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Terms and Conditions

I. INTRODUCTION

I.1 INTRODUCTION

Prince William County Department of Economic Development (DED) and the Office of Tourism (OT) is soliciting
proposals for a marketing and communication strategy and implementation for economic development and tourism.
The offeror will have expertise in destination marketing and the ability to successfully market all lines of business
for PWC, including business development (attraction and retention), small business and entrepreneur assistance, real
estate redevelopment, and tourism services. The strategy will include market research, brand management, campaign
and program development, messaging and design services for a wide variety of marketing and communication
vehicles. Vehicles include, but are not limited to, public relations for print and online publications, social media,
print and online advertising, web design, multimedia, video production and tradeshow displays.

I.2 BACKGROUND

Located within the Washington, DC Metro area, rapidly growing Prince William County is home to nearly half
million highly educated people with higher than average median household income. With recent economic
development success, the County has gained traction in attracting diverse jobs across many sectors with
opportunities remaining for additional development. Overall, the County's Department of Economic Development
(DED) has done considerable work to attract economic activity in all sectors with a focus on ten targeted sectors
identified by the County as having competitive strengths in the region.

Prince William County is also home to a 1,600-acre public-private cooperative venture Innovation Park. The George
Mason University Science and Technology Campus and home to corporate headquarters, research centers, data
centers and government facilities and federal contractors, anchor the Park.

On the County's eastern side, the Route 1/I-95 Corridor is bookended by 2 major military installations, Fort Belvoir
(in Fairfax) and Marine Base Quantico. As such, Prince William County has a large military/veteran population that
we want to recognize. The corridor covers 14-miles of underutilized and undermarketed waterfront. This corridor is
ripe for redevelopment and offers several attractive federal programs such as HubZones, Opportunity Zones, and
New Market Tax Credits. This corridor is also linked by the 3 Virginia Rail Express train stations in Woodbridge,
Potomac Shores (to be built), and Quantico. George Mason University's Potomac Science Center very attractive
facility is located in Belmont Bay on the waterfront.

Also, notable, Prince William County's racially and ethnically diverse population makes it one of the most globally
represented communities in the region, offering potential employers a range of skill sets including a multi-lingual
labor force. According to national daily newspaper, USA Today, "Prince William County is at the leading edge of a
diversity explosion that is currently sweeping the USA". More than half of the County's population is either African
American, Hispanic, Asian or some other racial/ethnic background, which is substantially higher compared to the
state of Virginia and United States. Prince William's percentage of Hispanic population (the fastest growing
population in the United States) is also higher at 22% compared to the state of Virginia and the nation.

Prince William County is a destination for families and businesses looking to locate near Washington, D.C. without
the high cost of real estate and taxes. It is bordered on the east by the Potomac River and rolling farms and the
Shenandoah Valley to the west.

• Some fast facts about Prince William County include:
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• Prince William County is the 2nd largest and 4th fastest growing County in Virginia.
• Access to 75% of Northern VA's 1.6M workforce - within a 30-minute commute.
• 41% of workforce with Associates degree or higher.
• 20 min. drive to Dulles International Airport.
• Virginia's 6% corporate income tax rate unchanged since 1972.
• State & Local taxes per $1,000 in income equal $83; $17 less than US average.
• 5.1 million square feet of data centers under roof.

To further promote growth, and prioritize time and resources, Prince William County commissioned Camoin
Associates in the Fall 2018 to conduct an in-depth Target Industry Study. This study provides critical data and
findings that will assist a Marketing Firm in developing a strategic marketing plan. Prince William County is also in
the process of updating the Comprehensive Plan, including designating specific small areas for which to direct
additional growth. The Small Area Planning process includes research, stakeholder and public engagement,
visioning, and a final plan. The intent of these Small Area Plans is to "provide greater emphasis on detailed
planning, visioning, economic development, and design in order to develop plans that represent each study area with
its own character, vision, and implementation strategy." There are nine Small Area Plans, all at different stages of
the process. The Target Industry Study ascertained which of these areas can best accommodate the County's targeted
clusters and what possible land use modifications and/or investments may be needed to support, attract or retain
investment, create job opportunities for residents, and build a sustainable tax base.

A summary of the more general relevant research findings from the Target Industry Study is highlighted below:

Overall, Prince William is a wealthy and fast-growing county with a highly educated workforce, many of which are
commuting to jobs in the Metro DC region. In fact, the County's total population grew 10% between 2007 and 2017
to 448,754 residents.

Simultaneously, the number of jobs in Prince William County grew by nearly 17,400 between 2012 and 2017 and is
projected to continue growing by another 15,850 jobs by 2022. In addition, 76% (as of 2015) of the county's
185,702 resident workers (Prince County residents that work anywhere) commuted to other regions for work. These
demographic and labor growth patterns, along with the County's proximity to surrounding labor markets, provides
significant advantages for businesses and industries in need of a robust high-, middle- and lower-skilled labor
pipeline.

According to the business survey, while talent recruitment is the most critical challenge of the overall business
environment in the county, talent retention is not.

The county has varying economic development needs between its eastern and western regions, but also within sub-
geographies. Due to its historic development pattern, eastern portions of the county have limited sizeable parcels and
thus fewer opportunities to accommodate and capitalize on target sector opportunities. There are, however,
economic development tools that can begin to address these issues.

An abundant supply of vacant office space in Northern VA has resulted in limited new office space investment and
thus has hindered the ability to accommodate businesses within Prince William County's industry targets.

Increased demand for industrial property needed to accommodate data centers is driving up property costs and land
availability for other County target businesses including those in manufacturing and distribution. These market
forces are likely pushing manufacturers and logistics companies to other lower cost locations.

The County's approval process for commercial-only development appears reasonable and consistent with competing
jurisdictions in the region. However, according to developers, longer residential approval processes and the cost of
proffers has led to negative perceptions of Prince William County relative to its neighbors.

With the County's continued leadership and guidance, Innovation Park will support an industry base of the future.
This model has worked elsewhere in the metro DC region and around the country but will take time.
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Critical to George Mason University's commitment to pursue its Sci-tech Campus expansion plans will be the
County's commitment to ensure that appropriate land use policies are in place to support the Innovation Park town
center concept. The live, go to school/work, and play amenities that are envisioned will attract a needed workforce,
while also fostering the collaboration and innovation being designed in other similar developments around the
Country.

Site selectors noted the following observations about Prince William County, including that it is:

a good destination for Information Communications Technology-related activity, such as data centers, cyber
security, and software development, as well as Health and Life Sciences (such as biotech and medical research);

a lower cost option when compared to its competitor jurisdictions in the region;

less poised for manufacturing-related projects due to its mostly white-collar labor pool, and;

offers some wage savings advantages, but only when compared to its competitor jurisdictions in the region - this
proposition falls short when compared on a national scale.

While marketing to site selectors is necessary, roughly 10% of site selection projects come through site selectors at
the county level. The other 90% are carried out directly by companies themselves. For this reason, the County's
efforts should be focused on reaching individual company decision-makers, building brand awareness around sub-
segments and focusing on value chain gaps that the County can fill.

The Department of Economic Development's website provides significant information about the County's
workforce, available sites, incentives and targeted industries. Continued investment in digital marketing efforts will
be needed to boost the County's profile both regionally and nationally.

Historically, Prince William County's economic development program has not invested in a contractual marketing
strategy and implementation, and thus has achieved success through grassroots and organic opportunities. As such,
there has been a lack of information in the regional market about Prince William's assets and opportunities.
Unfortunately, many misperceptions exist within the region that think of Prince William County as a bedroom
community that is too far away and has traffic congestion issues. Currently, approximately 2 out of 3 working
residents, leave the County for work purposes. We are embarking on a new effort to create more high-paying jobs,
offering our residents an opportunity to work where they live, ultimately improving their overall quality of life.
Additionally, this strategy has an added bonus that benefits the entire region – by Prince William County creating
more jobs for their residents it will take more cars off the roads and improve traffic congestion. It is the goal with
this contract, to raise the overall profile of Prince William County in the marketplace, change the perceptions, and
educate and inform our potential customers.

From a tourism perspective, Prince William has almost 20 golf courses, which includes the first publicly accessible
Jack Nicklaus Signature golf course at the new Potomac Shores Golf Club (Dumfries), it is estimated that the local
golf industry alone generates some $36 million in sales annually and employs over 700 people. In 2015 Prince
William County hosted the Tiger Woods Foundation Quicken Loans National PGA Tour Golf Tournament.

More than 34,000 adults and youth participate in organized sports leagues every year. Within the County Parks &
Recreation system, there are 2 fitness centers, 1 community center, 4 outdoor community pools, 1 waterpark and 2
indoor pools and 6 miles of trails. The County owns and operates 301 active sports fields, 1 marina on the Occoquan
Reservoir, 1 9-hole par 3 golf courses, 1 community skate park and 1 neighborhood skate park.

The County promotes the protection of cultural resources, as well as the tourism opportunities these sites present and
offers additional recreation-related destinations, such as Elite Shooting Sports, one of the largest and most advanced
indoor shooting ranges in the country, and the DC region's only Cabelas, outdoor sports retail store. According to
the United States Travel Association (USTA) the top tourist attractions in Prince William County continue to be the
Manassas National Battle Field Park, Leesylvania State Park, the National Museum of the Marine Corps, Jiffy Lube
Live, Potomac Mills and Prince William Forest Park.
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I.3 SCOPE OF WORK

Prince William County Department of Economic Development (DED) and the Prince William County Office of
Tourism (OT) seek to create an array of marketing services for all of its lines of business:

a. Business Investment, Existing Business & Entrepreneurship, Redevelopment/Revitalization, and Tourism
Target Markets (Sports, Leisure, Groups, Meetings, and Weddings). The principal need for the marketing,
communication and design services under this contract will be to provide creative marketing strategy,
research to allow for data-informed decisions, and brand messaging through written and visual marketing
channels.

b. The mission is to create a cohesive shared voice and message to external channels/clients that drives the
Prince William, Virginia/County brand to prospective investors, developers, corporations, real estate
brokers, associations, and tourism target markets. As the Prince William County DED and the Prince
William County OT are two agencies primarily responsible for marketing the county, it is imperative a
cohesive brand be identified.

c. An initial deliverable will be the creation of a comprehensive marketing and communications plan,
specifically for the DED. The selected Offeror will be responsible for market and target audience research
required to create the plan, development of the plan, execution of the plan and continued support
following implementation. The plan will include a strategic overview messaging and branding
recommendation, detailed design recommendations for marketing collateral and prospect proposals and
design templates for future marketing pieces. Once the plan is finalized, the Offeror will execute on no
less than three, and up to five, collateral pieces. Continued marketing and communications support may
be requested throughout the length of the contract. Additional deliverables on the contract may include
similar requirements for all DED's lines of business.

I.3.1 MARKETING AND COMMUNICATIONS STRATEGY AND MESSAGING

The strategy and messaging of the proposed marketing and communications plan should consider economic
development and tourism industry (EDT) best practices and should speak to traditional and nontraditional EDT
audiences, businesses and potential and untapped audiences. The strategy and messaging piece of the marketing plan
should:

a Identifies the unique attributes that sets Prince William County apart from its competitors and tells a
compelling story of "why" Prince William County should be chosen for either economic development or
tourism purposes.

b •Pinpoint's characteristics of Prince William's commercial submarkets (I-66 Corridor and I-95 Corridor)
and its communities such as Manassas, Woodbridge, Gainesville, Haymarket, Dumfries, etc. and propose
recommendations for integrating those attributes into robust marketing efforts

c •Strategize the most effective ways to build a brand that will reach target audiences as defined by the
Executive Director of Economic Development and/or the Tourism Director

d Integrate digital, social, mobile, and tactical strategies into the plan
e Explore regional advertising opportunities in radio and TV
f Activations such as experiential and guerrilla marketing should be considered in plan
g Recommendations for effective trade show and targeted geographical marketing mission execution
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h Opportunities to generate earned media and publicity on the national stage to showcase Prince William's
business value, targeted industries assets, existing company profiles and testimonials (executives),
accolades, and tourism experiences

i Opportunities for DED and OT hosted special events in order to convene customers and potential
prospects to our geography to gain valuable knowledge and information and create a sense of community

j Include means of tracking and key measurements to gauge effectiveness of plan, and recalibrate as needed
k Develop an execution plan and timeline for implementing all proposed strategies in a cohesive manner
l Explore opportunities for advertising opportunities in new channels such as digital, VR, broadcast, and

other means to share the Prince William message
I.3.2 DESIGN and BRANDING

EDT seeks to create a cohesive branding strategy that integrates an overarching design and brand for EDT's
marketing collateral material for print, social, video, and online marketing, proposals, tradeshows and marketing
missions. The design should portray innovation and vibrancy while maintaining a professional tone. The design
should be creative and fresh and incorporate the latest trends in marketing designs. The design and branding
elements should:

a Prince William County has an approved brand mark and style guide approved by the Board of
Supervisors for marketing the overall government brand of Prince William County. While DED and OT
are not required to use the County's mark and style guides, the proposed brand and style guide should
complement the County's overall brand into a marketing strategy and messaging plan for external
marketing communications for economic development and tourism purposes.

b Develop and streamline layout and design for all material, inclusive of pre-formatted ads for print, digital
(display ads), e-mail, direct mail, digital presentations, industry profiles, video presentations, and
storyboarding templates for economic development presentations.

c Develop and design email templates for use with HubSpot, Salesforce Marketing Cloud and/or
MailChimp, etc.

d Assist with the creation of dynamic visual content for marketing pieces, presentations, and the EDT
websites, and Social Channels including photography and video.

e The development and brand reskinning of DED's website as the front door to our community, maximizing
opportunities for lead generation

I.3.3 MARKETING SUPPORT

In addition to developing the marketing and communications strategy and executing the plan, the selected Offeror
will provide ongoing marketing support, which may include, but will not be limited to contracting the following
services for EDT initiatives:

a Strategy for additional communication vehicles
b Research studies to support Prince William County's upscale dining and nightlife to add quality of life

amenities and other studies as identified by leadership
c Utilization of best-in-class research to identify key markets potentially incorporating mobile phone

location data to better understand patterns and behaviors of targets
d Ideation of design for trade show displays, marketing mission support, vehicle wraps, and other

promotional items to support brand presence
e Assist EDT's and Tourism's public relations goals in generating national and international press coverage

by leveraging existing media relationships as needed
f Provide marketing support for new programs as needed
g Create a content-based social media marketing plan, focusing on LinkedIn, Facebook, Twitter, and

YouTube to generate organic reach targeting key markets
h Viral and grass roots marketing programming such as guerilla and experiential displays
i Systems integration (e.g. SalesForce CRM; Simpleview CRM) and Salesforce Marketing Cloud support
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j Interactive and internet-based communications — email marketing campaigns, websites and podcasts,
videos showcasing successes

k Web design as needed
l Photography, including aerial and drone footage, including but not limited to infrastructure assets, real

estate sites, landmarks, quality of life, education, and placemaking events
m Search engine optimization (Organic SEO)
n Search engine marketing (SEM/Pay-Per-Click)
o Special event planning — press conferences, grand openings, panel discussions and marketing events
p Business awards strategy and contest creation, implementation and oversight
q Innovative digital and other technology solutions as available such as VR, 360 Video, Passport

applications, and others that get closer to the decision maker and keeping audience engaged longer
A separate work order will be issued for any of the above ongoing marketing support tasks. For each individual task,
the Offerors shall submit a fixed-price cost estimate based on the scope of work for the task and previously
negotiated hourly rates.

I.4 OPTIONAL PRE-PROPOSAL CONFERENCE

An optional pre-proposal conference will be held on __________ at __________________. The purpose of this
conference is to allow potential Offerors an opportunity to present questions and obtain clarification relative to any
facet of this Solicitation. Offerors who intend to submit a proposal are strongly encouraged to attend.  Any changes
resulting from this conference will be issued in a written amendment to the Solicitation.

I.5 CONTRACT PERIOD

The base contract period shall be for one-year from date of award.

I.6 RENEWAL OF CONTRACT

The County may renew this Contract for 4 successive one-year periods under the terms and conditions of the
original Contract except as stated below. Price increases shall be negotiated only at the time of renewal. Upon
receipt of the Contractor's request, the County shall decide to approve or adjust the requested price increase based
upon its investigations and the information provided by the Contractor.

The Contractor will receive written notice of the County's intent to renew the contract approximately 60 calendar
days prior to the expiration date of each Contract period. If the County elects to exercise the option to renew the
Contract for an additional one-year period, the Contract price(s) for the subsequent renewal period shall not exceed
the Contract price(s) of the previous renewal period increased/decreased by no more than the percentage
increase/decrease of all items in MidAtlantic category of the CPI-U section of the Consumer Price Index of the
United States Bureau of Labor Statistics for the latest 12 months for which statistics are available.

The request for a change in pricing shall include, at a minimum, (1) the cause for the adjustment; (2) the previous
line item price and the new requested price; and, (3) documentation to support the requested adjustment (i.e.,
appropriate Bureau of Labor Statistics index), change in manufacturer's price documented on manufacturer
letterhead, etc.

I.7 CLARIFICATION OF TERMS
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If any Prospective Contractor has questions about the specifications or other Solicitation documents, the Prospective
Contractor shall contact the Buyer whose name appears on the face of the Solicitation no later than close of business
seven calendar days before the due date. Any revisions to the Solicitation shall be by amendment issued by the
County.

I.8 DECISION NOT TO RESPOND

Some recipients of this Solicitation may elect not to submit a response for a variety of reasons. The County is
interested in learning whether problems with the solicitation process have discouraged responses or whether there
are other reasons. Accordingly, if your firm elects not to submit a response, we ask that you return a statement as to
why you are unable or unwilling to respond.

I.9 VENDOR REGISTRATION

Prospective Contractor shall be a registered Prince William County vendor before submitting a response to this
Solicitation. Vendors can register themselves at http://www.pwcgov.org/bid.

II. PROPOSAL REQUIREMENTS

II.1 EFFECT OF PROPOSAL SUBMISSION

The requirements of this RFP shall be supplied in writing in order for the County to consider the proposal complete.

Submission of a proposal shall constitute agreement to the provisions contained in this RFP which are required by
federal, state, or County statute, law, code, regulation, ordinance, or standards, including, but not limited to, the
Prince William County Procurement Regulations, and/or in the Offerors proposal in any contract negotiated between
the parties. After the qualified Offerors are ranked for negotiations, Offerors shall be required to clearly and
specifically indicate any other exception or clarification to the applicable objective or specification included in the
Scope of Work. The County's review and acceptance of the Offeror's proposed amended terms shall be a condition
of contract award.

By submitting a proposal, the Offeror also agrees that it is satisfied from its own investigation of the conditions and
requirements to be met, it fully understands its obligation, and it shall not make any claim for or have the right to
cancellation of or relief from the Contract because of any misunderstanding or lack of information.

Offerors are reminded that the proposal will form the basis of the contract negotiations phase between the County
and the selected Contractor. Accordingly, the proposal shall be written in a concise, forthright manner, and respond
in the manner described in the RFP. The County reserves the right to incorporate all statements and claims made in
the Offeror's proposal (to include any attachments) in the final contract.

II.2 COPIES SUBMITTED

The County shall consider for award a Prospective Contractor that submitted a sealed response that was properly
received prior to the due date and time.

http://www.pwcgov.org/bid
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Offerors shall submit a proposal electronically via iSupplier. Emailed responses are NOT accepted.

iSupplier: Prospective Contractors must complete and submit a solicitation response in iSupplier before the due date
and time. The County cannot receive a response in draft status. Prospective Contractors should initiate a solicitation
response in iSupplier well in advance of the due date to allow sufficient time to request technical support, if needed.

A new vendor registration may receive acknowledgement and approval within 48 hours.

iSupplier Guides for Prospective Contractors are available on the PWC Procurement website at
http://www.pwcgov.org/bid. These guides provide detailed instructions for online quote, bid, and proposal
submission.

Offerors should regularly visit the County Procurement website for amendments. The County shall not accept
proposals after the specified date and time. Proposals received in Procurement Services after the specified date and
time shall not be considered for contract award and shall be returned unopened to the Offeror.

Offerors shall include the RFP Submission Form with the technical proposal submission.

II.3 CLOSURE OF COUNTY GOVERNMENT

If the County Government closes due to an unanticipated event on the scheduled due date for the receipt of
responses, Procurement Services will receive responses until 3:00 p.m. the next regular business day.

II.4 RFP SUBMISSION FORM

Each Offeror submitting a proposal shall complete and include the RFP Submission Form regarding company
identification and ownership disclosures, conflict of interests, and collusion. The certification on this form shall bear
an original signature, unless submitted electronically via iSupplier. Failure by the Offeror to include this RFP
Submission Form with its proposal may be cause for rejection of the proposal. The Offeror may include a letter of
transmittal, if desired. 

II.5 PROPOSAL FORMAT INSTRUCTIONS

The County will follow the evaluation process and selection criteria described in Section III of this Solicitation. In
order to enhance this process and provide each Prospective Contractor an equal opportunity for consideration,
adherence to a standardized proposal format is required except as noted in this Solicitation. The format of each
proposal shall contain the following elements, organized into separate chapters and sections, as the Offeror may
deem appropriate:

A. Technical Proposal:

• RFP Submission Form;
• Introduction of Offeror;
• Offerors Qualifications and Experience;
• Examples of Work;
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• Project Approach and Understanding; and
• References.

B. Cost Proposal (Submitted as a separate file)
 

These elements parallel the County's proposal evaluation criteria. The County is not responsible for failure to locate,
consider, and evaluate qualification factors presented outside of this format. The following paragraphs provide
guidelines to each Offeror for information to include in the proposal.

1. Introduction of Offeror
Describe the corporate organization, date of incorporation, ownership, corporate offices, number of years in
business, size of business, services offered (distinguish which are in-house capabilities) number of employees and
whether there is a local (Washington, D.C. region) office for the Offeror.

Provide the same information for all subcontractors submitted with the proposal, as well as the role each
subcontractor will play in execution of the scope of services.

2. Offeror Qualifications and Experience

• Offeror's prior experience working with economic development organizations and tourism organizations

• Demonstrated expertise with destination marketing for a wide variety of audiences, including (but not limited
to) business attraction and retention, real estate development, redevelopment, and tourism.

• Demonstrated marketing, communications and design capability and experience of the Offeror (and proposed
subcontractors), including experience with similar work and as evidenced by information provided regarding
key personnel to be assigned to this contract.

• Qualifications of key personnel who will be assigned to work under this contract. Attach resumes of key staff
members who will be assigned. Differentiate between in-house capabilities and services that will be provided
by subcontractors

• Ability to provide on-site, in-person client management meetings in the Washington, D.C. area on a quarterly
basis. Offeror must maintain an office within EST and be able to travel for meetings at the Offeror's expense.

• Demonstrated access to and experience with industry-standard research tools to aid in the selection of
audiences and to gain insights that shape communication strategy.

• Proven success with social media campaigns and leveraging video content to drive earned media.

• Media planning, negotiating and reporting capabilities with both national and local experience.

• Proven success developing and implementing integrated campaigns focused on both awareness and lead
generation.

• Demonstrated experience marketing to prospects with long sales cycles of 12 months or longer.

• Experience with HubSpot, including email design templates, email marketing automation and performance
analytics.

3. Examples of Work

• Examples of Offeror's previous work demonstrating marketing, communication and design capability and
experience in contracts of similar nature in a variety of mediums, including (but not limited to) collateral
material, print and online marketing, social media and public relations for both earned and paid media.

• A brief overview of each project including scope, cost and schedule.
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• No more than five (5) examples of previous work.
4. Project Approach and Understanding

• Offeror's extensive knowledge of Prince William County and how it is positioned within both the D.C. Metro
region and the national urban landscape.

• Offeror's knowledge of Prince William's amenities as they relate to economic development and the promotion
of Prince William as a sustainable business community.

• Offeror's demonstrated understanding of the objectives and proposed scope of services, including Offeror's
capabilities and proposed methodology to perform services.

• Detailed methodology for executing the initial deliverable in the scope of services. Provide the process,
milestones and timeline for each requirement of the marketing and communications plan.

• Up to three examples of economic development branding messages for Prince William County, based on the
Offeror's current understanding and the background provided.

5. References
This section of the Offeror's proposal shall:

• Provide three references from former and/or current clients, including; the project name, POC name,
email and phone; and a brief scope of the project including the dollar value of the project.

Each reference shall indicate the scope of services provided to each referenced client.

6. Cost Proposal (Submitted as a separate file)
This section of the Offeror's proposal shall be separate from the Technical Proposal and shall contain the total cost
of the proposed service. Identify the costs to perform the services using the following format:

• The Offeror shall identify a payment schedule linked to deliverables. Payment will be made to the
Contractor only as segments of the project are delivered and accepted by the County.

• The Offeror shall explain and provide details of any conditions that might increase or reduce the cost of
the proposed services.

• The detailed basis for the proposed cost of these services, such as an hourly fee per employee or a
monthly fee per employee, shall likewise be provided. Costs shall include all items, including but not
limited to, professional time, travel, data processing, forms, printing, or any other expenses included in
the proposed cost.

• Using Attachment VI.3, cost for I.3.1 Marketing and Communications Strategy & messaging and I.3.2 Design
and Branding must be entered in the cost proposal as a flat fee and I.3.3 Marketing support must be entered as
an hourly rate.

Final negotiated prices submitted with the Final Revised Proposal shall be valid for a period of at least 120 calendar
days from the original due date of this RFP until such time a contract is signed, unless extended in writing.

III. SELECTION OF CONTRACTOR

III.1 APPROVING AUTHORITY

The Approving Authority is either the Prince William County Board of County Supervisors or the Department Head
and the authority to approve the acquisition is contingent upon the appropriation of funds for the total amount of the
Contract within each fiscal year.
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III.2 SELECTION COMMITTEE

For this RFP, the County will appoint a Selection Committee to review and evaluate all proposals received. In turn,
the Selection Committee will make its recommendation for selection to the Approving Authority.

III.3 BASIS FOR AWARD

The Selection Committee will base its recommendation on the "Evaluation Criteria" set forth in this RFP. The
County intends to make an award to the responsible Offeror whose offer conforms to the Solicitation and is most
advantageous to the County. For this Solicitation, technical quality is more important than cost or price. As
proposals become more equal in their technical merit, the cost or price becomes an important factor and will be
considered.

III.4 EVALUATION CRITERIA

The Selection Committee will base the evaluation of the initial proposal on the following criteria:

1. INTRODUCTION OF OFFEROR (5 POINTS) 
2. OFFEROR QUALIFICATIONS AND EXPERIENCE (20 POINTS) 
3. EXAMPLES OF WORK (25 POINTS)
4. PROJECT APPROACH AND UNDERSTANDING (45 POINTS)
5. REFERENCES (5 POINTS) 

Total Available Points - 100

Offeror shall submit a proposal that includes the most complete and favorable terms from both a technical and cost
standpoint.

The Selection Committee may conduct investigations that it deems necessary or appropriate, which may include past
performance, site visits, and references, to assure that the Offeror fully understands and is responsive to the
Solicitation requirements and has the ability to perform the work. The Selection Committee and/or its
representative(s) reserves the right to inspect the Offeror's physical premises prior to award to satisfy questions
regarding the Offeror's capabilities.

The Selection Committee shall determine the Offerors having a reasonable chance of receiving a contract award
based on the results of the Committee's initial evaluation. The County reserves the right to conduct oral
presentations and discussions that may include, but are not limited to, explanations of the proposed approach, work
plan, and qualifications of the Offeror.

Should the Selection Committee require additional clarification and/or supplementary information, Offerors shall be
prepared to submit such information in response to a written request from Procurement Services.

Offeror shall receive fair and equal treatment with respect to any opportunity for discussion of proposal and the
Offeror thereto may make revisions after submission and prior to award.

At the conclusion of the discussions outlined in this section and based on the criteria listed above, the Selection
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Committee shall determine the order of preference of two or more Offerors that it deems to be fully qualified and
best suited among those submitting proposals.

Should the Selection Committee determine in writing and in its sole discretion that only one Offeror is fully
qualified or that one Offeror is clearly more qualified than the others under consideration are, the County shall
negotiate and award a Contract to that Offeror.

After review and evaluation and based on its sole discretion, the County reserves the right to reject any or all
proposals received in response to this request.

The County will not compensate Offerors for the cost of proposal preparation whether or not it consummates an
award.

III.5 CONTRACT DEVELOPMENT

The County shall negotiate with the Offeror(s) it deems to be fully qualified and best suited among those submitting
proposals. As a result of this Contract negotiation, the County may propose a Contract that amends the scope of the
Solicitation or the Offeror's proposal prior to signing the Contract. Prince William County reserves the right to
award multiple contracts for Marketing and Communications Strategy and Implementation services.

At the conclusion of negotiations, the Offeror(s) shall submit a Final Revised Proposal at the request of the County.
The Final Revised Proposal shall become part of the Contract between the County and the selected Offeror.
Accordingly, the Offeror shall write the proposal in a concise and forthright manner and as described in Section II of
the Solicitation.

The County will evaluate the Offeror's proposal to consider the information contained in the Final Revised Proposal.
The County will base the decision to award on the evaluation of the Final Revised Proposal, investigations made by
the Committee, and any other information presented during the evaluation and negotiation phases.

If a satisfactory Contract cannot be negotiated with the highest ranked firm, negotiations will be formally
terminated. Negotiations shall then be undertaken with the second most qualified firm and so on.

The Selection Committee shall select the Offeror that, in its opinion, made the best proposal that provides the best
value at a fair and reasonable price. The County reserves the right to incorporate all proposed statements, claims,
and attachments in the final Contract. The Selection Committee will make appropriate recommendations to the
Approving Authority. With the concurrence of the Approving Authority, the County shall award the contract to the
selected Offeror.

The Acceptance Agreement; this Solicitation, including amendments issued prior to the response due date and time;
and the Offeror's Solicitation response, as revised, shall constitute the whole agreement between the parties, unless
specifically stated otherwise.

III.6 CONTINGENCY OF THE CONTRACT AWARD

Award of the contract to the selected firm is contingent upon the budget and appropriation of funds by the Board of
County Supervisors (if necessary), and the successful negotiation of contractual terms agreeable to both parties.
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Failure to achieve either of the above will result in no award.

III.7 ACCEPTANCE AGREEMENT

The County shall provide a written award or Acceptance Agreement to the successful Offeror within the time for
acceptance specified in the Solicitation. Signatures on the Acceptance Agreement from the Contractor, County
Approving Authority, and the head of Procurement Services result in a binding Contract.

The following documents shall be incorporated by reference in the Contract and become a part of the Contract:

a. Prince William County Acceptance Agreement and other Solicitation documents that may be incorporated by
reference,

b. The terms and conditions of the Solicitation and all amendments, and

c. The Offeror's Final Revised Proposal.

III.8 TYPE OF CONTRACT

The County expects to award a fixed price type of Contract or a Contract based on fixed rates for a specified period
based on present assumptions.

IV. SPECIAL PROVISIONS

IV.1 PROVISION OF SERVICES

The Contractor shall provide the services to the County as described in this Contract. Tasks and all reports shall be
conducted and completed in accordance with recognized and customarily accepted industry best practices and shall
be considered complete when the Contract Administrator approves the products as acceptable.

IV.2 CONTRACT AMOUNT

In return for the services identified in this Contract, and subject to the "Termination for Non-Appropriation of
Funds" clause, the County certifies that sufficient funds are budgeted and appropriated and shall compensate the
Contractor in accordance with the Pricing Schedule.

IV.3 TIME OF THE ESSENCE AND COMPLETION

Time shall be of the essence to this Contract, except where it is specifically provided to the contrary, provided that
schedules are mutually agreed to and the Contractor shall not be responsible for delays and related damages due to
circumstances or events beyond its direct control.

IV.4 TASK ORDER PROCEDURE

As County projects become known, the County shall provide a project task request to the Contractor. The Contractor
shall submit a task proposal to the County for each project based on the Contractor's Schedule of Rates no later than
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three business days from the County's task request, unless the County agrees to an alternate schedule. The County
may request a meeting with the Contractor to discuss the proposed scope of work.

The Contractor's task proposal should include, but not be limited to, the following:

1. The detailed scope of work, terms and conditions, other related special conditions.
2. The estimated staffing by position title, estimated number of hours for each, and total estimated cost based

on the Schedule of Rates (unit price and extended price).
3. Identify subcontractors required for the task. Provide detailed information as required in item 2.
4. A list of any materials or information required from the County to complete the task order scope of

services. The Contractor shall be responsible for obtaining information from the County at its own cost and
expense for those items that are generally available to the public and are essential for completion of the
task. Those items shall be furnished when available and in the form available.

5. Proposed dates of work commencement (generally five calendar days from receipt of order) and
completion (as coordinated with the County).

6. The County contract number.
7. Contractor shall sign and date task proposal.

The County may request that the Contractor make an oral presentation. Such a presentation may include, but is not
limited to, explanations of the proposed approach, workplan, and cost estimate.

The Contractor shall not receive compensation for the preparation and delivery of task proposals. The County
reserves the right to request from the Contractor additional information as determined necessary prior to
commencing with negotiations.

Within three business days from final negotiations, the Contractor shall prepare and deliver the best and final task
proposal to the Contract Administrator. The Contractor's final proposal shall be attached and incorporated in the
final executed task order and made a part thereof. No work shall begin until the Contractor receives a fully executed
Purchase Order. Invoice amounts for services shall not exceed the amounts listed on the Purchase Order. Changes to
the Purchase Order shall be made via Change Order.

If the County and the Contractor cannot come to an agreement on the task request, the County may obtain services
from other sources.

Hidden conditions and additional services required outside the original task order shall be addressed and a cost
agreed upon between the County and the Contractor. A Change Order to the Task Order and Purchase Order shall be
issued before these services are performed.

IV.5 KEY PERSONNEL

The Contractor shall assign to this Contract the key personnel included in the Solicitation Response.

During the period of performance, the Contractor shall make no substitutions of key personnel unless, illness, death,
or termination of employment necessitates the substitution. All substitutions are subject to the final approval of the
County. The Contractor shall notify the County Contract Administrator within five (5) calendar days after the
occurrence of any of these events and provide the information required by the paragraph below.
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The Contractor shall provide a detailed explanation of the circumstances necessitation the proposed substitutions,
complete resumes for the proposed substitutions, and any additional information requested by the Contract
Administrator. Proposed substitutes shall have comparable qualifications to those of the persons being replaced. The
Contract Administrator will notify the Contractor within a reasonable period after receipt of all required information
of its decision on proposed substitutions.

IV.6 OWNERSHIP OF PRODUCTS OF SERVICE

All data, documents, records, and other information, whether in electronic or tangible format, including, but not
limited to, renderings, drawings, plans, reports, and specifications, which are prepared, developed, and/or created by
the Contractor or its subcontractor(s) in the performance of this Contract are instruments of service and upon
completion of the Contract, they and any copyright(s), patent right(s), and any other intellectual property right(s)
shall become the sole property of the County.  Upon request by the County, the Contractor shall promptly provide
the County with an written acknowledgment and assignment in a form prescribed by and satisfactory to the County
which shall evidence the County's sole ownership of specifically-identified intellectual property prepared,
developed, and/or created in the performance of this Contract.  The Contractor shall not copyright, patent, register,
or file for any other intellectual property protection for any work prepared, developed, and/or created by the
Contractor in the performance of this Contract without the prior written consent of the County's head of
Procurement Services.  With the County's prior written consent, the Contractor may retain for Contractor's use
copies of data, documents, records, and other information, including, but not limited to, drawings and specifications,
prepared, developed, and/or created by the Contractor in the performance of this Contract. 

The Contractor shall not disclose or release, without the County's prior written consent, any data, documents,
records, and other information, whether in electronic or tangible format, related to this Contract to anyone who is not
a party to this Contract except (i) to a County-approved subcontractor on this Contract; (ii) to a federal or state
government department or agency, when required under federal or state law or regulation; or (iii) when expressly
required by a court or administrative order.  If the Contractor discloses or releases any data, documents, records, and
other information, whether in electronic or tangible format, related to this Contract to a federal or state government
department or agency, or as required by a court or administrative order, it shall promptly notify the County prior to
doing so in order to provide the County with an opportunity, but not the obligation, to object or intervene in the
matter.

IV.7 INSPECTION AND ACCEPTANCE

1. Goods and services, which throughout this clause includes without limitation raw materials, components,
intermediate assemblies, end products, and work performed, shall be subject to inspection and testing by the
County, to the extent practicable at all times and places including the place of manufacture, and in any event
prior to acceptance.

2. The County shall notify the Contractor when goods are defective in material or workmanship or otherwise not
in compliance with the County's requirements. The County has the right to:

• Reject,
• Reject and request replacement, or
• Reject and request a defect correction.

At the County's direction, the Contractor shall promptly and at its own expense:

• Remove the defective goods,
• Remove and replace the defective goods, or
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• Correct the defect and resubmit same goods for acceptance (Contractor shall disclose the previous
rejection).

3. If the Contractor fails to promptly remove such goods that are required to be removed or replaced, or to correct
such goods, the County either 1) may by Contract or otherwise replace or correct such goods and charge to the
Contractor the cost occasioned the County; or 2) may terminate the Contract for default as provided by the
"Termination for Default" Clause. Unless the Contractor corrects or replaces such goods within the specified
delivery schedule, the head of Procurement Services may require the delivery of such goods to be provided at a
reduction in price that is equitable under the circumstances.

4. Contractor shall conduct and complete all services in accordance with recognized and customarily accepted best
practices, unless otherwise specified by the County. When the Contract Administrator or designee approves
services as acceptable, consider the services complete. In the event of rejection of any services provided, notify
the Contractor and provide 10 calendar days from date of the deficiency notice to correct the deficiencies and
resubmit for inspection.

IV.8 INVOICING

Contractor shall submit invoices to the "Bill To" on the Purchase Order within thirty calendar days after providing
goods and services. As a minimum, invoices shall reflect the following:

• Contractor's name and address;
• Contract number and purchase order number;
• Task, work, or job order (if issued);
• Detailed listing of goods and services provided;
• Items and quantities ordered, shipped, and backordered;
• Destination and delivery date of goods and services; and
• Receipts and delivery tickets, if applicable.

IV.9 CANCELLATION OF CONTRACT

In the event the initial Contract period is for more than 12 months, either party, without penalty, may terminate the
Contract after the initial 12 months of the Contract period upon 60 calendar days written notice to the other party.
Any Contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all
outstanding orders issued prior to the effective date of cancellation.

IV.10 CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION

All personal facts and circumstances related to patients or clients shall be collected and held confidential, during and
following the term of the contract, and unless disclosure is required pursuant to a court order, subpoena, or other
legal or regulatory authority, shall not be divulged without the individual's and the County's written consent and
only in accordance with all federal and Virginia laws, codes, ordinances, requirements, policies, and regulations.
Any Contractor who utilizes, accesses, or stores personally identifiable information pursuant to a contract with the
County shall safeguard this information and immediately notify the County of any breach or suspected breach in the
security of such information. All Contractors shall allow the County to both participate in the investigation of any
security incident related to any information acquired pursuant to a County contract and exercise control over
decisions regarding external reporting. Contractors and all of their employees and agents working on this project
may be required to sign a confidentiality statement.
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IV.11 RIDER CLAUSE

The Contractor may authorize the extension of this Contract to other public bodies, public agencies, or institutions
of the United States to permit their use of the Contract at the same prices and/or discounts and terms and conditions.
The Contractor shall deal directly with public bodies utilizing the Contract concerning issuance of purchase orders,
contractual disputes, invoicing and payment.  Prince William County Government acts only as the "Contracting
Agent" for these public bodies.

It is the Contractor's responsibility to notify other public bodies of the availability of the Contract.  Other public
bodies desiring to use the Contract shall make their own legal determination as to whether the use of the Contract is
consistent with their laws, regulations, ordinances, and policies. If mutually agreed, other public bodies may add
terms and conditions required by their laws, ordinances, and regulations, to the extent that they do not conflict with
the Contract's terms and conditions. The County shall not be held liable for any costs or damages incurred by other
public bodies as a result of any contract extended to other public bodies by the Contractor.

IV.12 CONTINUITY OF SERVICES

1. The services under this Contract are vital to the County and shall continue without interruption. Upon contract
expiration, a successor, either the County or another Contractor, may continue these services.

a. The Contractor shall exercise its best efforts and cooperation to effect an orderly and efficient transition
to the successor.

b. The Contractor shall make all County-owned facilities, equipment, and data available to the successor at
an appropriate time prior to the expiration of the Contract to ensure an orderly and prompt transition to the
successor.

c. The Contract Administrator shall have final authority to resolve disputes related to the transition of the
Contract from the Contractor to the successor.

2. Upon receiving written notice from the Contract Administrator, the Contractor shall furnish phase-in/phase-out
services for up to 90 calendar days after this Contract expires and in good faith shall negotiate a plan with the
successor to execute the phase-in/phase-out services. This plan shall be subject to the Contract Administrator's
approval.

3. The County shall reimburse the Contractor for all reasonable, pre-approved phase-in/phase-out costs (i.e., costs
incurred within the agreed period after contract expiration that result from phase-in, phase-out operations) and a fee
(profit) not to exceed a pro rata portion of the fee (profit) under this Contract. The Contract Administrator shall
approve all phase-in/phase-out work fees in writing prior to commencement of the work.

V. GENERAL PROVISIONS

V.1 ASSIGNMENT OF CONTRACT

A Contractor shall not assign any contract with the County in whole or in part without the County's prior written
consent.

V.2 CHANGES TO THE CONTRACT
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1. All modifications and changes to the Contract shall be in writing.

2. The head of the Using Department of this Contract, with the concurrence of the head of Procurement Services
(except as otherwise provided by the County Procurement Regulations), shall, without notice to any sureties,
have the authority to order changes in this Contract which affect the cost or time of performance. Such changes
shall be ordered in writing specifically designated to be a "Change Order." Orders shall be limited to reasonable
changes in the services to be performed or the time of performance; provided that the Contractor shall not be
excused from performance under the Contract by failure to agree to such changes.

3. The Contractor shall not perform any work described in any change order unless the Contractor has received a
written certification from the County that there are funds budgeted and appropriated sufficient to cover the cost
of such changes.

4. The Contractor shall make a claim for payment for completed changed work within 30 calendar days of receipt
of a change order, unless such time period is extended in writing or the head of Procurement Services requires
submission of a cost proposal prior to the initiation of any changed work or supplies. Later notification shall not
bar the honoring of such claim or demand unless the County is prejudiced by such delay.

5. No claim(s) for changes ordered shall be considered by the County if made after final payment in accordance
with the Contract.

6. Unilateral modifications may be issued by the head of Procurement Services for minor or administrative
purposes.

V.3 CLAIMS/DISPUTES

A. In accordance with Virginia Code § 2.2-4363, this provision shall be followed for consideration and handling
of all claims by the Contractor under this Contract. Virginia Code § 2.2-4365 is not applicable to this Contract,
and under no circumstances is this paragraph to be construed as an administrative appeals procedure governed
by Virginia Code § 2.2-4365.

B. Notice of the intent to submit a claim setting forth the basis for any claim shall be submitted in writing within
ten (10) business days after the occurrence of the event giving rise to the claim, or within ten (10) business
days of discovering the condition giving rise to the claim, whichever is later. In no event, shall any claim
arising out of this Contract be filed after the submission of the request for Final Payment by the Contractor.

C. Claims by the Contractor with respect to this Contract shall be submitted in writing in the first instance for
consideration by the Contract Administrator. The decision of the Contract Administrator shall be rendered in
writing within forty-five (45) calendar days from the receipt of the claim from the Contractor. The decision of
the Contract Administrator shall be final on behalf of the County unless the Contractor submits the claim to
the Director of Finance within thirty (30) calendar days of the Contract Administrator's decision.

 

D. If the Contractor is not satisfied with the decision of the Contract Administrator, the Contractor may file a
formal dispute with regards to the claim with the Prince William County Director of Finance, which claim
shall be received within thirty (30) calendar days of the date of the decision of the Contract Administrator.
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E. The Director of Finance shall provide a written decision on the claim to the Contractor within forty-five (45)
calendar days of the receipt of the claim from the Contractor. The decision of the Director of Finance shall be
final on behalf of Prince William County unless the Contractor submits the claim to the County Executive
within thirty (30) calendar days of the Director of Finance's decision. The Contractor may submit the claim to
the County Executive by mailing or otherwise furnishing the head of Procurement Services a copy of the
claim and a request for the County Executive's determination.

F. The County Executive's decision on the claim shall be rendered in writing to the Contractor within forty-five
(45) calendar days of the head of Procurement Services' receipt of the request from the Contractor, and shall
be final and binding on behalf of Prince William County, unless the Contractor submits the claim for
determination by the Board of County Supervisors (the Board) by mailing or otherwise furnishing the head of
Procurement Services a copy of the claim, along with a request for determination by the Board within thirty
(30) calendar days of the County Executive's decision. The Board shall consider the claim and render a
decision within forty-five (45) calendar days of the date on which the Board hears the claim in open meeting.
The Board's procedure in considering claims under this Contract shall be the same as that for other decisions
of the Board on claims made under Virginia Code § 15.2-1245 et seq. The decision of the Board shall be final.

G. Should any decision-maker designated under this procedure fail to make a decision on a claim within the time
period specified, then the claim is deemed to have been denied by the decision-maker.

H. Pending a final determination of a claim, the Contractor shall proceed diligently with the performance of the
work under the Contract.

I. In accordance with the provisions of Virginia Code § 2.2-4363, full compliance with this procedure set forth
in the provision shall be a precondition to the filing of any legal action by the Contractor against the County or
its Board arising out of or related to this Contract.

V.4 ETHICS

This Solicitation is subject to the provisions of the Virginia State and Local Government Conflict of Interests Act,
Virginia Code § 2.2-3100 et seq. and subject to Virginia Code § 2.2-4367 through § 2.2-4377. No member of the
Board of County Supervisors, any advisory or judicial body of Prince William County, or any other officer or
employee of the County, or any member or employee of any agency, office, commission, board, district,
corporation, entity, or Volunteer Fire/Rescue Company, or the spouse or any other relative who resides in the same
household as any of the foregoing, may be a Contractor or Subcontractor in connection with any bid, or have a
personal interest therein as defined by Virginia Code § 2.2-3101.

All Solicitation responses submitted shall be made without prior understanding, agreement, or connection with any
corporation, partnership, firm, or person submitting a response for the same requirements, without collusion or
fraud. Collusive bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil
damage awards.

By submitting a response, Prospective Contractors certify that their response is made without collusion or fraud and
that they have not offered or received any kickbacks or inducements from any other Bidder or Offeror, supplier,
manufacturer, or Subcontractor in connection with their response, and that they have not conferred on any public
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employee having official responsibility for this procurement transaction any payment, loan, subscription, advance,
deposit of money, services or anything of more than nominal value, present or promised, unless consideration of
substantially equal or greater value was exchanged.

No person who, for compensation, assisted in the preparation of a solicitation for the County shall (i) submit a
response for that procurement or any portion thereof or (ii) disclose to any Bidder or Offeror information concerning
the procurement that is not publicly available.

V.5 OWNERSHIP OF BUSINESS

All Offerors shall state in their proposal their form of organization and current principal place of business. In
addition, the proposal shall list the names and addresses of any ownership interest of 5% or more in the firm
responding to the RFP.

V.6 CONFIDENTIALITY

The County shall not discuss or disclose proposals or their proposed cost with competing firms during the selection
process or otherwise disclose them to the public except as may be required under the Virginia Freedom of
Information Act, Virginia Code § 2.2-3700 et seq. of the Code of Virginia, and the Virginia Public Procurement Act,
Virginia Code § 2.2-4342 et seq. of the Code of Virginia. Proprietary information that is submitted must shall be
identified as such at the time of submission and shall not be disclosed to the public or competing Offerors at any
point in time, presuming the proprietary information was properly identified by the Offeror and entitled to protection
under the Virginia Freedom of Information Act and Virginia Code § 2.2-4342. An Offeror shall not designate as
trade secrets or proprietary information (a) an entire proposal or prequalification application; (b) any portion of a
proposal or prequalification application that does not contain trade secrets or proprietary information; or (c) line
item prices or total proposal or prequalification application prices.

The head of Procurement Services or Procurement Services staff shall have no responsibility for the premature
opening or disclosure of a proposal not properly addressed and identified.

V.7 TERMINATION FOR CONVENIENCE OF THE COUNTY

The County may terminate this Contract, or any work or delivery required under this Contract, from time-to-time, in
whole or in part, whenever the Director of Finance shall determine that such termination is in the best interest of the
County. Termination, in whole or in part, shall be affected by delivery of a Notice of Termination, signed by the
Director of Finance or a designee, mailed or delivered to the Contractor, and specifically stating the effective date of
termination.

Upon receipt of such Notice, the Contractor shall:

1. Cease any further deliveries or work due under this Contract, on the date, and to the extent, which may be
specified in the Notice;

2. Place no further orders with any Subcontractors except as may be necessary to perform that portion of this
Contract not subject to the Notice;

3. Terminate all subcontracts except those made with respect to Contract performance not subject to the
Notice;
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4. Settle all outstanding liabilities and claims which may arise out of such termination, with the ratification of
the head of Procurement Services; and

5. Use its best efforts to mitigate any damages, which may be sustained by it as a consequence of termination
under this clause.

After complying with the foregoing provisions, the Contractor shall submit a termination claim, no later than six (6)
months after the effective date of its termination, unless an extension is granted by the head of Procurement
Services.

The head of Procurement Services shall determine reasonable costs of termination, including a reasonable amount
for profit on goods or services delivered or performed. In no event shall this amount be greater than the original
Contract price, reduced by any payments made prior to Notice of Termination and further reduced by the price of
the goods or services not delivered or performed. This Contract shall be amended accordingly, and the Contractor
shall be paid the agreed amount.

In the event the parties cannot agree on the whole amount to be paid to the Contractor by reason of termination
under this clause, the County shall pay to the Contractor the amounts determined as follows, without duplicating any
amounts which may have already been paid under the preceding paragraph of this clause:

1. With respect to all Contract performance prior to the effective date of the Notice of Termination the total
of:

a. Cost of goods delivered or services performed;
b. The cost of settling and paying any reasonable claims as provided in subparagraph (4),

above; and
c. A sum as profit on subparagraph 1.a. of this section determined by the head of Procurement

Services to be fair and reasonable.
2. The total sum to be paid under 1.a. of this section shall not exceed the Contract price, as reduced by the

amounts of payments otherwise made, and as further reduced by the Contract price of goods or services not
provided.

In the event that the Contractor is not satisfied with any payments, that the head of Procurement Services shall
determine to be due under this clause, the Contractor may appeal any claim in accordance with the
"Claims/Disputes" clause of this Contract.

The Contractor shall include similar provisions in any subcontract, and shall specifically include a requirement that
Subcontractors make all reasonable efforts to mitigate damages that may be suffered. Failure to include such
provisions shall bar the Contractor from any recovery from the County whatsoever for loss or damage sustained by a
Subcontractor as a consequence of termination for convenience.

V.8 TERMINATION FOR DEFAULT

Either party may terminate this Contract, without further obligation, for the default of the other party or to agents or
employees with respect to any agreement or clause contained herein. In case of a Contractor's failure to the deliver
goods or services in accordance with the contract, after due oral or written notice, the County may procure them
from other sources and hold the Contractor responsible for any resulting additional purchase and administrative
costs. This remedy shall be in addition to any other remedies that the County may have.
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V.9 TERMINATION FOR NON-APPROPRIATION OF FUNDS

The County is bound under the Contract only to the extent of the funds that are available or may become available
for the purpose of this Contract. Funding for this Contract in any succeeding fiscal year is subject to appropriation
by the Board of County Supervisors. If funds are not appropriated for any succeeding fiscal year, the County may
terminate this Contract upon thirty (30 calendar days prior written notice to the Contractor and the County shall be
liable only for payments due through the date of termination.

V.10 AUTHORIZED TO CONDUCT BUSINESS IN THE COMMONWEALTH OF VIRGINIA

A Contractor organized as a stock or nonstock corporation, limited liability company, business trust, or limited
partnership, or registered as a registered limited liability partnership shall be authorized to transact business in the
Commonwealth of Virginia as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the
Code of Virginia or as otherwise required by law or regulation. Any business entity described above that enters into
a contract with the County shall not allow its existence to lapse or its certificate of authority or registration to
transact business in the Commonwealth of Virginia, if so required under Title 13.1 or Title 50, or any other Virginia
law or regulation, to be revoked or cancelled at any time during the term of the contract. The County may void any
contract with a business entity if the business entity fails to remain in compliance with these provisions.

V.11 INTEGRATION

This Contract shall constitute the whole agreement between the parties. There are no promises, terms, conditions, or
obligations other than those contained in the contract.  The Contract shall supersede all previous communications,
representations, or agreements, written or verbal, between the parties.

V.12 AMENDMENT TO THE SOLICITATION

The County shall issue a written Amendment if changes or clarifications to the Solicitation are necessary. In
addition, the County may, at its sole option, extend the due date and time for receipt of Solicitation response.
Amendments will be available on the Prince William County Procurement website under the specific Solicitation.
Prior to submitting a Solicitation response, Prospective Contractors should view the website to verify issuance of
Amendments to the Solicitation.

V.13 ANNOUNCEMENT OF AWARD

View Bid Tabulations and Contracts on the Prince William County Web Page at http://www.pwcgov.org/bid.

V.14 EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED

Contractor shall comply with the provisions of the Federal Civil Rights Act of 1964, as amended, the Virginia Fair
Employment Contracting Act, Virginia Code § 2.2-4200 et seq., the Virginians With Disabilities Act, the Americans
With Disabilities Act, as amended, and Virginia Code § 2.2-4311. If the award is made to a faith-based organization,
the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to
the contract on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or on

http://www.pwcgov.org/bid
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the basis of race, age, color, gender, or national origin and shall be subject to the same rules as other organizations
that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization
segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be
subject to audit by the public body.

1. During the performance of this Contract, the Contractor agrees as follows:

a. The Contractor will not discriminate against any employee or applicant for employment because of race,
religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide occupational qualification reasonably
necessary to the normal operation of the Contractor. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices setting forth the provisions of this
nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor,
will state that such Contractor is an equal opportunity employer.

c. Notices, advertisements, and solicitations placed in accordance with federal law, rule, or regulation shall be
deemed sufficient for the purpose of meeting these requirements.

2. The Contractor will include the provisions of subsection 1.a. of this section in each subcontract or
purchase order over $10,000, so that the provisions will be binding upon each Subcontractor or vendor.

V.15 ANTITRUST

By entering into the Contract, the Contractor conveys, sells, assigns, and transfers to the County all rights, title, and
interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United
States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the
County under the Contract.

V.16 GOVERNING LAW, COURTS, AND LEGAL COMPLIANCE

The solicitation and the Contract shall be governed by the Constitution and laws of the Commonwealth of Virginia. 
Any litigation arising out of or related to the solicitation and the Contract shall be brought in a state court located in
Prince William County, Virginia, or the United Stated District Court for the Eastern District of Virginia, Alexandria
Division, and any appropriate appellate court thereof, to the exclusion of the courts of any other state, territory,
country, or other jurisdiction.  The Contractor shall comply with all applicable federal, Virginia, and County laws,
codes, ordinances, regulations, permits, and requirements.

V.17 AUTOMATIC CLEARING HOUSE (ACH) PAYMENT PROGRAM

If you currently receive payment in check form, we encourage you to participate in our ACH payment program.
Enroll by going to www.pwcgov.org/bid and update your vendor profile. For questions regarding direct
deposit/ACH payments please contact 703-792-8060 or financevendorrequests@pwcgov.org.

http://www.pwcgov.org/bid
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V.18 CURRENCY

Unless stated otherwise in the Solicitation, Prospective Contractors shall state prices in US dollars.

V.19 DEBARMENT STATUS

The Contractor certifies that they are:

1. not currently debarred by the County from submitting a response for the type of goods and/or services
covered by this Solicitation;

2. not debarred from filling any order or accepting any resulting order; and
3. not an agent of any person or entity that is currently debarred by the County.

V.20 DISCRIMINATION AGAINST PROSPECTIVE CONTRACTORS PROHIBITED

Pursuant to Virginia Code § 2.2-4310 and § 2.2-4343.1, the County shall not discriminate against a Prospective
Contractor or Contractor in the solicitation or award of this Contract because of race, religion, color, sex, national
origin, age, disability, status as a service disabled veteran, faith-based organizational status, or any other basis
prohibited by Virginia law relating to discrimination in employment, or because the Prospective Contractor employs
ex-offenders unless the County agency, department, or institution has made a written determination that employing
ex-offenders on the specific contract is not in its best interest. If a faith-based organization receives a Contract
award, and an individual, who applies for or receives goods, services, or disbursements provided pursuant to this
Contract objects to the religious character of the faith-based organization from which the individual receives or
would receive the goods, services, or disbursements, the County shall offer the individual, within a reasonable
period of time after the date of the objection, access to equivalent goods, services, or disbursements from an
alternative provider.

V.21 DRUG-FREE WORKPLACE

During the performance of this Contract, the Contractor agrees to:

1. Provide a drug-free workplace for the Contractor's employees;
2. Post in conspicuous places, available to employees and applicants for employment, a statement notifying

employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled
substance or marijuana is prohibited in the Contractor's workplace and specifying the actions that will be
taken against employees for violations of such prohibition;

3. State in all solicitations or advertisements for employees placed by or on behalf of the Contractor that the
Contractor maintains a drug-free workplace; and

4. Include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so
that the provisions will be binding upon each Subcontractor or vendor.

For the purposes of this section, "drug-free workplace" means a site for the performance of work done in connection
with a specific contract awarded to a Contractor, the employees of whom are prohibited from engaging in the
unlawful manufacture, sale, distribution, dispensation, possession, or use of any controlled substance or marijuana
during the performance of the contract.

V.22 EMERGENCY PROCUREMENTS



 Page 28 of 34

In the event of a County emergency the County reserves the right to procure the contracted goods and/or services
from other sources that can provide the goods and/or services sooner than the Contractor in order to meet the
County's emergency needs.  Emergency procurements are defined in the County Procurement Regulations.

V.23 E-VERIFY PROGRAM

Pursuant to Virginia Code § 2.2-4308.2, any employer with more than an average of 50 employees for the previous
twelve (12) months entering into a contract in excess of $50,000 with any agency of the County to perform work or
provide services pursuant to such contract shall register and participate in the E-Verify program to verify
information and work authorization of its newly hired employees performing work pursuant to such public contract.
Any such employer who fails to comply with these provisions shall be debarred from contracting with any agency of
the County for a period up to one year. Such debarment shall cease upon the employer's registration and
participation in the E-Verify program. If requested, the employer shall present a copy of their Maintain Company
page from E-Verify to prove their E-Verify enrollment.

V.24 EXAMINATION OF RECORDS

The Contractor agrees that the County, or any duly authorized representative, shall, until the expiration of the period
specified in the Library of Virginia Records Retention Schedule GS-02, Series 200106, have access to and the right
to examine and copy any books, documents, papers, and records of the Contractor involving transactions related to
this Contract.

The Contractor agrees to include in any subcontract for more than $10,000 entered into as a result of the prime
contract, a provision to the effect that the Subcontractor agrees that the County or any duly authorized representative
shall, until the expiration of the period specified in the Library of Virginia Records Retention Schedule GS-02,
Series 200106, have access to and the right to examine and copy any directly pertinent books, documents, papers,
and records of such Contractor involved in transactions related to such subcontract, or this Contract. The term
"subcontract" as used herein shall exclude subcontracts or purchase orders for public utility services at rates
established for uniform applicability to the general public. The period of access provided herein for records, books,
documents, and papers which may relate to any arbitration, litigation, or the settlement of claims arising out of the
performance of this Contract or any subcontract shall continue until any appeals, arbitration, litigation, or claims
have been finally dispositioned and disposed of.

V.25 LICENSE, SERVICE, AND MAINTENANCE AGREEMENTS

The Prospective Contractor shall submit all license, service, and maintenance agreements that require the County's
signature as attachments to the Solicitation response. County review, negotiation, and approval of all terms
contained in these documents shall be a condition of the contract award.

V.26 HOLD HARMLESS, DEFEND, AND INDEMNIFY THE COUNTY

The Contractor shall indemnify, defend at its own expense, and hold harmless the Board of County Supervisors of
Prince William County, Virginia, and their officers, agents, employees, and volunteers, from any and all injuries,
damages, and losses however or by whomever sustained, including cost of investigation, all reasonable attorney's
fees, and the cost of appeals arising out of any such claims or suits, because of any and all acts, errors, and
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omissions of the Contractor, including its agents, subcontractors, employees, and volunteers, in connection with this
Contract.

V.27 IMMIGRATION REFORM AND CONTROL ACT OF 1986

Pursuant to Virginia Code § 2.2-4311.1, the Contractor does not and shall not during the performance of the
Contract knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of
1986.

V.28 INSURANCE REQUIREMENTS

The Prospective Contractor shall provide evidence of the minimum coverages set forth in the following paragraphs,
plus the coverages and limits in the Attachment "Minimum Insurance Requirements." The Prospective Contractor
shall note any desired exceptions to the insurance coverage, which may include the submission of proposed
alternatives. No work shall commence until the County's insurance requirements are met.

1.  The Contractor shall be responsible for its work and every part thereof, and for all materials, equipment, and
property of any and all description used in connection therewith.  The Contractor assumes all risks of direct and
indirect damage or injury to any person or property wherever located, resulting from any action, omission,
commission, or operation under the Contract, or in connection in any way whatsoever with the contracted work.

2.  The Contractor shall, during the continuance of all work under the Contract provide and agree to maintain the
following unless omitted from the Attachment "Minimum Insurance Requirements."

a. Workers' Compensation and Employers' Liability insurance under the Commonwealth of Virginia statutory
requirements, to protect the Contractor from any liability or damages for any injuries (including death and
disability) to any and all of its employees, volunteers, or subcontractors, including any and all liability or
damage which may arise by virtue of any statute or law in force within the Commonwealth of Virginia, or
which may be hereinafter enacted.

b. General Liability insurance in the amount prescribed by the County, to protect the Contractor, its
subcontractors, and the interest of the County, against any and all injuries to third parties, including bodily
injury and personal injury, wherever located, resulting from any action or operation under the Contract or in
connection with the contracted work.  The General Liability insurance shall also include the Broad Form
General Liability endorsement, in addition to coverages for explosion, collapse, and underground hazards,
where required.  Completed Operations Liability coverage shall continue in force for one year after
completion of work.

c. Automobile liability insurance, including property damage, covering all owned, non-owned, borrowed, leased,
or rented vehicles operated by the Contractor.  In addition, all mobile equipment used by the Contractor in
connection with the contracted work, shall be insured under either a standard Automobile Liability policy, or a
Commercial General Liability policy.

3.  Liability insurance may be arranged by General Liability and Automobile Liability policies for the full limits
required, or by a combination of underlying Liability policies for lesser limits with the remaining limits provided by
an Excess or Umbrella Liability policy.

4.  The Contractor shall provide insurance issued by companies admitted within the Commonwealth of Virginia,
with an A.M. Best Rating of at least A:VIII.
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5.  The Contractor shall provide an original, signed Certificate of Insurance, evidencing such insurance and such
endorsements as prescribed herein, and shall file it with the head of Procurement Services executing a contract
starting work.

6.  The Contractor shall secure and maintain all insurance policies of its subcontractors, and make them available to
the County on demand.

7.  The Contractor shall provide, on demand, certified copies of all insurance coverage in relation to the Contract
within ten calendar days of demand by the County. The Contractor's insurance agent or representative shall send
these certified copies to the County.

8.  No change, cancellation, or non-renewal shall be made in any insurance coverage without a 30 calendar day
written notice to the head of Procurement Services.  The Contractor shall furnish a new certificate prior to any
change or cancellation date.  The failure of the Contractor to deliver anew and valid certificate shall result in
suspension of all payments until the head of Procurement Services receives a new certificate.

9.  Insurance coverage required in these specifications shall be in force throughout the Contract term.  Should the
Contractor fail to provide acceptable evidence of current insurance within five calendar days of written notice at any
time during the Contract term, the County shall have the absolute right to terminate the Contract without any further
obligation to the Contractor, and the Contractor shall be liable to the County for the entire additional cost of
procuring the incomplete portion of the Contract at time of termination.

10. Compliance by the Contractor and all of its subcontractors with the requirements as to insurance shall not relieve
the Contractor and all subcontractors of their liabilities and obligations under this Contract.

11. Contractual and other Liability insurance provided under the Contract shall not contain a supervision, inspection,
or services exclusion that would preclude the County from supervising and/or inspecting the project as to the end
result.  The Contractor shall assume all on-the-job responsibilities as to the control of persons directly employed by
it and of the subcontractors and any person employed by the subcontractor.

12. Construe nothing contained herein as creating any contractual relationship between any subcontractor and the
County.  The Contractor shall be as fully responsible to the County for the acts and omissions of the subcontractors
and of persons employed by them as it is for acts and omissions of persons directly employed by it.

13. Exercise precaution at all times for the protection of persons (including employees) and property.

14. The Contractor and all subcontractors and sub-subcontractors are to comply with the Occupational Safety and
Health Act of 1970, Public Law 91-956, as it may apply to the Contract.

15. Name the County additional insured in the General Liability policies and on the Certificate of Insurance.

V.29 ORDER OF PRECEDENCE

This Solicitation and Contract are subject to the Prince William County Procurement Regulations and the Virginia
Public Procurement Act.
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In the event of an inconsistency between the special provisions of this Solicitation, the general provisions, Contract,
or other included document, or the Procurement Regulations, the inconsistency shall be resolved by giving
precedence to the following documents in the following order:

1. the Procurement Regulations
2. the Acceptance Agreement
3. the Solicitation, as amended
4. the Offeror's Final Revised Proposal

V.30 PAYMENT

1. To the Contractor:

a. The Contractor shall submit invoices, for services rendered and items ordered, delivered, and accepted,
directly to the Bill-To address shown on the Purchase Order. All invoices shall show the County contract number
and/or Purchase Order number.

b. Any payment terms requiring payment in less than 30 calendar days will be regarded as requiring payment 30
calendar days after invoice. This shall not affect offers of discounts for payment in less than 30 calendar days,
however.

c. All goods or services provided under this Contract or purchase order, that are to be paid for with public funds,
shall be billed by the Contractor at the contract price, regardless of which public agency is being billed.

d. The County will make payment to the Contractor, net 30 calendar days or in accordance with discount terms,
if offered, after receipt of an acceptable invoice and satisfactory completion of the requested services. The
following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by
mail, or the date of offset when offset proceedings have been instituted under the Virginia Debt Collection Act,
Virginia Code § 2.2-4800 et seq.

e. Unreasonable Charges.

 Under certain emergency procurements, and for most time and material purchases, final job costs cannot be
accurately determined at the time orders are placed. In such cases, Contractors should be put on notice that
final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.
Charges which appear to be unreasonable will be researched and challenged, and that portion of the invoice
held in abeyance until a settlement can be reached. Upon determining that invoiced charges are not
reasonable, the County shall promptly notify the Contractor, in writing, as to those charges that it considers
unreasonable and the basis for the determination. A Contractor may not institute any legal action unless a
settlement cannot be reached within 30 calendar days of notification. The provisions of this section do not
relieve the County of its prompt payment obligations with respect to those charges that are not in dispute.

2. To Subcontractors:

a. The Contractor shall:
i. Pay a Subcontractor(s) within seven (7) calendar days of the Contractor's receipt of payment from

the County for the proportionate share of the payment received for work performed by the
Subcontractor(s) under the Contract; or

ii. Notify the Contract Administrator and the Subcontractor(s), in writing, of the Contractor's intention
to withhold payment and the reason for nonpayment.

b. The Contractor is obligated to pay the Subcontractor(s) interest at the rate of one percent per month (unless
otherwise provided under the terms of the Contract) on all amounts owed by the Contractor that remain unpaid
seven (7) calendar days following receipt of payment from the County, except for amounts withheld under
subsection a.ii. of this section. The date of mailing of any payment by U. S. Mail deems payment to the
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addressee. These provisions apply to each Subcontractor performing under the Contract. A Contractor's
obligation to pay an interest charge to a Subcontractor shall not be construed to be an obligation by the
County. The Contractor is hereby required to include in each of its Subcontracts a provision requiring each
Subcontractor to be subject to the payment and interest requirements with respect to each lower-tier
Subcontractor.

V.31 PURCHASE ORDER

The County shall issue a Purchase Order to the Contractor to provide the goods and/or services identified in the
Contract. The Purchase Order indicates that sufficient funds are budgeted and appropriated, assures distribution of
the necessary receiving reports and/or invoice payment approvals, and shall act as the Contractor's notice to proceed.

The Purchase Order does not supersede any provisions of the Contract. Performance time and dates are determined
solely by the Contract and any approved modification(s) to the Contract. Services shall not begin until receipt of the
Purchase Order by the Contractor or written notification by the head of Procurement Services to proceed.

V.32 PRIME CONTRACTOR

The Contractor shall assume full responsibility for the complete effort as required by this Solicitation whether the
Contractor or Subcontractor performs the work. The Contractor is to be the sole point of contact with regard to all
contractual responsibilities. The Contractor shall be responsible for completely supervising and directing the work
under this Contract and all subcontractors that the Prime Contractor may utilize, using their best skill and attention.
The Prime Contractor shall be responsible for all subcontractors who perform work under this Contract. The
Contractor shall be as fully responsible for the acts and omissions of their subcontractors and of all persons
employed by them as it is for the acts and omissions of the Contractor's own employees.

The Contractor shall designate in writing its Contract Representative who shall be responsible for insuring that the
County receives the goods and/or services that it requires in accordance with the County's Contract.

The County also reserves the right to contract with more than one Contractor for specific aspects of the Solicitation
if that is in the County's best interest.

V.33 PUBLIC ACCESS TO PROCUREMENT INFORMATION

Except as provided in the Procurement Regulations, all proceedings, records, contracts, and other public records
pertaining to procurement transactions shall be open to the inspection of any citizen, or any interested person, firm,
or corporation, in accordance with the Virginia Freedom of Information Act, Virginia Code § 2.2-3700 et seq.

Cost estimates relating to a proposed transaction prepared by or for the County shall not be open to public
inspection.

In accordance with Virginia Code § 2.2-4342, any Bidder, upon request, shall have the opportunity to inspect bid
records within a reasonable time after the opening of all bids but prior to award. Any Offeror, upon request, shall
have the opportunity to inspect proposal records within a reasonable time after the evaluation and negotiations of
proposals are completed, but prior to award. Solicitation response records shall not be made available in the event
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the County rejects all responses and reopens the Solicitation. Solicitation response records shall be open to public
inspection only after the award of the contract.

Any inspection of procurement records under this section shall be subject to reasonable restrictions to ensure the
security and integrity of the records.

Trade secrets or proprietary information submitted by a Prospective Contractor or Contractor in connection with a
procurement shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the
Prospective Contractor or Contractor shall:

(i) invoke the protections of this section prior to or upon submission of the data or other materials,
(ii) identify the data or other materials to be protected, and
(iii) state the reasons why protection is necessary.

A bidder, offeror, or contractor shall not designate as trade secrets or proprietary information

(i) an entire bid, proposal, or prequalification application;
(ii) any portion of a bid, proposal, or prequalification application that does not contain trade secrets or

proprietary information; or
(iii) line item prices or total bid, proposal, or prequalification application prices.

The determination of an improper designation shall be at the County's sole discretion. If, after being given a
reasonable time to revise the improper designation, a bidder or offeror refuses to withdraw an entire classification
designation, the bid will be considered nonresponsive or the proposal will be rejected.

V.34 QUALIFICATIONS AND COMPETENCY OF PROSPECTIVE CONTRACTOR

1. The County shall not consider a Solicitation response from or make an award to any Prospective Contractor that
is in arrears, or is in default to the County upon any debt or Contract, or that has defaulted as surety or otherwise
upon any obligation to the County, person, firm, or corporation. If requested, the Prospective Contractor shall
provide evidence to the contrary within 48 hours upon request. Prospective Contractor shall submit a
Solicitation response that conforms in all material respects to the Solicitation.

2. Prospective Contractor shall have the capability with adequate: financial resources, facilities, experience,
insurance and licenses, adequate: services, vehicles, and skilled personnel to provide goods and/or services as
required by the Solicitation as determined through evidence submitted, reputation, past performance, public
records, site visits, and references available to the County. Prospective Contractor shall comply with the
required delivery period and/or performance period.

3. The County may make such investigations, as it deems necessary and appropriate, to determine the ability of the
Prospective Contractor to perform the services and/or furnish the goods and the Prospective Contractor shall
furnish to the County all such information and data for this purpose as the County may request. The County
reserves the right to inspect the Prospective Contractor's physical facilities prior to award to satisfy questions
regarding the Prospective Contractor's capabilities. The County further reserves the right to reject any
Solicitation response if the evidence submitted by, or investigations of, the Prospective Contractor fails to
satisfy the County that the Prospective Contractor is properly qualified to carry out the obligations of the
Contract, and to provide the services and/or furnish the goods.

V.35 SUBCONTRACTORS
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The head of Procurement Services shall determine if any portion of a contract may be subcontracted or performed
by a party other than the Contractor. Contractors desiring to utilize subcontractors shall submit those subcontractor's
business name and address with the Solicitation response. A Contractor shall not use a Subcontractor without prior
written approval from the County.

V.36 TAXES

The County is exempt from the payment of any Federal excise or any Virginia sales tax. However, when under
established trade practice any Federal excise tax is included in the list price, the Prospective Contractor may quote
the list price and shall show separately the amount of Federal tax in its Solicitation response as a flat sum, which the
County shall deduct.

V.37 TESTING AND INSPECTION

The County reserves the exclusive right to conduct any test/inspection it may deem advisable to assure that the
goods and services conform to the Contract.

VI. ATTACHMENTS

VI.1 MINIMUM INSURANCE REQUIREMENTS

Please see the following pages for the Contractor's Minimum Insurance Requirements.

VI.2 RFP SUBMISSION FORM

Please see the following pages for the RFP Submission Form to return with your proposal.

VI.3 VI.3 PRICING SCHEDULE

Please see the following pages for the RFP Submission Form to return with your proposal.



RFP 7151105 
ATTACHMENT VI.1 

 

 

 
PROFESSIONAL & CONSULTING SERVICES – Other Non-IT Professional Services 

OVERALL CERTIFICATE REQUIREMENTS:  
Requirement  Compliance 
Seller’s Name matches Agreement   
All insurers AM Best Rating: A- VIII or better   
“A waiver of subrogation in favor of Prince William County is applicable to all policies including Workers’ 
compensation and Employer’s liability. Prince William County, its officers, directors, agents and employees are 
included as additional insureds on the general liability policy with a cross liability clause in effect on their behalf. 
“This Coverage is primary to all other coverages the County may possess” 

 

All policies except Professional Liability, Workers’ Compensation and Employer’s Liability shall include Prince 
William County, all vendors and subcontractors as additional insureds with waivers of subrogation on behalf of 
all insureds 

 

Notice of Cancellation: An Endorsement that states: “The Certificate Holder will receive 30 days notice of 
cancellation, except 10 days notice of cancellation due to non-payment of premium” 

 

SELLER’S INSURANCE REQUIREMENTS  
TYPE OF COVERAGE MINIMUM LIMIT Compliance 
Commercial General Liability  
Bodily Injury and Property Damage $1,000,000 per occurrence  
Bodily Injury and Property Damage $2,000,000 General Aggregate  
Personal & Advertising Injury $1,000,000 per occurrence  
Products – Completed Operations $2,000,000 Aggregate  
Fire Legal Liability $300,000  
Medical Payments to Others $10,000  
Additional insured box checked  
Waiver of Subrogation box checked  

  Comprehensive Automobile Liability    
Bodily Injury And Property Damage $1,000,000 Combined Single Limit Each Occurrence  
Any Auto – OR – Owned, Hired and Non-Owned checked  
Additional insured box checked  
Waiver of Subrogation box checked  

  Professional Liability    
Professional Errors & Omissions $1,000,000 per occurrence/claim and aggregate  
If claims-made coverage, Seller must agree to maintain coverage for 3 years after the completion of the contract term, or 
obtain an extended reporting period of at least 3 years. 

  Umbrella/Excess Liability    
 

Each Occurrence and Aggregate For contracts valued at more than $500,000: sufficient to 
bring all liability limits up to $5,000,000 

 

Umbrella box checked  
Occurrence box checked  
Additional insured box checked  
Waiver of Subrogation box checked  

  Workers’ Compensation & Employer’s Liability    
 

Statutory box checked  
Waiver of Subrogation box checked  
Each Accident $500,000  
Disease – Each Employee $500,000  
Disease – Policy Limit $500,000  

 



RFP 7151105 
ATTACHMENT VI.2 

RFP SUBMISSION FORM FOR NUMBER    
 

SECTION I - COMPANY IDENTIFICATION AND OWNERSHIP DISCLOSURE 
 

Company:    
Address:    

Contact Person:    
Title:    

   Telephone No:    
Remittance    
Address:    

Tax ID No:    
Email:    

 

Indicate Which: Corporation [ ]  Partnership [ ]  Sole Prop. [ ] 
Minority Owned/Controlled Bus. Yes [ ] No [ ] Small Bus. Yes [ ] No [ ] 

 
Organized under the laws of the State of    
Principal place of business at     

 

Following are the names and address of all persons having an ownership interest of 5% or more in the Company:  (Attach 
more sheets if necessary) 

 
Name Address 

 
  

 
 

  

 

SECTION II - CONFLICT OF INTERESTS 
 

This solicitation is subject to the provisions of Section 2.2-3100 et. seq., Virginia Code Annotated, the State and Local 
Government Conflict of Interests Act. 

 
The Offeror [ ] is [ ] is not aware of any information bearing on the existence of any potential organizational conflict of 
interest. 

 
SECTION III - COLLUSION 

 
I certify that this offer is made without prior understanding, agreement, or connection with any corporation, firm, or 
person submitting an offer for the same services, materials, supplies, or equipment, and is in all respects fair and without 
collusion or fraud. I understand collusive bidding is a violation of the State and Federal law and may result in fines, 
prison sentences, and civil damage awards. 

 
I hereby certify that the responses to the above representations, certifications, and other statements are accurate and 
complete.  I agree to abide by all conditions of this Request for Proposal and certify that I am authorized to sign for the 
Offeror. 

 

Signature     Date    

 

Name (Printed)    Title    

 

OFFEROR MUST RETURN THIS FORM WITH PROPOSAL SUBMISSION 



    Solicitation 7151105 
Attachment VI.3 

Pricing Schedule  
 

Marketing and Communication Strategy & Implementation Services 
 

Firm/Contractor: __________________________________________________________ 
 
Responses must include all pricing/fees.  
 
• Cost for I.4.1 Marketing and Communications Strategy & messaging and I.4.2 Design and 
Branding must be entered in the cost proposal as a flat fee and I.4.3 Marketing support must be 
entered as an hourly rate. 
As applicable, pricing may include, but is not limited to: 
 

Item  
 

 UOM Cost 
Marketing & Communications Strategy 
and Messaging 

Flat Fee $ 

Design and Branding Flat Fee $ 
Marketing Support Hourly Rate  

 
 
 


