

a) The intent of the Request for Proposal (RFP) is to hire a firm(s) to allow us to obtain Creative Marketing 
and Design Services for the Economic Development Department and other various County departments. 
Work shall include, but will not be limited to, the design/development of video communications, 
presentations, photography, branding, online design, electronic marketing, brochures, printed literature 
and ads, social media content; website design and/or maintenance; creating, printing and placing outdoor 
media; graphic design work; as well as providing public relations services, for the Economic Development 
Department and other various County departments for the purpose of enhancing and promoting the 
County’s image. Some of the services shall be provided throughout the entire term of the contract by the 
consultant, while some of the services shall be provided on an “as needed and as requested basis” for a 
broad range of projects. The County makes no guarantee of any minimum amount of work to be assigned 
under this contract. 

 
2) BACKGROUND 

a) Fluvanna County is centrally located in the heart of Virginia, 120 miles south of Washington, D.C., 60 miles 
west of Richmond, VA, and 25 miles southeast of Charlottesville, VA. The County encompasses a land area 
of 282 square miles and is bound by Interstate 64 to the north and by the James River to the south. As of 
July 2022, the County had an estimated population of 28,159.  
 

b) Fluvanna County’s Economic Development Department promotes job creation and broadens the tax 
base of Fluvanna County through the recruitment and retention of business and industry, maintains and 
encourages the continuation of a favorable business environment for businesses to locate and expand 
within the County. Target industries include: Business and Financial Services, Light Manufacturing, 
Transportation and Logistics, Agribusiness, Food Processing and Technology, Health Services, and Forest 
and Wood Products. The department also facilitates an aggressive tourism campaign to feature existing 
tourism experiences, activities, and events in Fluvanna County to increase tourism attraction. Fluvanna 
County recognizes the importance of tourism and the economic development components that enhance 
the quality of life for its residents. The goal is to focus outreach efforts on visitors looking for a relaxing 
daytrip featuring agribusiness, art, history, and rural scenes. 
 

3) SCOPE OF SERVICES 
 

a) Offeror shall provide creative marketing and communications services for the Economic Development 
Department. Firm(s) shall have experience working with economic development/tourism entities or local 
governments.   

b) Elements of the proposed scope of services shall include but are not limited to:  
(i) Conduct thorough research and planning prior to the development of any marketing strategy or 

theme to recommend specific marketing plans and communications.  

(ii) Provide tools for measuring the effectiveness and return on investment for all products and services.  

(iii) Redesign and offer enhancements as needed for https://YesFluvanna.org and 

https://findfluvanna.org/. 

(iv) Design and manage the development of print media including but not limited to: annual reports, 

community profiles, site brochures, maps, flyers, advertisements, marketing materials and signage. 

Secure quotes for printing, binding, etc. of flyers, advertisement or brochures. 

(v) Provide cost-effective solutions for quality products while working within budget parameters. 

(vi) Create, maintain and grow new and existing social networks including, but not limited to, Facebook, 

Instagram, Twitter, LinkedIn, YouTube and Google. Develop and implement social media brand 

https://yesfluvanna.org/
https://findfluvanna.org/
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strategies, advertising campaigns and plans to build brand awareness. Monitor social media progress 

using web analytic tools. Incorporate optimization strategies, analyze data and research the best ways 

to increase web traffic. 

(vii) Perform photography and videography (including drone footage) shoots as needed. 

(viii) Videos and commercial advertisement services shall consist of but are not limited to the creation 

and development of multimedia video and still photography production. Draft scripts for video 

production. Coordinate targeted media planning and buying, and work with local and regional media 

outlets for advertisement placement. 

(ix) Provide creative assistance for County events and trade shows, as requested by the Economic 

Development Department and all other County departments. (ex: booth design to include 

quickscreens, table covers, etc.) 

(x) Any theme, logo or creative product developed specifically for the County of Fluvanna shall become 

the property of the County. Consultant shall provide digital artwork of logo, theme or creative product 

to be used at the County’s discretion. 

 
4) PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS 

a) GENERAL INSTRUCTIONS 
i) RFP Response: In order to be considered for selection, interested parties must submit a complete 

response to this RFP. Failure to comply with all criteria listed herein may be cause to reject an 
Offeror’s proposal 

ii) RFP Questions:  Address questions concerning this RFP to: 

Steve McVey, Purchasing Officer 
P.O. Box 540 
132 Main Street 
Palmyra, VA  22963 
Ph: (434) 591-1937 
smcvey@fluvannacounty.org 
 
Offerors shall submit any questions in writing. Written responses, including the questions, will 
be posted with the RFP. Questions will not be accepted after March 1, 2024, at 10 a.m. EST. 

iii) Ownership of Proposals: Ownership of all data, materials, and documentation originated and 
prepared for the County pursuant to the RFP shall belong exclusively to the County and be subject 
to public inspection in accordance with the Virginia Freedom of Information Act (“FOIA”). Any 
proprietary or trade secrets material submitted must be identified as such prior to disclosure to 
the County, and must indicate the specific words, figures, or paragraphs specifically, and with a 
reason why such material is proprietary or a trade secret under Virginia law in strict conformance 
with Virginia Code § 2.2-4342 and FOIA. Any classification not made in strict conformance with the 
requirements of Virginia Code or not meeting the definition of a “trade secret” or “propriety” shall 
be ineffective and such information shall not be held confidential and shall be subject to public 
inspection.  The classification of an entire proposal document is not acceptable and will result in 
rejection and return of the proposal. 

iv) Due Date: Sealed copies of the proposal must be received by the Purchasing Officer no later than 
2:00 p.m. EST on March 8, 2024.  Proposals must be addressed to: 
 

Steve McVey, Purchasing Officer 

mailto:smcvey@fluvannacounty.org
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P.O. Box 540 
132 Main Street 
Palmyra, VA  22963 

 
Any Proposals that are turned in late will be rejected and returned unopened.  Any Proposals 
sent in via facsimile, telephone, or email shall not be considered. 
 

b) PROPOSAL PREPARATION 

i) The County will follow the evaluation process and selection criteria described in this Request for 
Proposals.  In order to provide each Offeror an equal opportunity for consideration, adherence to a 
standardized proposal format is required.  The format of each proposal must contain the following 
elements organized into separate chapters and sections, as the Offeror may deem appropriate. The 
following paragraphs provide guidelines to each Offeror for information to include in the proposal: 

(1) Cover Letter - Provide a cover letter that confirms the Offeror's understanding of this Request 
for Proposal, an overview of the history and qualifications of the firm. 

(2) Forms - All forms required to be submitted under this RFP must be included in the Proposal as 
an Appendix. 
(a) Certificate of No Collusion 
(b) Offeror Statement 
(c) Proof of Authority to Transact Business in Virginia 
(d) Vendor Data Sheet 

(3) Qualifications - Statement of qualifications and any additional information that the Offeror 
considers pertinent to its qualifications for the projects and which respond fully to the Scope of 
Work described herein. “Additional Information” is defined as:  
(a) Licenses to conduct services required by the Code of Virginia, if applicable; 
(b) Specify any additional individuals who will be assigned to the contract, the level of their 

experience including credentials, related experience, training, and education of the 
personnel; and 

(c) Sample documents and/or reports, relating to the services. 
(4) Proposed Sub-Consultants - The Offeror shall clearly state whether it is proposing to subcontract 

any of the work herein.  The names of all proposed sub-consultants shall be provided.  By 
proposing such firm(s) or individuals, the Offeror assumes full liability for the sub-consultant’s 
performance.  The Offeror shall state the amount of previous work experience with the sub-
consultant(s). 

(5) Project Approach – The proposal must address in depth the Offeror’s plan to meet the 
requirements of each of the tasks and activities outlined in the Scope of Services of this RFP.  The 
work plan must discuss the staffing level(s) required to complete each task, as well as the relative 
effort that each member of the proposed project team will devote to the project. The work plan 
also must include a task-by-task schedule of the time required to complete the project. The 
proposal should also discuss documentation and/or authorizations which will be required from 
the County, anticipated problem areas, proposed solutions to the problem areas, etc. 
(a) Work plan steps should be supported by the proposed hours the Offeror agrees to commit to 

assist the County plus the hours and resources required by the County’s staff to assist. The 
Offeror should clearly specify who primary responsibility for each work plan element; the 
Offeror or the County’s staff. 

(b) Management Plan and Timetable: Offeror should set forth estimates of response times to 
contacts from County staff or elected officials. This section should discuss the availability of 
staff for meetings and presentations either on the County’s premises or at the Offeror’s 
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offices during both normal working hours and outside normal working hours. Normal working 
hours for County are 8:00 a.m. to 5:00 p.m. Monday through Friday, except holidays. 

(6) Cost of Services 
(a) Include a statement of fees, including the method of determining fees, for general services 

and for specific services. 
(b) An allowance for travel and other costs directly related to this engagement will be reimbursed 

at actual cost supported by appropriate invoices. The proposal should include an estimate of 
the anticipated out-of-pocket expenses. 

(7) Representative Projects – This section of the Offeror’s Proposal should list and describe 
representative clients currently serviced focusing on similar services and especially services 
provided to other Virginia agencies, localities, and public bodies.  Describe the local office 
experience including the project name and location, brief description of the project, description 
of the scope of services provided, and principal contact person.  The Offer must include a 
description of every project it has worked on in the last two (2) years for Virginia (including any 
department or agency thereof) or a Virginia public body such must include the client name, a 
contact point for client, and a brief description of the type of services provided.  

(8) Other Requirements - The proposal package must also include: 
(a) The RFP document with any addenda acknowledgements filled out and signed as required 

(see attachments hereto). 
(b) A detailed response to all requirements, general, specific, functional and technical as defined 

within this RFP (see Section 3 “Scope of Services”). 
(c) A sufficient description of the experience and knowledge base of the Offeror to show the 

Offeror’s capabilities should be included in the proposal. At a minimum, the description of the 
experience and knowledge base of the Offeror included in the proposal should include, but 
not necessarily be limited to, the following: 
(i) A brief description of the history and mission of the Offeror, including the Offeror’s 

background and mission statement, the length of time the Offeror has been in business, 
a description of the Offeror’s organizational structure and a description of the Offeror’s 
customer make‐up; 

(ii) A statement of how long the Offeror has provided services similar to the Services 
requested herein; 

(iii) A general description of the Offeror’s experience and background in providing services 
similar to the Services requested herein; 

(iv) Any other relevant information about the experience and knowledge base of the Offeror 
which is deemed to be material; 

(v) Resume of each key employee engaged in the services, including the roles of each and 
an overview of their previous experience with similar projects; and 

(vi) Background Information including at minimum: most recent year’s financials (prefer 
audited) and a disclosure of any past and pending litigation. 

(d) Description of the typical assistance the Offeror will require of County staff. 
(9) Client References – Offerors shall provide a minimum of four (4) client references that are similar 

in size and scope to the County’ Project that have utilized similar Services.  All client customers 
in the State of Virginia must be provided, regardless of circumstances. 

(10) Other – The County is not responsible for failure to locate, consider and evaluate qualification 
factors presented outside this format. 

(11) Oral Presentation – Offerors who submit a proposal in response to this RFP may be required to 
give an oral presentation of their proposal. This provides an opportunity for the Offeror to clarify 
or elaborate on the proposal. This is a fact finding and explanation session only and does not 
include negotiation. The County will schedule the time and location of these presentations. Oral 
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presentations are an option of the County and may or may not be conducted. 
(12) Incurred Expenses – The County will not be liable for any cost incurred by Offerors in preparing 

and submitting proposals. Offerors may not collect proposal preparation charges from the 
County of Fluvanna as a result of cancellation of this RFP. 

(13) Addenda – Return the RFP cover sheet and all addenda acknowledgments, if any, signed and 
filled out as required. By submitting a proposal Offerors certify that all information provided in 
response to this RFP is true and accurate. 

ii) Submittal Instructions 
(1) Each Offeror must submit one (1) original hard copy, Three (3) copies and one (1) electronic copy 

of its proposal on a USB flash drive/memory stick. 
(2) An authorized representative of the Offeror shall sign proposals.  All information requested should 

be submitted.  Failure to submit all information requested may result in the County requiring 
prompt submission of missing information and/or giving a lowered evaluation of the proposal.  
Proposals which are substantially incomplete or lack key information may be rejected by the 
County.   

(3) All forms attached to this RFP must be fully completed, executed by the Offeror and returned as a 
part of Offer’s Proposal. 

(4) Offers shall be prepared simply and economically, providing a straightforward, concise description 
of firm’s capabilities to satisfy the requirements of the RFP. Emphasis should be on completeness 
and clarity of content.  

(5) Proposals should be organized in the order in which the requirements are presented in the RFP.  
All pages of the proposal should be numbered.  Each paragraph in the proposal should reference 
the paragraph of the corresponding section of the RFP.  It is also helpful to repeat the text of the 
requirement as it appears in the RFP.     

(6) Each proposal shall be in writing and received in hard copy by the deadline.  Oral proposals, 
proposals received by telephone, fax, telegraph, or email shall be rejected. 

 
5) EVALUATION AND AWARD CRITERIA 

a) The County will follow the evaluation and selection criteria described in this RFP.  The County shall 
evaluate proposal and intends to award the contract to the firm(s) that makes the best overall proposal. 
The contract may be awarded to multiple firms.  

b) The firm(s) selected will be required to demonstrate its ability to provide the services required effectively 
with complete impartially and without any conflict of interest. The selection of a Successful Offeror shall 
be based on the following criteria: 

i) Qualifications and Experience       30 points 
ii) Portfolio of Services Offered       15 points 
iii) Proposed Marketing Approach       20 points 
iv) Proposed Price/Commission       25 points 
v) References         10 points 

 
c) The Evaluation Committee will independently read and rate each proposal.  

 
d) The Evaluation Committee may make such reasonable investigations as it deems proper and necessary 

to determine the ability of the Offeror to perform the work.  

e) The County reserves the right to make such additional investigations as it may deem necessary to 
establish competency and financial stability of any Offeror. If, after the investigation, the evidence of 
competency and financial stability is not satisfactory, such proposal may be rejected in the sole opinion 
of the County.  
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f) Cost will not be considered in evaluating the Proposals. 
 

g) Award(s) shall be made to as many Bidders/Offerors as deemed necessary to fulfill the anticipated 
requirements of the County.    

h) The award(s) shall be based on the Offeror(s)' ability to meet all RFP requirements and the right is reserved 
to make the award to other than the lowest priced Offeror when it is in the best interest of the County 
and consistent with the Virginia Procurement Act, the County’s Code, the County’s Procurement Policies 
and Procedures and other applicable law. The provisions set forth herein are for contractual 
goods/services rendered to the County of Fluvanna, Virginia and this solicitation in done under Virginia 
Code § 2.2-4302.2(A)(3) as a competitive negotiation for goods and/or nonprofessional services.  Selection 
shall be made of two or more offerors deemed to be fully qualified and best suited among those 
submitting proposals, on the basis of the factors involved in the Request for Proposal, including price. 
Negotiations shall then be conducted with each of the offerors so selected. Price shall be considered but 
need not be the sole or primary determining factor. After negotiations have been conducted with each 
offeror so selected, the public body shall select the offeror(s) which, in its opinion, have made the best 
proposals and provides the best values, and shall award the contract to those offeror(s). 

i) The County’s General Terms, Conditions, and Instructions to Bidders and Contractors are attached hereto 
and incorporated herein by reference as Appendix I and are a material part hereof. These provisions bind 
all Offerors. Further, the conditions and requirements of this RFP, including, but not limited to, County’s 
General Terms, Conditions, and Instructions to Bidders and Contractors, are a material part of any contract 
awarded between the County and the successful Offeror(s). 
 

j) Contract Term – The contract term shall be for a period of one (1) year with the option to renew for four 
(4) additional one (1) year periods to be exercised in the sole discretion of the County.  Contract prices 
shall remain firm for the initial term of the contract. 

 
k) For future contract periods, price increases shall be limited to the percentage increase in the Consumer 

Price Index, Urban Wage Earners and Clerical Workers (CPI-W), U.S. City Average, All Items for the most 
recently published twelve months as published by the U.S. Department of Labor, Bureau of Labor 
Statistics.  The base price to which any adjustments will be made shall be the prices in effect during the 
contract term prior to the proposed term.  
 

6) GENERAL TERMS, CONDITIONS, AND INSTRUCTIONS TO BIDDERS AND CONTRACTORS 

ATTACHED AS APPENDIX I 
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VENDOR DATA SHEET 
 
Note: The following information is required as part of your response to this solicitation. Failure to complete and 
provide this sheet may result in finding your bid nonresponsive.  
 
1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the 
contractual requirements.  
 
2. Vendor’s Primary Contact:  
Name: __________________________________ Phone: _________________________  
 
3. Years in Business: Indicate the length of time you have been in business providing this type of good or service:  
__________ Years ________ Months  
 
4. Vendor Information:  
 
FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership  
 
5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that 
your company is servicing, has serviced, or has provided similar goods. Include the length of service and the name, 
address, and telephone number of the point of contact.  
 

Company: Contact: 

Phone: Email: 

Dates of Service: $$ Value: 

  

 

Company: Contact: 

Phone: Email: 

Dates of Service: $$ Value: 

 

Company: Contact: 

Phone: Email: 

Dates of Service: $$ Value: 

 

Company: Contact: 

Phone: Email: 

Dates of Service: $$ Value: 

 
I certify the accuracy of this information.  
 
Signed: ____________________________________Title:_______________________________  
 
Date: _______________ 
 

PLEASE RETURN THIS PAGE WITH BID SUBMISSION – [REQUIRED] 
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PROOF OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA 
 

THIS FORM MUST BE SUBMITTED WITH YOUR PROPOSAL/BID. FAILURE TO INCLUDE THIS FORM MAY RESULT IN 
REJECTION OF YOUR PROPOSAL/BID 

 
Pursuant to Virginia Code §2.2-4311.2, an Offeror/Bidder organized or authorized to transact business in The 
Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia shall include in its proposal/bid the 
identification number issued to it by the State Corporation Commission (“SCC”). Any Offeror/Bidder that is not 
required to be authorized to transact business in the Commonwealth as a foreign business entity under Title 13.1 
or Title 50 of the Code of Virginia or as otherwise required by law shall include in its proposal/bid a statement 
describing why the Offeror/Bidder is not required to be so authorized. Any Offeror/Bidder described herein that 
fails to provide the required information shall not receive an award unless a waiver of this requirement and the 
administrative policies and procedures established to implement this section is granted by the County 
Administrator, as applicable. If this quote for goods or services is accepted by the County of Fluvanna, Virginia, 
the undersigned agrees that the requirements of the Code of Virginia Section 2.2-4311.2 have been met.  
Please complete the following by checking the appropriate line that applies and providing the requested 
information.  PLEASE NOTE: The SCC number is NOT your federal ID number or business license number. 
 
A._____ Offeror/Bidder is a Virginia business entity organized and authorized to transact business in Virginia by 
the SCC and such vendor’s Identification Number issued to it by the SCC is __________________. 
 
B._____ Offeror/Bidder is an out-of-state (foreign) business entity that is authorized to transact business in 
Virginia by the SCC and such vendor’s Identification Number issued to it by the SCC is __________________. 
 
C._____ Offeror/Bidder does not have an Identification Number issued to it by the SCC and such vendor is not 
required to be authorized to transact business in Virginia by the SCC for the following reason(s): 
 
Please attach additional sheets if you need to explain why such Offeror/Bidder is not required to be authorized 
to transact business in Virginia. 
 
Legal Name of Company (as listed on W-9) _________________________________________ 

Legal Name of Offeror/Bidder _____________________________________________________ 

Date __________________ 

Authorized Signature ______________________________________________________ 

Print or Type Name and Title ______________________________________________________ 

 
PLEASE RETURN THIS PAGE WITH BID SUBMISSION – [REQUIRED] 
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CERTIFICATION OF NO COLLUSION 
 
The undersigned, acting on behalf of ___________________________, does hereby certify in connection with the 
procurement and proposal to which this Certificate of No Collusion is attached that: 
 
This bid is not the result of, or affected by, any act of collusion with another person engaged in the same line of 
business or commerce; nor is this bid the result of, or affected by, any act of fraud punishable under Article 1.1 of 
Chapter 12 of Title 18.1 of the Code of Virginia, 1950, as amended (18.2-498.1 et seq.).   
 
Respectfully submitted this _________ day of _____________________, 20____. 
 
Complete if Bidder is an Entity: 

WITNESS the following duly authorized signature and seal: 
 

Name of Entity:____________________________ 
By:______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ 
Print Title:________________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 
 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), 
____________________(Print Title) on behalf of _____________________________________ (Name of Entity). 
                                                                           [SEAL]    
     Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
 
Complete if Bidder is a Sole Proprietor: 

Witness the following signature and seal: 
 

______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), a sole proprietor. 
                                                                           [SEAL]    
     Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
 

PLEASE RETURN THIS PAGE WITH BID SUBMISSION - [REQUIRED]  
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OFFEROR STATEMENT 
The undersigned Bidder/Offeror (hereinafter “Bidder”) hereby certifies that the Bidder has carefully 

examined all instructions, plans, conditions, specifications and other documents or items of this Invitation for Bid 
or Request for Proposals and hereby submits this bid/proposal pursuant to such instructions, plans, conditions, 
specifications and other documents or items.  By submitting a bid/proposal, the Bidder covenants and agrees that 
he has satisfied himself, from his own investigation of conditions to be met, that he fully understands his obligation 
and that he will not make any claim for, or have right to cancellation or relief from the resulting contract because 
of any misunderstanding or lack of information; Certifies and warrants that the Bidder is properly licensed to 
provide the goods/services specified in the Request for Proposal and has the appropriate License or Certificate 
and classification(s) required to perform the work included in the scope of the proposal documents, prior to 
submitting the proposal, in accordance with Title 54.1, Chapter 11 of the Code of Virginia. If a Bidder shall fail to 
obtain the required license prior to submission of his proposal, he shall be deemed to be in violation of § 54.1-
1115 of the Code of Virginia (1950), as amended, and his proposal will not be considered; Bidder further agrees 
that conditions herein have been carefully read and this proposal is submitted subject to all requirements stated 
herein. The undersigned hereby acknowledges and agrees, if this proposal is accepted, to furnish all services 
agreed upon in strict accordance with the contract. 
Complete if Bidder is an Entity:  WITNESS the following duly authorized signature and seal: 
 
Name of Entity: ____________________________ 
By: ______________________________________(SEAL) 
   Signature 
Print Name: _______________________________ Print Title: ________________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 
 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), 
____________________(Print Title) on behalf of _____________________________________ (Name of Entity). 
                                                                           [SEAL]    
     Notary Public 
My commission expires: ________________         
Notary registration number: ______________ 
 
Complete if Bidder is a Sole Proprietor:  Witness the following signature and seal: 

 
______________________________________(SEAL) 
   Signature 
Print Name: _______________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________ (Print Name), a sole proprietor. 
                                                                           [SEAL]    
     Notary Public 
My commission expires: ________________         
Notary registration number: ______________ 

PLEASE RETURN THIS PAGE WITH BID SUBMISSION - [REQUIRED] 
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Anthony P. “Tony” O’Brien 
Rivanna District 

 

Chris Fairchild 
Cunningham District 

 

 
 

 

 
 

COUNTY ADMINISTRATION 

 
 

Eric M. Dahl 

County Administrator 
 

Caitlin Solis 

Clerk to the Board 
 

 

132 Main Street 

P.O. Box 540 

Palmyra, VA 22963 

(434) 591-1910 

Fax (434) 591-1911 

www.fluvannacounty.org 

“Responsive & Responsible Government” 

COUNTY OF FLUVANNA  

ADDENDUM NO. 1 TO ALL BIDDERS  

 

Reference – Request for Proposal: RFP # 2024-06  
Commodity: Creative Marketing and Design Services  
Dated:  February 12, 2024  
For Delivery to:  132 Main Street P.O. Box 540 

Palmyra, VA 22963-4179  
Bid Due:  March 8, 2024  

This Addendum #1 is prepared and posted in response to vendor questions 
received as of February 12, 2024 
 
Response to Questions:  

1. Can companies from outside the USA apply for this RFP?  
No they may not.  

2. Will we need to come over there for a meeting(s)?  
If a meeting is required it must be in person.  

3. 3. Can we perform the tasks (related to RFP) outside the USA? (Like 
from India or Canada)  
No. 

4. Can we submit the propels via email?  
No, as is pointed out in the RFP there must be four paper copies 
presented by the RFP deadline at 2:00 pm on March 8 th and one 
electronic copy of a flash drive 




